
Agenda
Village of Glen Ellyn

Regular Meeting
Monday, January 27, 2014

7:00 PM 
Glen Ellyn Civic Center, Galligan Board Room

Village of Glen Ellyn

Village Board Meeting Procedures Statement

Visitors are most welcome to attend all meetings of the Village Board and can find copies of the Agenda on their 
chairs or online at www.glenellyn.org prior to the meeting.  Meetings are taped and also televised on WideOpenWest 
Channel 6, AT&T Channel 99, and Comcast Cable Services Channel 10. Any individual with a disability 
requiring a reasonable accommodation in order to participate in a meeting should contact Harold Kolze, Village of 
Glen Ellyn ADA Coordinator, 630-469-5000, at least five (5) business days in advance of the next scheduled 
meeting. All matters on the Agenda may be discussed, amended, and acted upon.

1. Call to Order

2. Roll Call

3. Pledge of Allegiance

4. Village Recognition: (Village Clerk Galvin)

A. A resident called to compliment the Public Works Crew that unblocked the 
sewer grate during a recent rain storm.

B. The First Presbyterian Church of Glen Ellyn expressed its thanks on behalf 
of many members of its congregation for all the great work done by the 
Village in response to the recent extreme weather.

C. Officer Luke Elmore received a letter of gratitude from a resident for his 
fast, kind and professional service during a personal crisis.

D. St. James the Apostle Catholic Church sent a thank you letter to Chief Philip 
Norton for providing police assistance to safely escort parishioners to 
overflow parking during Christmas Eve Masses.

E. Sergeant Norman Webber received a note from a Glenbard West High 
School intern thanking him for the wonderful experience which has helped 
him decide to pursue a career in law enforcement.

5. Audience Participation

A. DuPage Convention & Visitors Bureau Presentation.

B. Open:

Members of the public are welcome to speak to any item not specifically listed 
on tonight’s agenda for up to three minutes.  For those items which are on 
tonight’s agenda, the public will have the opportunity to comment at the time 
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the item is discussed.  In either case, please complete the Audience 
Participation form and turn it in to the Village Clerk.  It is requested that, if 
possible, one spokesman for a group be appointed to present the views of 
the entire group.  Speakers who are recognized are requested to step to a 
microphone and state their name, address and the group they are 
representing prior to addressing the Village Board.

6. Consent Agenda - The following items are considered routine business by the Village 
Board and will be approved in a single vote in the form listed below: (Village Manager 
Franz)

Motion to approve the following items including Payroll and Vouchers totaling 
$1,519,112.82: (Trustee O'Shea)

A. January 13, 2014 Board Meeting Minutes.

B. Total Expenditures (Payroll and Vouchers) - $1,519,112.82.

C. Motion to approve an Interior Improvement Grant Request in the amount 
of $3,503.45 to Olive 'n Vinnie's relocation to 449 N Main Street. (Economic 
Development Coordinator Hannah)

7. Non-Consent

A. Professional Engineer Bob Minix will present information regarding the 
Chidester-Elm-Lenox-Linden Improvements Project.  (Trustee Burket)

Motion to approve the recommendation of the Capital Improvements 
Commission for new sidewalk and stormwater management associated with 
the reconstruction of Elm and Chidester between Lenox and Riford or 
consider possible amendments to the recommendation.  

B. Professional Engineer Bob Minix will present information about a proposed 
engineering agreement with HDR Engineers, Inc. of Chicago to perform 
feasibility studies for pedestrian and vehicular over/underpasses in the 
Central Business District and to upgrade pedestrian passage at the existing 
Taylor Underpass.  (Trustee Clark) 

Motion to approve an agreement with HDR Engineering Inc. of Chicago to 
assess the feasibility of pedestrian and vehicular over/underpasses, in the 
total not-to-exceed amount of $70,000 (including an 8% contingency), to be 
expensed to the Capital Projects Fund.  

C. Planning and Development Director Staci Hulseberg will present 
information regarding the proposed adoption of a new Sign Code. (Trustee 
Elliott)

Ordinance No. 6213, An Ordinance Approving a Comprehensive 
Amendment to the Glen Ellyn Sign Code. 
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8. Reminders

A. The next Village Board Special Workshop is scheduled for Thursday, January 
30, 2014 at 6:00PM in Room 301 of the Glen Ellyn Civic Center.

B. The next Village Board Meeting is scheduled for Monday, February 10, 2014 
at 7:00PM in the Galligan Board Room of the Glen Ellyn Civic Center.

C. The next Village Board Workshop is scheduled for Monday, February 17, 
2014 at 7:00PM in Room 301 of the Glen Ellyn Civic Center.

9. Other Business

10. Motion to adjourn to Executive Session for the purpose of setting the price for sale 
or lease of property and adjourning thereafter without returning to open session.  
(Trustee Ladesic)
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A resident called to compliment the Public Works Crew that 
unblocked the sewer grate during a recent rain storm.

ATTACHMENTS:

 Recognition 01 Public Works Unblocked Sewer Grate during Rain (PDF)
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The First Presbyterian Church of Glen Ellyn expressed its thanks on 
behalf of many members of its congregation for all the great work 

done by the Village in response to the recent extreme weather.

ATTACHMENTS:

 Recognition 02 Village from 1st Presb for Cold Weather Response (PDF)
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Officer Luke Elmore received a letter of gratitude from a resident for 
his fast, kind and professional service during a personal crisis.

ATTACHMENTS:

 Recognition 03 Officer Luke Elmore (PDF)
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St. James the Apostle Catholic Church sent a thank you letter to 
Chief Philip Norton for providing police assistance to safely escort 

parishioners to overflow parking during Christmas Eve Masses.

ATTACHMENTS:

 Recognition 04 Chief Norton Providing for Police Escort (PDF)
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Sergeant Norman Webber received a note from a Glenbard West 
High School intern thanking him for the wonderful experience which 

has helped him decide to pursue a career in law enforcement.

ATTACHMENTS:

 Recognition 05 Sergeant Webber from Intern (PDF)
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DuPage Convention & Visitors Bureau Presentation.

5.A

Packet Pg. 14



Glen Ellyn Village Board Meeting: 01/27/14 07:00 PM
535 Duane Street Department: Administration

Glen Ellyn, IL  60137 Department Head: Al Stonitsch
Category: Minutes

Prepared By: Caroline Conlon
SCHEDULED

AGENDA ITEM (ID # 1067) DOC ID: 1067 

Updated: 1/22/2014 1:16 PM by Caroline Conlon Page 1

January 13, 2014 Board Meeting Minutes.

ATTACHMENTS:

 Minutes 01-13-2014 Regular Board Meeting (PDF)
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Total Expenditures (Payroll and Vouchers) - $1,519,112.82.

ATTACHMENTS:

 Vouchers 01-27-2014 (PDF)
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Motion to approve an Interior Improvement Grant Request in the 
amount of $3,503.45 to Olive 'n Vinnie's relocation to 449 N Main 

Street.
Background
The Downtown Commercial Interior Improvement Program was created to facilitate the private 
sector in making interior improvements that benefit the overall quality and vitality of the Village’s 
commercial districts.  Approved projects are eligible to receive a matching grant of fifty (50) percent 
of the actual improvement costs up to a maximum of $15,000 for interior improvements.  As 
indicated on the Village Grant Program Summary Chart (attached), $71,500.86 in grant funding has 
been approved thus far in fiscal year 2013-2014 ending April 30. With $100,000 budgeted for the 
grant program this year, there is approximately $28,499.14 of available funds remaining.

On January 13, 2014 Gary Evensen, owner of Olive ‘n Vinnie’s currently located at 540 Duane 
Street and is relocating to 449 N. Main Street, applied for a Interior Improvement Grant for 
renovations of the store to which they are relocating.  This business site is located in the C5A 
Central Business District Central Retail Core Sub-district on the east side of N. Main Street north of 
Duane Street and south of the railroad tracks.  Some preliminary demo work has started and all 
improvements are planned over the next several weeks and they are expecting to be open at the new 
location by March 1, 2014.   

Interior Grant Issues
Downtown Interior Improvement Grants are available to new and existing businesses that are 
located in the downtown commercial district.  Interior Improvement Grants are available to all retail 
or restaurant properties in the downtown business district. This program funds permanent tenant 
and building code improvements necessary to open a new, or expand an existing, downtown retail 
business.  After one year in Glen Ellyn at the current location, Mr. Evensen is relocating his business 
to expand their offerings.  Glen Ellyn is the second location for their business; their other location is 
in Cedarburg, Wisconsin.  The Cedarburg location offers cooking demonstrations and tastings to 
help customers learn more about their products and other ways to use their products.  By relocating 
to 449 N. Main Street, Olive ‘n Vinnie’s will be able to expand their business model to incorporate 
the cooking demonstrations and in turn expand on their product sales.  Currently Mr. Evensen 
estimates 20% more sales at their Cedarburg location and anticipates seeing an increase in sales 
based on increased visibility and better food demonstrations.

Based on the condition the previous tenant left the space in, Mr. Evensen is requesting financial 
assistance in reconstructing the kitchen area and retail store.  Mr. Evensen has signed a five year 
lease at the 449 N. Main Street location and has not previously participated in any of the Village’s 
grant programs.
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Staff recognizes the following eligible interior improvement costs outlined/identified in Mr. 
Evensen’s application include:
Business Floor repair & replace $5,141.95
Kitchen Floor repair & replace $1,864.95
Total Estimated Eligible Costs $7,006.90
Total eligible for 50% reimbursement costs $3,503.45

These improvements are consistent with the intent of the grant program and improvements help to 
create a more inviting space for patrons and are permanent improvements to the space.  Staff has no 
concerns with the Village Board awarding the requested grant.  

Funding
As approximately $28,499.14 is available this fiscal year (see attached summary), sufficient funds are 
available for these grants.

Action Requested
The Village Board may approve the request for a $3,503.45 Downtown Interior Improvement 

Grant, approve a different grant amount, or choose to deny the request.

ATTACHMENTS:

 Grant Budget Summary 01-16-14 (XLS)

 Olive grant app (PDF)

 interior photo (JPG)

 interior photo2 (JPG)

 interior photo3kitchen (JPG)

 interior photo4 (JPG)
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VILLAGE GRANTS PROGRAM
Updated 12/03/13

BUSINESS APPLICANT NAME ADDRESS

TYPE OF 

GRANT DATE RECEIVED

DATE OF 

APPROVAL

AMOUNT 

REQUESTED 

AMOUNT 

APPROVED 

AMOUNT 

PAID 
FY 10/11

Marcel's Jillian Foucre 490 N. Main Interior 1/9/2011 1/20/2011 20,000.00$            20,000.00$            17,659.00$       

Marcel's Jillian Foucre 490 N. Main Façade 6/8/2011 6/27/2011 10,000.00$            10,000.00$            12,341.00$       

30,000.00$            30,000.00$            30,000.00$       

FY 11/12
Gratto 433 Main Façade 11/18/2010 10,000.00$            10,000.00$            9,930.00$          

Costello Joe Costello 474 N. Main Interior 6/20/2011 6/27/2011 20,000.00$            15,000.00$            15,000.00$       

Key Investment Jeanine Valdez 462 Park Façade 6/22/2011 7/25/2011 10,000.00$            5,000.00$               5,000.00$          

Northside Grill Dan Sronkoski 499 Pennsylvania; #D Façade 7/8/2011 11/14/2011 526.00$                  526.00$                  526.00$             

Northside Grill Dan Sronkoski 499 Pennsylvania; #D Interior 10/14/2011 11/14/2011 12,500.00$            12,500.00$            12,500.00$       

Subway Suryakant Patel 572 Crescent Interior 10/3/2011 11/14/2011 15,000.00$            15,000.00$            15,000.00$       

Subway Suryakant Patel 572 Crescent Façade 10/3/2011 not approved -$                         -$                         

68,026.00$            58,026.00$            57,956.00$       

FY 12/13

Katy's Boutique Katy Balabinis 427 Main Façade 3/27/2012 5/14/2012 4,071.00$              4,071.00$               4,071.00$          

AliKat Sandra Moore 499 Pennsylvania; #B Interior 4/11/2012 5/14/2012 15,000.00$            15,000.00$            15,000.00$       

Papier Girl Lesley Vesevick 413 Main Interior 4/11/2012 5/14/2012 14,550.00$            14,550.00$            14,550.00$       

Run Today Paul O'Neill 515 Crescent Façade 6/7/2012 8/20/2012 671.50$                  671.50$                  671.50$             

Run Today Paul O'Neill 515 Crescent Interior 6/7/2012 8/20/2012 14,373.84$            11,706.00$            11,706.00$       

Flour+Wine Michael Vai 433 Main Interior 9/9/2012 8/8/2012 8,485.64$              6,670.37$               6,670.37$          

Blackberry Market Anna Davidson 401 Main Interior 10/4/2012 11/12/2012 15,000.00$            15,000.00$            15,000.00$       

Larc Jewelers Jay Gilbert 479 Main Façade 3/25/2011 4/16/2012 1,876.00$              1,876.00$               1,580.84$          

Treasure House Theresa Nihill 479 Pennsylvania Façade 7/13/2012 7/19/2012 7,000.00$              7,000.00$               7,000.00$          

Elite Eyewear Tracy Hortatsos 413 Main Façade 10/16/2012 11/12/2012 543.00$                  543.00$                  543.00$             

The Stand Lisa Demos 542 Crescent Interior 2/4/2013 2/11/2013 15,000.00$            15,000.00$            

The Stand Lisa Demos 542 Crescent Façade 2/4/2013 2/11/2013 15,000.00$            15,000.00$            

111,570.98$          107,087.87$          76,792.71$       

FY 13/14

Bird on a Wire Studio

Kathryn Alcock/Megan 

Swadley 492 Main Interior 1/9/2013 5/15/2013 2,445.86$              2,445.86$               2,274.14$          

Bird on a Wire Studio

Kathryn Alcock/Megan 

Swadley 492 Main Façade 1/9/2013 5/15/2013 853.50$                  853.50$                  853.50$             

School of Rock J. Brandon Turner 536B Crescent Façade 4/25/2013 5/28/2013 771.50$                  771.50$                  771.50$             

Oberweis Joe Oberweis 515 Roosevelt Façade 8/6/2012 10/22/2012 15,000.00$            15,000.00$            15,000.00$       

PS Flowers/Suki Salon

Patty Sorenson/Susan 

Madonin 522-526 Hillside Façade 4/13/2013 5/28/2013 2,065.00$              2,065.00$               2,215.00$          

535 Penn L.L.C. Thomas LaMantia 535 Pennsylvania Interior 8/14/2013 9/9/2013 15,000.00$            15,000.00$            

535 Penn L.L.C. Thomas LaMantia 535 Pennsylvania Façade 8/14/2013 9/9/2013 15,000.00$            15,000.00$            

Made In Italy Trattoria Ippolita Basile 476 Forest Façade 8/23/2013 9/9/2013 $529.00 529.00$                  

Peanut Butter Planet Frank Pecora 546 Crescent Blvd Interior 11/21/2013 1/13/2014 $9,373.50 9,373.50$               

Peanut Butter Planet Frank Pecora 546 Crescent Blvd Façade 11/21/2013 1/13/2014 $10,462.50 10,462.50$            

Ramco 450 LLC Brian Blizzard 525 Roosevelt Façade 6/3/2013 $8,350.00

79,850.86$            71,500.86 21,114.14$       

Updated: 1/22/2014
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Glen Ellyn Village Board Meeting: 01/27/14 07:00 PM
535 Duane Street Department: Public Works

Glen Ellyn, IL  60137 Department Head: Julius Hansen
Category: Discussion Item

Prepared By: Bob Minix
SCHEDULED

AGENDA ITEM (ID # 1056) DOC ID: 1056 A

Updated: 1/22/2014 3:01 PM by Caroline Conlon A Page 1

Professional Engineer Bob Minix will present information regarding 
the Chidester-Elm-Lenox-Linden Improvements Project.  Motion to 

approve the recommendation of the Capital Improvements 
Commission for new sidewalk and stormwater management 

associated with the reconstruction of Elm and Chidester between 
Lenox and Riford or consider possible amendments to the 

recommendation.
SUMMARY

Chidester Avenue and Elm Street between Lenox and Riford will be reconstructed as part of the 
forthcoming Chidester – Elm – Lenox – Linden Improvements Project.  Both Chidester and Elm 
are currently “rural roadways” without curb and gutter, little public sidewalk and open / overland 
drainage systems.  Over the course of four meetings, the Glen Ellyn Capital Improvements 
Commission reviewed alternative sidewalk and drainage configurations, received public input and 
developed a recommendation for new sidewalk and stormwater management.  At their January 14, 
2014 meeting, the CIC approved a recommendation for installation of sidewalk on both sides of 
Elm and Chidester (consistent with Resolution 01-12, a Resolution to Establish Various Design 
Criteria and Policies Associated with the Reconstruction of Roadways in the Village of Glen Ellyn) 
and implementation of a pervious paver roadway section in selected areas to meet stormwater best 
management requirements.

ISSUES

The reconstruction of Chidester and Elm is scheduled for 2014 and has been paired with planned 
improvements on Lenox and Linden.  Chidester and Elm between Lenox and Riford have public 
sidewalk only in one small area on the south side of Chidester and drainage in the area is generally 
conveyed overland through a combination of relatively small pipes and ditches, sometimes through 
private properties.  The parkways on both streets feature mature trees and landscaping, complicating 
the installation of sidewalk.  With the project area’s proximity to Perry’s Pond and the East Branch 
of the DuPage River and the limitations of the existing runoff conveyance system, stormwater 
handling is challenging.  Stormwater management regulations require additional volume controls to 
meet water quality initiatives.

BACKGROUND

The proposed project scope of work on Chidester and Elm includes removal and replacement of the 
entire road cross-section with curb and gutter, new driveway approaches and a full-depth asphalt 
pavement.  The roadway widths will be 21 ft. from back-of-curb to back-of-curb.  The only existing 
public sidewalk on the two streets is a 200 ft. stretch on the south side of Chidester immediately east 
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of Lenox.  Stormwater runoff from the rights-of-way on Chidester and Elm is currently handled via 
overland flow to low spots and then conveyance in a generally easterly direction by a combination of 
storm sewers and overland flow – in some cases through private property.  Flows from the 
Chidester area eventually reach Perry’s Pond; flows from the Elm area reach the East Branch of the 
DuPage River directly through a pipe that runs on the north side of Elm Street properties that 
discharges into a channel on the north side of the George Ball Park tennis courts.  Existing 
conveyance capacity away from the project streets is limited.  

In October, November and December 2013, the Capital Improvements Commission examined and 
discussed various possible sidewalk configurations and stormwater management alternatives.  The 
review materials were prepared by the project consultants, RHMG Engineers, with the engineers 
attending the December 2013 working session.  Neighborhood resident input was formally sought 
and received at the December meeting.  In January 2014, the CIC reviewed sidewalk and stormwater 
management layouts that incorporated comments from the December meeting and again received 
resident comments.

CAPITAL IMPROVEMENTS COMMISSION PROCESS 

The October and November 2013 CIC meetings involved initial review of consultant sidewalk 
layouts and information relative to stormwater best management practices associated with the 
reconstruction of Chidester and Elm.  In December 2013, about 90 area residents were invited to a 
third working meeting, and the project consultants (RHMG Engineers) also attended.  In January 
2014, corridor residents and the consultant again were in attendance as the commission formally 
developed and approved a recommendation.

Approved minutes from the three 2013 CIC meetings and draft minutes from the January 2014 
meeting where formal deliberations took place provide a detailed summary of the sidewalk and 
stormwater management discussions and citizen interactions from those evenings.  These minutes 
are included in the attachments.  

To summarize:

Sidewalk and Stormwater Best Management Practice Designs evolved during the process.  
The initial sidewalk alignments for Elm and Chidester were based on maximizing clearance from 
trees while providing a setback from the curb line whenever possible.  The CIC recommended 
development and assessment of additional alternatives, one placing the sidewalk immediately 
adjacent to the curb (coachwalk) and the other placing the sidewalk next to the right-of-way line to 
facilitate use of the parkway for possible stormwater management innovations.  Based on further 
CIC input and resident comments, a final alignment was developed by the engineer and presented at 
the January 2014 CIC meeting (plans attached).

RHMG Engineers developed and refined a Stormwater Best Management Practices report that 
included the use of a variety of techniques including rain gardens, vegetated swales, infiltration 
ditches and permeable pavement.  The costs, look, maintenance, suitability and effectiveness of the 
various methods were examined and discussed.  The configuration presented at the January 2014 
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meeting consisted of permeable paver installations of limited size at sag points in the roadway 
profile.

Resident comments in December 2013 expressed concerns about new sidewalk installations.  
Items of concern included materials of construction, adverse tree and landscaping impacts, 
appropriateness of sidewalk on both sides of the street and the proximity of the sidewalk to 
residences.  There was no significant resident interest in either the installation or maintenance of 
stormwater best management practices that involved surface materials other than turf grass.  At the 
January 2014 meeting, there was general appreciation expressed for the modified sidewalk 
alignments with site specific questions on sidewalk impacts.  There was no outright opposition 
expressed to the installation of sidewalks.

CIC deliberations after receiving public input at the January 2014 meeting were succinct. The 
attending commissioners quickly approved the sidewalk alignment and proposed roadway paver 
BMP as presented in the revised plans, with a slight tweaking of the sidewalk on the north side of 
Elm Street to better accommodate collection and flow of stormwater near 698 Elm and to straighten 
the alignment adjacent to utility poles.

CIC RECOMMENDATION 

A motion regarding new sidewalk and stormwater management installation was developed.  The CIC 
recommends:

To accept the entire revised plan as presented at the January 14, 2014 meeting with the 
exception of accepting the alternative sidewalk location between 698 and 712 Elm Street.

The motion was approved unanimously by the five attending commissioners.

ACTION REQUESTED

The Village Board is requested to review the material included herein and consider the Capital 
Improvements Commission recommendations for Chidester and Elm corridors.  Area residents 
have been invited to appear at the January 27, 2014 Village Board meeting to again provide direct 
input.  Public Works staff will provide the lead-off presentation and to answer any questions.  
Members of the Capital Improvements Commission will be invited to attend to assist with the 
presentation and, of course, answer any questions. 

BACKGROUND INFORMATION

A number of documents are enclosed that provide most of the essential background on the 
Chidester and Elm design questions, with significantly more detail.  This information includes:

 Layout drawings (three sheets) for Chidester and Elm with a revision date of 12/20/13 
and  presented at the January 2014 CIC meeting
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 A staff memorandum to the Members of the Capital Improvements Commission dated 
January 10, 2014 providing background information and data, and requesting the CIC to 
develop recommendations for new sidewalk and stormwater management practices 
associated with the reconstruction of Chidester and Elm.  The information transmitted 
to the commissioners in advance of the January meeting is substantially included 
therewith, including cover memo, meeting agenda; the aforementioned staff 
recommendation memo; and minutes from the October 2013, November 2013 and 
December 2013 CIC meetings.

 Copy of the PowerPoint presentation made by RHMG Engineers at the January 2014 
CIC meeting

 Draft minutes from the January 14, 2014 Capital Improvements Commission meeting.

 Information Letter No. 2 dated December 30, 2013 inviting area residents interested in 
Chidester and Elm sidewalk and stormwater management design issues to attend both 
the January 14, 2014 CIC and January 27, 2014 Village Board meetings.

ATTACHMENTS:

 Sidewalk Alignment 01092014 (PDF)

 CIC Packet for January 2014 Meeting (PDF)

 RHMG Presentation at January 2014 CIC Meeting (PDF)

 CIC Meeting Minutes January 14 2014 - Draft (DOC)

 Information Letter No 2 - Elm-Chidester - Invite to January 2014 CIC and Village Board Meetings (DOC)
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MINUTES (DRAFT)

BOARD OR COMMISSION: Capital Improvements DATE:  January 14, 2014

MEETING:  Regular     X_ Special   ______ CALLED TO ORDER: 7:10 PM

QUORUM:  Yes          _X_     No       ____  ADJOURNED: 9:05 PM

MEMBER ATTENDANCE:  

PRESENT:  Chairman Colliander, Commissioners Burton, Lane, Lindquist and Pryde

OTHERS:  Director Hansen and Professional Engineer Bob Minix

ABSENT:  Commissioners Ryne, Thelen and O’Carroll 

AUDIENCE:  Several residents from the Elm-Chidester corridors

CALL TO ORDER:
The January 14, 2014 meeting of the Capital Improvements Commission was called to order at 
7:10 PM by Chairman Colliander.  A quorum was not immediately present.  

CONSIDERATION OF NEW SIDEWALK AND STORMWATER MANAGEMENT ISSUES ASSOCIATED 
WITH THE RECONSTRUCTION OF ELM & CHIDESTER BETWEEN LENOX AND RIFORD:

INTRODUCTION:
P.E. Minix reviewed the history of the consideration of this project.  It has been before the 
Commission since October 2013.  The October and November Commission meetings were 
working sessions looking at the design issues and challenges.  The public was invited to the 
December meeting, which received a presentation of best management practices for 
stormwater, and discussion with residents in the corridor.  

At tonight’s meeting, the Commission will make a recommendation to the Village Board 
concerning sidewalks.  That recommendation will be considered by the Board at its January 27 
meeting.  At that meeting the Board will hear from staff and the public, consider the 
Commission’s recommendation and will approve, reject or modify it.  That meeting will start at 
7:00 PM.

PRESENTATION – RHMG ENGINEERS:
Ben Metzler of RHMG presented the sidewalk and stormwater management plan, revised 
based on comments received from residents and Commissioners at the December meeting.  
RHMG was advised to revise the sidewalk alignment and stormwater structures to reduce 
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Capital Improvement Commission          Page 2 of 5
January 14, 2014

impact on existing features along the corridors.  The revised plans change sidewalk alignments, 
and remove proposed rain gardens, infiltration trenches and vegetated swales.

The original plan showed sidewalks as close to the right-of-way edge as possible to create room 
for vegetated swales, etc.  On Elm, the revised plan shows the north sidewalk to be mainly a 
carriage walk, which moves closer to the right-of-way edge and back to the curb to avoid 
existing trees.  A large spruce tree will not be removed, and the walkway will be as far away 
from it as possible.  On the south side of Elm, the walk is a carriage walk the entire corridor.  At 
the lowest “sag” point in the Elm roadway, permeable pavers will be installed to capture storm 
water and direct it into a storm sewer.  On Chidester, the sidewalk on both sides of the street 
moves around within the right-of-way to avoid existing trees.  At some places, it will be a 
carriage walk to avoid trees and ease grade issues.  There will be permeable pavement installed 
in the roadway at the east and west ends of the street as both are “sag” points.

Regarding stormwater, Mr. Metzler explained that the Village is regulated by the DuPage 
County stormwater ordinance, which requires that no project trigger site development 
stormwater storage problems.  He reviewed the estimated impact of additional pavement 
resulting from the new sidewalks on stormwater volume, which was shown to be negligible.  
However a volume control best management practice is required, which requirement will be 
met by water storage within the permeable paver sections and grading improvements.  Mr. 
Metzler reviewed the options of permeable pavers, traditional stormwater pipes and a 
permeable pipe system.  The most efficient and cost effective method is permeable pavers as 
the others require lowering the existing stormwater sewers.

There was discussion about how the improvements will affect storm water flow in the area.  
The new roadway with curb and gutter will help to convey stormwater into the sewer system 
rather than overland through side and back yards.  Although the new curb and gutter will allow 
the roadway to hold more water longer within the roadway, during large rain events, there will 
still be overflow into side and back yards.

AUDIENCE COMMENTS AND QUESTIONS:
Rich and Heather Nickel of 770 Riford said that they like the revision that shows the carriage 
walks on Elm matching those on Riford.

Jeff Kilinsky of 690 Elm expressed appreciation for the Commission and engineers listening to 
residents’ concerns and the change to a carriage walk.

David Kennedy of 706 Elm asked about the placement of the permeable pavement and 
sidewalk.  Mr. Metzler said that the sidewalk could be a barrier to stop water from sheet 
flowing directly to the north.  Chairman Colliander noted that the plan in this area of Elm 
included an alternate routing that would require removal of a 6” maple but would improve 
drainage; the parkway tree would be sacrificed in an effort to reduce private property flooding 
near 698 and 702 Elm.
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Capital Improvement Commission          Page 3 of 5
January 14, 2014

Janiece Waters of 740 Grand asked about the originally proposed rain gardens.  Mr. Metzler 
said that they were eliminated from the plan based on resident and Commission feedback.    
There was discussion concerning possible sources of funds for maintenance of that type of 
system.  It was noted that permeable pavers are a green initiative.  The white oak on the 
Chidester side of 740 Grand will be avoided by moving the sidewalk around it, as there is 
insufficient room for a carriage walk.

Ryan Linenger of 720 Elm asked why there is space between the sidewalk and the street in 
some Elm Street locations.  There could be utilities and/or grading issues requiring moving the 
sidewalk off the curb.

David Faganel of 699 Chidester is constructing a home at that location, and asked if the Village 
would install the new sidewalk or the builder would be required to do so.  The Village will install 
sidewalks and any required retaining walls.

Greg and Marylu Olsen of 682 Chidester noted that the Village would be removing an ash and a 
hawthorn tree and asked if the Village would be replacing existing landscaping.  Director 
Hansen said that the parkway would be sodded, and that the Village does not replace 
landscaping removed from the Village right-of-way.

Chris Hanson of 785 Lenox asked whether there are plans to bury the utilities.  Chairman 
Colliander said that it is too costly for the Village to undertake, and that tree line roots would 
be severely damaged by burying lines.

Frank Wackrow of 703 Chidester noted that he likes the carriage walks and asked about 
installing permeable pavers throughout the corridor.  There is a cost difference in installing 
permeable pavers and the system does not work well on hills.

Chairman Colliander reiterated that the Board of Trustees will consider the matter on January 
27, and that each Trustee will have an opinion.  The Trustees will review and make a final 
decision on tonight’s Commission recommendation.  The recommendation will be available to 
residents prior to the Board meeting as part of the Trustees’ packet for the meeting, available 
via the Village website.

In response to resident’s questions on various construction matters, P.E. Minix said that release 
of the construction schedule will be dependent on when the project is bid.  Elm and Chidester 
will be paired with the rehabilitation of Lenox-Linden for work in 2014.  During underground 
construction (about two months), there will be every effort made to maintain access to 
driveways, at least at night.  It will take about 4-6 weeks to install the roadway itself.  The 
project is expected to take place over June, July and August.  The construction schedule will be 
established once the contractor is chosen.  No parking notices will be selectively posted on the 

7.A.d

Packet Pg. 106

A
tt

ac
h

m
en

t:
 C

IC
 M

ee
ti

n
g

 M
in

u
te

s 
Ja

n
u

ar
y 

14
 2

01
4 

- 
D

ra
ft

  (
10

56
 :

 C
IC

 R
ec

o
m

m
en

d
at

io
n

 f
o

r 
E

lm
 a

n
d

 C
h

id
es

te
r)



Capital Improvement Commission          Page 4 of 5
January 14, 2014

streets to avoid cars parked on both sides, which would through traffic.  There will be regular 
communication with residents.  

The resident participation portion of the meeting ended at 8:33 PM.  The meeting was officially 
called to order at 8:35 PM with a quorum present.

APPROVAL OF MINUTES:
Commissioner Pryde moved to approve the December 10, 2013 regular meeting minutes.  The 
motion was seconded by Commissioner Burton and carried unanimously.

COMMISSIONER DELIBERATIONS:
Commissioner Colliander expressed support for the changes in the plan as presented by the 
engineers that evening.  This is the first opportunity for the Village to install permeable pavers 
in the street.  He would change the sidewalk on the mid-block section on the north side of Elm  
back to the location showed by hashmarks on the revised plan and lose one tree.

Commissioner Lindquist said that he would rather lose a tree and increase the detention, which 
will help keep water out of front yards.  These are perfect streets for permeable pavers as they 
have low spots which will enable observing the system in action.

Commissioner Burton expressed general dislike for carriage walks, but likes sidewalks on both 
sides of the streets, and supports the plan as a way to achieve the sidewalks.

Commissioner Pryde wanted to see the sidewalks straighter down the middle of the Elm Street 
right-of-way.  Mr. Metzler noted that there are grade challenges that dictate the sidewalk being 
closer to the curb.  These details will be worked out in the final design stage.

Commissioner Pryde moved, and Commissioner Lane seconded the following motion, which 
was approved unanimously:

To accept the entire revised plan as presented at the January 14, 2014 meeting with the 
exception of accepting the alternative sidewalk location between 698 and 712 Elm Street.

TRUSTEE REPORT: 
Trustee Clark reported that the Board accepted the appointment of James Burket to the Village 
Board to replace Robert Friedberg, who resigned.  Mr. Burket has a finance background.

The Board received a number of comments from the community in praise of the Public Works 
employees and the amount of work accomplished to clear roads during the recent snow events.

The Board considered a preliminary annexation agreement for part of the Glen Oak Country 
Club.  The agreement will make Glen Ellyn contiguous along Hill Avenue all the way to the East 
Branch of the DuPage River.
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Capital Improvement Commission          Page 5 of 5
January 14, 2014

OTHER BUSINESS: 
 Chairman Colliander announced that Commissioner Brugh has resigned due to other pressing 
time commitments.  The Village President will appoint a replacement commissioner.

In response to Commissioners’ questions, P.E. Minix reviewed the current status of the capital 
improvements budget process.  Any changes to the existing ten year plan will come back to this 
Commission.  There will be no changes through 2015, after which changes will have an impact.  
2015 will be on a calendar year fiscal year.  There are significant issues with the 2015 budget as 
that is the year designated for Central Business District (CBD) work.  He wants to start pulling 
together the elements of all the initiatives and studies for the CBD.  The TIF is not yet 
generating significant funds.  In addition, the design engineering needs to be done in 2015 for 
the streets to be reconstructed in 2016.  The current assumption is that the rural-type streets 
will not be reconstructed during their next cycle of rehabilitation, but this is subject to final 
recommendations and approvals.

PUBLIC WORKS REPORT:
Director Hansen reported there is now a salt shortage.  The Village has used its allotment from 
the state purchasing contract, and will have to use private contractors to supply salt for the 
balance of this winter season.  Costs have escalated, and transportation has become an issue 
because of the weather.  Resupply has been slow.

Commissioners discussed ways to address the expected pot-holes.  There have also been water 
main breaks, adding to the staff burden, already stretched because of the weather.

ADJOURNMENT:
Commissioner Pryde moved to adjourn the meeting.  Commissioner Burton seconded the 
motion, and it was carried unanimously.  The January 14, 2014 meeting adjourned at 9:05 PM.

Submitted by Karen Blake, Recording Secretary
Reviewed by R. Minix, Village of Glen Ellyn Public Works
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December 30, 2013

Dear Corridor Residents, Institutions and Other Interested Parties:

Thank you to those who attended the December Capital Improvements Commission meeting, a 
working session devoted to discussing project sidewalk and stormwater management design issues.  
The engineers are preparing updated plans based on the evening’s discussions that will be presented at 
the January CIC meeting, scheduled for Tuesday, January 14, 2014.  It is likely that the CIC will be 
able to develop and approve a formal recommendation on the Elm and Chidester sidewalk and 
stormwater management designs during their January meeting.  The recommendation of the Capital 
Improvements Commission will then be forwarded to the Village Board for final consideration, with 
the Board approving the recommendations as received from the CIC or making modifications as 
deemed appropriate.  It is anticipated that the Village Board will consider the CIC recommendations at 
their Monday, January 27, 2014 meeting.

Hence this letter serves as a dual invitation to the upcoming meetings.  Again:

Capital Improvements Commission on Tuesday, January 14, 2014 at 7:00 PM in Room 301 of 
the Glen Ellyn Civic Center, 535 Duane Street.  Please note that starting with this January meeting, 
the CIC will be convening at 7:00 rather than the previous meeting start time of 7:30.

Glen Ellyn Village Board on Monday January 27, 2014 at 7:00 PM in the Galligan Board Room 
at the Glen Ellyn Civic Center, 535 Duane Street.

Both upcoming meetings will be conducted in similar fashion.  On January 14, the CIC will receive a 
staff report, request audience comments and input, develop recommendations and vote on the sidewalk 
and stormwater management issues.  On January 27, the Board will also receive a short staff report, 
again take audience input, deliberate and vote on the CIC recommendations.  All parties interested in 
the Elm and Chidester project issues are urged to attend both the CIC and Village Board meetings and 
are requested to be in attendance by 7:00 PM on the respective meeting night.

Full participation by all is encouraged and while each viewpoint is important, it is requested that each 
subsequent speaker make a good faith effort to raise new or different issues / considerations / opinions 
and avoid repeating previously stated items as much as possible.  In this manner the discussions and 
overall meeting can be effectively conducted.

If you have any questions regarding the upcoming meetings, please contact me at 630-547-5514 or 
bobm@glenellyn.org.  I look forward to the continuing discussion and the development of the CIC 
recommendations for the Elm and Chidester reconstruction projects, and then obtaining final Village 
Board direction on the project issues shortly thereafter.

Very truly yours,

Bob Minix, Professional Engineer
Glen Ellyn Public Works Department

INFORMATION LETTER NO. 2
ELM - CHIDESTER IMPROVEMENTS PROJECT
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Glen Ellyn Village Board Meeting: 01/27/14 07:00 PM
535 Duane Street Department: Public Works

Glen Ellyn, IL  60137 Department Head: Julius Hansen
Category: Agreement

Prepared By: Bob Minix
SCHEDULED

AGENDA ITEM (ID # 1059) DOC ID: 1059 A

Updated: 1/22/2014 1:43 PM by Caroline Conlon A Page 1

Professional Engineer Bob Minix will present information about a 
proposed engineering agreement with HDR Engineers, Inc. of 

Chicago to perform feasibility studies for pedestrian and vehicular 
over/underpasses in the Central Business District and to upgrade 

pedestrian passage at the existing Taylor Underpass.   A. Motion to 
approve an agreement with HDR Engineering Inc. of Chicago to 

assess the feasibility of pedestrian and vehicular over/underpasses, 
in the total not-to-exceed amount of $70,000 (including an 8% 

contingency), to be expensed to the Capital Projects Fund.
BACKGROUND

The Downtown Strategic Plan, adopted in October 2009, articulates the community’s vision for the 
Central Business District and contains a 10-20 year implementation strategy for achieving that 
vision.  The goal of the Plan is to “Create an economically viable Downtown that is attractive to citizens and 
businesses”.  A pedestrian underpass was formally recommended in the Downtown Strategic Plan.

In addition to Downtown redevelopment, the Village has identified various needs regarding 
infrastructure rehabilitation - such as parking lot reconstructions - and municipal facility upgrades - 
including the Glen Ellyn Civic Center, with some emphasis therein to the space and operational 
needs of the Police Department.  Furthermore, the current Village Board feels it is important to 
address a frequent resident/customer complaint/request about downtown congestion caused by the 
ubiquitous passenger and freight train activity through the town.

The Village currently has a vehicular and pedestrian underpass at Taylor Street east of the Central 
Business District.  At the railroad tracks, traffic signals allow alternate one-way flow of vehicles 
through the 13-ft. wide opening where there is a 10-ft. roadway, with a 3-ft. sidewalk. An alternate 
pedestrian route away from the roadway is highly desirable. 

The Village Board has clearly indicated that a decision on the feasibility of a non-grade railroad 
crossing in the Central Business District is necessary in order to proceed with implementation of the 
downtown plan, as well as for making other critical capital improvement decisions for buildings and 
other infrastructure.  Village staff also wants to move ahead with the pedestrian underpass as 
recommended in the Strategic Plan, particularly with respect to exploring grants and other funding 
opportunities for the facility.  Finally, alternatives to the existing configuration at the Taylor Avenue 
underpass are desired to enhance the facility, particularly for pedestrians but with likely benefits to 
the motoring public as well. 

To proceed with these initiatives, the Village wishes to engage a qualified consulting firm to provide 
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Agenda Item (ID # 1059) Meeting of January 27, 2014

Updated: 1/22/2014 1:43 PM by Caroline Conlon A Page 2

feasibility studies assessing the opportunities and costs associated with alternatives to existing at-
grade crossings of the Union Pacific Railroad tracks in the Central Business District and to increase 
pedestrian safety at the Taylor Underpass.  The consultant will:

q Assess possible configurations and costs for implementation of a pedestrian underpass near 
the Glen Ellyn train station, develop a recommended concept plan and costs, recommend 
possible funding sources for project implementation and develop a project implementation 
schedule.

q Evaluate possible corridors and locations for alternatives to vehicular railroad grade 
crossings in the Central Business District locale to identify project opportunities, restraints, 
costs, schedule and funding opportunities.

q Develop and assess alternates to the current pedestrian sidewalk configuration at the Taylor 
Avenue underpass including restraints, costs, schedule and funding opportunities. 

A Request for Proposal (RFP) was drafted, reviewed internally and distributed to three firms with known 
structural and railroad experience, TranSystems, HDR and H R Green.  The RFP was distributed to each 
firm shortly in advance of informal pre-proposal interviews conducted on December 14, 2013.  A copy of 
the final version of the RFP is enclosed for reference.  In attendance at the pre-proposal meetings was the 
primary Village review team, consisting of Assistant Village Manager Al Stonitsch, Public Works Director 
Julius Hansen, Planning and Development Director Staci Hulseberg, Professional Engineer Bob Minix 
and Civil Engineer Jeff Perrigo.

All three firms submitted written proposal information on January 10.  The proposals were reviewed by 
the Village team.

SUMMARY OF PROPOSALS

All the submittals were responsive to the RFP with each firm displaying solid credentials and qualifications 
to perform the feasibility studies.  The project understanding and approach sections in each proposal were 
thoughtful and complete.  Each firm would take about four months to complete the work, leading to a 
presentation to the Village Board in May 2014.  All firms were aware of the Village’s budget allowance for 
the studies of $65,000 and matched that amount.  The proposed consultant effort is shown in the 
following table, with each firm placing different emphasis on the three individual parts of the overall 
project.

Village of Glen Ellyn Over / Underpass Feasibility Studies - December 2013 RFP
Consultant Personnel Hours Requested Fee Percentage of Effort

CBD Ped 
Underpass

CBD RR 
Crossings

Taylor 
Underpass

TranSystems 436 $64,900 41% 25% 34%
HDR 481 $64,800 23% 64% 13%
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Updated: 1/22/2014 1:43 PM by Caroline Conlon A Page 3

H R Green 432 $65,100 35% 45% 20%

ASSESSMENT OF CONSULTANT QUALIFICATIONS AND RECOMMENDATION

Each of the five members of the Village review team reviewed the proposals independently and provided 
input to me based on their reading of the written material and impressions from the oral interviews.

Each review team member agreed that the three firms all were qualified.  HDR was the top choice of 
three reviewers; TranSystems the top choice of one reviewer; and H R Green the top choice of one 
reviewer.  HDR is recommended for the assignment based on their portfolio of work in Wheaton, Lake 
Forest, Geneva and Chicago; close ties with the Union Pacific Railroad (both entities are headquartered in 
Omaha, Nebraska); and proposed project team, consisting of some of the individuals directly involved in 
recent Wheaton projects.  Proposed Project Manager Jennifer Mitchell has had direct involvement with 
traffic studies for Metra and her role of project manager reflects the emphasis on the CBD RR crossing 
portion of the work.

Funding for the CBD traffic study in the amount of $70,000 (including 8% contingency) should be taken 
from the FY 14 Capital Projects Fund, Account No. 40000 - 580100 (Construction Projects). 

ATTACHMENTS:

 Request for Proposal for Over-Underpass Feasibility Studes - Final (DOC)
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RFP for Feasibility Studies December 13, 2013
CBD Pedestrian and Vehicular Over/Under Passes Page 1December 13, 2013        

TO: SELECTED ENGINEERING CONSULTANTS

SUBJECT: REQUEST FOR LETTER PROPOSAL FOR THE VILLAGE 
OF GLEN ELLYN PROJECT TO ASSESS THE FEASIBILITY 
OF PEDESTRIAN AND VEHICULAR OVER/UNDER PASSES 
IN THE CENTRAL BUSINESS DISTRICT

The Village of Glen Ellyn wishes to engage a qualified consulting firm to provide 
feasibility studies assessing the opportunities and costs associated with alternatives to 
at-grade crossings of the Union Pacific Railroad tracks in the Village’s Central 
Business District.  Five copies of the letter proposal should be submitted to my 
attention at the Reno Center and are due by the close of business on Friday, January 
10, 2014.
  
Proposals are to be submitted to:

Robert Minix, Professional Engineer
Glen Ellyn Public Works Department
30 South Lambert Road
Glen Ellyn, IL  60137

Individual pre-proposal meetings have been scheduled for Friday, December 13, 
2013 at the Glen Ellyn Civic Center, 535 Duane Street, Glen Ellyn.  The pre-
proposal meeting will be an informal opportunity for the consultant design team to 
meet and interact with Village staff to mutually explore the Village’s needs, 
resources and schedule and the engineer’s background, capabilities and suggestions.

Please note the attachments, consisting of a land use map and other excerpts from the 
Village of Glen Ellyn Downtown Strategic Plan.  The full version of the Strategic 
Plan and other resources are available online at the Village of Glen Ellyn website 
http://www.glenellyn.org/Planning/PlanningPlansAndStudies.html.

 PROJECT DESCRIPTION

The Downtown Strategic Plan, adopted in October 2009, articulates the community’s 
vision for the Downtown and contains a 10-20 year implementation strategy for 
achieving that vision.  The goal of the Plan is to “Create an economically viable 
Downtown that is attractive to citizens and businesses”.  A pedestrian underpass was 
formally recommended in the Downtown Strategic Plan.

In addition to Downtown redevelopment, the Village has identified various needs 
regarding infrastructure rehabilitation – such as parking lot reconstructions – and 
municipal facility upgrades – including the Glen Ellyn Civic Center, with some 
emphasis therein to the space and operational needs of the Police Department.

   

Civic Center
535 Duane Street

Glen Ellyn, IL 60137

--------------

Administration
630-469-5000

Fax 630-469-8849

Finance
630-547-5235

Fax 630-469-1757

Planning and Development
630-547-5250

Fax 630-547-5370

Police 
630-469-1187

Fax 630-469-1861

Public Works
30 South Lambert Road

Glen Ellyn, IL 60137
630-469-6756

Fax 630-469-3128

The Village Links and 
Recreation 

485 Winchell Way
Glen Ellyn, IL 60137

630-469-8180
Fax 630-469-8580

www.glenellyn.org
www.villagelinksgolf.com
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RFP for Feasibility Studies December 13, 2013
CBD Pedestrian and Vehicular Over/Under Passes Page 2

Furthermore, the current Village Board feels it is important to address a frequent 
resident/customer complaint/request about downtown congestion caused by the omnipresent 
passenger and freight train activity through the town.

The Village currently has a vehicular and pedestrian underpass at Taylor Street east of the 
Central Business District.  At the railroad tracks, traffic signals allow alternate one-way flow of 
vehicles through the 13-ft. wide opening where there is a 10-ft. roadway, with a 3-ft. sidewalk. 
An alternate pedestrian route away from the roadway is highly desirable. 

The Village Board has clearly indicated that a decision on the feasibility of a non-grade railroad 
crossing in the Central Business District is necessary in order to proceed with implementation of 
the downtown plan, as well as for making other critical capital improvement decisions for 
buildings and other infrastructure.  Village staff also wants to move ahead with the pedestrian 
underpass as recommended in the Strategic Plan, particularly with respect to exploring grants 
and other funding opportunities for the facility.  Finally, alternatives to the existing configuration 
at the Taylor Avenue underpass are required to enhance the facility, particularly for pedestrians 
but with likely benefits to the motoring public as well. 

PROJECT SCOPE

The following points represent current staff views on project needs and endpoints; the 
consultants are welcomed and encouraged to refine these in the development of their scope of 
services and to discuss them in the submitted written materials.  The engineering consultant will:

 Familiarize themselves with current studies and relevant infrastructure in the Central 
Business District.  Please note that the Village will make available whatever records or 
archival information it may possess; however it will be up to the consultant to review the 
records in the Village offices and work with staff to secure the necessary information.  
The consultant should be prepared to supply personnel familiar with ArcView and 
AutoCAD in order to effectively mine the Village’s available GIS and engineering data.

 Interface with the Union Pacific Railroad other agencies.

 Assess possible configurations and costs for implementation of a pedestrian underpass 
near the Glen Ellyn train station and develop a recommended concept plan and costs.  
Recommend possible funding sources for project implementation.  Develop a project 
implementation schedule.

 Evaluate possible corridors and locations for alternatives to vehicular railroad grade 
crossings in the Central Business District locale. This is envisioned to be a broad-based 
assessment to develop the most basic level of feasibility.  Identify project opportunities, 
restraints, costs, schedule and funding opportunities.

 Develop and assess alternates to the current pedestrian sidewalk configuration at the 
Taylor Avenue underpass.  Identify project opportunities, restraints, costs, schedule and 
funding opportunities. 
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RFP for Feasibility Studies December 13, 2013
CBD Pedestrian and Vehicular Over/Under Passes Page 3

 Meet with the Village team as required to discuss project issues and progress.

 Present the results of the studies to the Glen Ellyn Village Board.

 Provide all developed reports, studies, plans and other information as requested in digital 
format, with no limitation on usage, but with the understanding that use of such data will 
be at the sole risk of the Village. 

 Provide other services identified as necessary to complete the studies.

AVAILABLE PROJECT FUNDING

The current Village budget identifies $65,000 in local funds for the combined feasibility studies.

LETTER PROPOSALS

Please provide a letter proposal describing your approach, recommendations, schedule, 
limitations, estimated personnel effort and fee for the proposed work.  Please identify, at least 
approximately, the percentage split of the effort between the pedestrian underpass, vehicular 
over/underpass and Taylor underpass efforts.  Important features/critical items associated with 
the project should be identified and discussed.  A description/discussion of the proposed 
engineering work products should be included.  A schedule with important milestones should 
also be provided.  Anticipated meetings and interactions with Village staff, as well as what items 
are required from the Village, should also be discussed.  Submission of voluminous off-the-shelf 
qualification material is not necessary, although any relevant brochures or data sheets are 
welcome.

The level of effort anticipated by the consultant for this project, in terms of the overall estimated 
number of personnel hours (by class or type of employee), should be provided with the response 
to this RFP for each project.  A total, not-to-exceed fee including direct expenses is also 
requested.

The form of the contract will be the cost-plus type.  The proposal should be configured or 
include a suitable contract form for signing by Village officials.  It will be the Consultant’s 
responsibility to provide detailed manpower and direct cost information with the project invoices 
so that all project activities and associated costs are clearly identified.

EVALUATION CRITERIA

The following items will be considered in the evaluation of each consultant:

 Experience with similar projects

 Schedule demonstrating compliance with stated deadlines, showing important milestones
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RFP for Feasibility Studies December 13, 2013
CBD Pedestrian and Vehicular Over/Under Passes Page 4

 Project staffing and organization

 Project manager / project engineer (lead technical person) background and experience

 Project understanding

 Project approach

 Consultant’s estimate of likely engineering effort and costs

 Expertise in areas of particular interest associated with the projects

 Overall quality of the submittal

 Client references

SCHEDULE

Request for Proposal to Consultants December 13, 2013
Pre-proposal Informal Meeting December 13, 2013
Proposals due January 10, 2014
Recommendation to Village Board January 27, 2014
Perform Studies February – April 2014
Village Board Presentation May 2014

Thank you for your interest in Glen Ellyn projects and the favor of a response to this Request for 
Proposal.  Please contact me at 630-547-5514 or bobm@glenellyn.org if you have any questions.

Very truly yours, 

Robert J. Minix, Professional Engineer
Glen Ellyn Public Works Department

cc: Mark Franz, Village Manager
Al Stonitsch, Assistant Village Manager
Julius Hansen, Public Works Director
Staci Hulseberg, Planning and Development Director
Phil Norton, Police Chief
Dave Buckley, Assistance Public Works Director
Jeff Perrigo, Civil Engineer
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Glen Ellyn Village Board Meeting: 01/27/14 07:00 PM
535 Duane Street Department: Planning & Development

Glen Ellyn, IL  60137 Department Head: Staci Hulseberg
Category: Amendment

Prepared By: Michele Stegall
SCHEDULED

ORDINANCE 6213 DOC ID: 1057 E

Updated: 1/22/2014 2:48 PM by Caroline Conlon E Page 1

Planning and Development Director Staci Hulseberg will present 
information regarding the proposed adoption of a new Sign Code. 
Ordinance No. 6213, An Ordinance Approving a Comprehensive 

Amendment to the  Glen Ellyn Sign Code.
Background.  At the January 27 Village Board meeting, the Board will be asked to consider a 
comprehensive update to the Glen Ellyn Sign Code.  This update has been in progress for some 
time and a draft of the proposed Code was reviewed by the ARC at 6 public meetings between 
September 25, 2013 and January 8, 2014.

The current Code was adopted in 1993, making it 20 years old.  Only a handful of amendments have 
been made since this time.  Staff believes that many of the regulations are out of date and that the 
format is not user-friendly.  In completing the update, we hope to address these issues and to 
provide a more business friendly Code that still protects the interests of the Village.  

Prior to beginning the update, staff discussed a list of potential amendments with the ARC in 2009.  
We also conducted a surrounding community survey in 2010.  The update was then put on hold as 
other projects took priority.  Staff refocused its efforts on the Sign Code in 2013.  In addition, to the 
2010 survey we then consulted codes from numerous other communities.  Some of the codes that 
staff has consulted include the codes from Wheaton, Oak Park, Hinsdale, Lombard, St. Charles, 
Elmhurst, and Highland Park.  At the urging of Historic Preservation Commission Chairman Lee 
Marks, the ARC also requested information about projecting sign regulations in Portsmouth, NH 
and Newburyport, MA.  While not every code was looked to for every issue, these codes were used 
as references throughout the process.  Summary tables of some of the regulations in these and other 
communities are attached.  Staff also pulled sign permits and researched existing sign areas and 
heights throughout the Village to better understand how any proposed regulations lined up with 
existing business signage.  Tables identifying some of the existing sign areas and heights in Village 
are also attached.

Proposed Amendments.  The proposed amendments reflect a fundamental change in the way the 
Village approaches signage and what has been prepared is essentially a new code.  While it is not 
possible to provide an overview of each proposed amendment, a summary of some of the major 
changes is below.

 Format.  Staff has attempted to reformat the code to make it more user friendly by 
incorporating tables that contain all of the basic sign regulations for each district and inserting 
pictures and diagrams to illustrate the various standards including how to measure sign area and 
height.  

 Signage Categories.  Signage is protected by First Amendment freedom of speech rights.  
Therefore, the regulations should be content neutral.  Taking this into consideration, the 
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Ordinance 6213 Meeting of January 27, 2014

Updated: 1/22/2014 2:48 PM by Caroline Conlon E Page 2

proposed code does away with the primary and incidental signage categories used today.  These 
categories regulate signage based on whether the sign identifies the establishment name or if it 
identifies products, services or facilities offered by the establishment or located on the site. 

In lieu of this approach, each establishment in a given district is proposed to be allowed a certain 
number and square footage of signage regardless of the sign content.  The sign types have also 
been modified and categories, such as the institutional sign category, have been eliminated.  
Instead, the proposed Code generally allows the same number, area and height of signage for 
properties in the same district regardless of use. A distinction has, however, been made between 
residential and nonresidential uses. 

 Number of Signs.  The current Code permits one sign per establishment throughout the 
Village and two signs on corner lots.  Numerous variations have been granted over the years to 
allow establishments, particularly along Roosevelt Road, to have two signs on an interior lot or 
three signs on a corner lot.  In all areas of the Village, except the downtown, the proposed code 
would now permit this by right.  Two signs are also proposed to be permitted for tenants in 
corner units which was previously not allowed.  Establishments in the downtown with a building 
wall facing the Prairie Path or Union Pacific railroad are also proposed to be permitted an 
additional sign.

 Permitted Sign Area.  Staff is proposing to retain the existing sign area maximum of 60 square 
feet for properties in the downtown and 120 square feet for properties in the rest of the Village 
with a new 25% increase to 75 square feet or 150 square feet for corner properties.  While this 
area will now need to be divided between multiple signs (if more than one is desired by the 
business owner), many of the variations that have been granted to allow an increase in the 
number of signs have not included a variation for sign area.  Rather the permitted sign area has 
been divided between the signs. Dividing this area between multiple signs has not appeared to 
be difficult for businesses. If, moving forward, there is a desire to increase the proposed 
maximum areas, this issue can always be revisited. 

As establishments are proposed to be permitted more than one sign, maximum areas for the 
different sign types (i.e. freestanding, wall, and awning signs) are proposed.  This approach is 
used by most other communities and would prevent an establishment from installing one overly 
large sign on a property.  Maximum sign areas for most sign types do not currently exist.   
Therefore, many of these proposed standards are new.

o Single Tenant Freestanding Sign Area.  In general, staff is proposing a maximum 
freestanding sign area of 50 square feet along Roosevelt Road and at Historic Stacy’s 
Corners and a maximum freestanding sign area of 35 square feet in the downtown C5B 
district, with freestanding signs being prohibited in the C5A downtown retail core. This  will 
require a few businesses in the C5A downtown core to seek variations to replace existing 
non-conforming signs.  Permitted freestanding sign areas in the codes reviewed generally 
range from 25 to 100 square feet depending on the zoning district.  Hinsdale currently allows 
a maximum ground sign area of 50 square feet and Wheaton allows a maximum area of 48 
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square feet for ground signs and 75 square feet for pole signs, with ground signs being 
required along certain roads, including portions of Roosevelt Road.  Lombard allows a 
freestanding sign area of 125 square feet for properties on Roosevelt Road.  

o Single Tenant Wall Sign Area.  The maximum wall sign area is proposed to be either 1 
square foot or .5 square feet per lineal foot of establishment frontage depending on the 
district.  This is the same standard currently allowed for multi-tenant establishments and a 
common standard used in other communities.

o Multi-Tenant Freestanding and Wall Signs.  The existing sign area allowance for multi-tenant 
buildings of either 1 square foot or .5 square feet per lineal foot of building frontage is 
proposed to become the wall sign allowance for multi-tenant establishments.  There is 
currently nothing in the Code requiring multi-tenant buildings to share a common 
freestanding sign and there are some locations in the Village where more than one single-
tenant freestanding sign is located in front of a small multi-tenant building.  An example is 
the West Suburban auto body and Aamco property at 420 Roosevelt Road.  The proposed 
Code requires establishments in multi-tenant buildings to share a common freestanding sign 
and allows more and larger freestanding signs as the scale of the development (or lot 
frontage of the property) increases.  The new multi-tenant category would apply to any 
building with two or more tenants including the Village’s larger shopping centers.  Currently 
the Code only allows a property to have a common shared sign or what is defined as a 
“shopping center identification” sign, if there are 5 or more tenants in a building and only 
one sign is permitted per property regardless of its size.

o Secondary Wall Sign.  Establishments in the C2, C3, C4 and C6 districts with 15,000 or more 
square feet are proposed to be allowed up to 4 secondary wall signs with an area of .25 
square feet per lineal foot of establishment frontage up to 20 square feet per sign.  This 
provision is proposed to allow larger businesses such a pharmacies and grocery stores that 
offer a variety of services to install additional signage.

o Projecting Sign Area.  The maximum area of a projecting sign is proposed to be increased 
from 4 square feet to 6 square feet and the permitted projection from the building wall is 
proposed to be increased from 2’8” to 4-feet.  

o Awning Area.  Awning signs are currently considered incidental signs if they cover less than 
20% of the awning area and primary signs if they cover more than 20% of the awning area.  
There is currently no maximum awning coverage.  The proposed code would allow the same 
sign area permitted for a wall sign to be placed on an awning, regardless of content.  A 
maximum awning coverage of 25% is also proposed in the downtown and at Historic Stacy’s 
Corners and a maximum awning coverage of 30% is proposed along Roosevelt Road where 
the buildings are setback farther from the street.  The total combined area of all letters and 
symbols on all of an establishment’s awnings would be considered the sign area.

 Sign Height.  
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o Freestanding Signs.  Permitted freestanding sign heights are proposed to remain the same on 
Roosevelt Road and in the downtown, where 15-foot and 8-foot tall signs are currently 
permitted.  The permitted freestanding sign height at Historic Stacy’s Corners (in the C2 
District) is proposed to be reduced from 15-feet to 10-feet.

o Wall Signs.  The Code currently allows a wall sign height of 25 feet for primary signs and 10 
feet for incidental signs.  In general, the proposed Code contains a maximum wall sign 
height of 15 feet in residential areas and in the C5A downtown retail core with no maximum 
height proposed for wall signs in other areas.  Rooftop signs would continue to be 
prohibited in all districts.

 Prohibited Signs.  A handful of signs were added to list of prohibited signs, including pole 
signs and internally illuminated box signs.  

 Exempt Signs.  The list of exempt signs has been greatly expanded and many of the signs that 
incidental signage variations have previously been granted for, including menu boards, ATM 
signs and drive-thru canopy signage have been included in the list of exempt signs.

 Window Signs.  Window signs are currently identified as an exempt sign and are permitted to 
cover no more than 25% of the total window area and 50% of an individual window pane.  The 
proposed code would allow up to 50% of the total window area and 50% of an individual 
window pane to be covered.  At the recommendation of the ARC, electronic, internally 
illuminated, neon, video and television window signs are proposed to be prohibited Village wide.

 Banner Signs. The number of banner signs a business is permitted to display each year to 
advertise a special product or promotion is proposed to be increased from 2 to 3, with the 
number of days the banner is permitted to be displayed decreasing from 30 days to 14 days.  
New businesses are also proposed to be allowed one additional banner sign permit per year, for 
a total of 4 banner sign permits.  This additional allowance is intended to allow a business to 
display a grand opening banner without taking away from the 3 special event sign permits they 
would otherwise be permitted.

 Message Boards.  As technology changes, electronic variable message boards (EVM signs) are 
becoming more prevalent.  With this in mind, the ARC spent a considerable amount of time 
reviewing and discussing the regulations for EVM signs, carefully considering the impact on 
both aesthetics and driver distraction.  

The proposed code would allow EVM signs for governmental uses anywhere in the Village (i.e. 
the Village, Park District, schools and library) as well as properties in the CC, C3, C4 and C6 
districts.  The message would be permitted to change once every 30 seconds as opposed to once 
every 12 hours and the message board would be required to have a black or “paper white” 
background.  Other notable standards in this section include a prohibition on video displays, 
restrictions on the times of the day the message board can operate if the sign is adjacent to a 
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residential use, a requirement that messages must change instantaneously and cannot fade out or 
dissolve, and a prohibition against dividing a single message between two or more screens.  A 
provision has also been added that would allow the Village to utilize any EVM sign in the Village 
in emergency situations.

During the course of their review, the ARC discussed the plans to replace the existing 
downtown message board at Main and Crescent with a new electronic message sign.  For 
reasons related to safety and aesthetics, the Commission recommends that an electronic message 
board not be installed in this location.  

 Industrial Zoning District.  Given the recent adoption of the new light industrial zoning 
district, signage regulations for this district have been incorporated into the proposed Code.  
The signage regulations in DuPage County and Lombard’s light industrial districts were referred 
to in developing the proposed standards. 

 Sign Area Bonuses.  The sign area bonuses have been altered with the existing bonuses for 
ground signs, matching materials and landscaping being eliminated.  Instead, pole signs are 
proposed to be prohibited and landscaping and matching base materials have been made a 
requirement for all freestanding signs.  At the recommendation of the ARC, the sign area bonus 
for shopping centers with a staff approved sign plan containing unified sign colors and styles 
was also eliminated.  This change was made as the resulting uniformity was considered 
undesirable with the ability to detract from the appearance of the center and potentially result in 
trademark issues.  Two of the sign area bonuses existing in the current code for individual letter 
signs and building setback remain in the proposed Code.  At the request of the ARC, the setback 
bonus has been altered from a 10% bonus for every 100-feet the building is setback from the 
front property line to a 1% bonus for every 10-feet beyond the required setback that the 
building is setback from front property line.  This change was made to allow businesses a more 
incremental bonus.

 Conformance with Appearance Review Guidelines and Downtown Plan.  The proposed 
code attempts to better align with the Appearance Review Guidelines and Downtown Plan many 
of whose recommendations overlap.  Some examples include prohibiting new pole signs, 
requiring landscaping around the base of all freestanding signs (rather than granting a sign area 
bonus), prohibiting neon signs in the downtown, requiring signs in the C5A district to be 
externally illuminated, and including side panels and valances in the calculation of awning area to 
encourage their use.

 Variation Standards.  The existing code currently references the variation standards in the 
Zoning Code which requires the reader to look at two different documents to find these 
standards.  In order to make the code more user friendly, the variation standards have been 
incorporated into the Sign Code itself.  The standards have also been modified and drafted to be 
specific to sign variation requests.
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ARC Recommendation.  The ARC reviewed the proposed Code at 6 public meetings.  Copies of 
the minutes from each of these meetings are attached.  A number of changes were made in response 
to their questions and recommendations.  Their careful consideration of the proposed regulations 
resulted in numerous improvements and they are to be commended for the time and attention they 
gave to the review.  At the January 8, 2014 ARC meeting, the Commission recommended approval 
of the proposed Code by a vote of 6-0.  

The ARC’s review of the proposed Code was widely advertised through a press release, on the 
Village’s website and facebook pages and through direct email blasts from the Chamber of 
Commerce and Alliance of Downtown of Glen Ellyn.  Despite these efforts, only one business 
owner and a handful of historic preservation individuals attended the first ARC meeting.  Staff has 
forwarded copies of the proposed Code and this memorandum to the Chamber and Alliance of 
Downtown Glen Ellyn to forward to the business community and inform them of the January 27 
Board meeting.

Village Board Action.  The Village Board is requested to consider the proposed Sign Code and 
either approve, approve with modifications or deny the proposed amendments.  An Ordinance 
approving the new proposed Code is attached for the Board’s consideration.  

To assist the Board in reviewing the proposed code, both clean and black-line drafts are attached.  
Given the number of edits and amount of reformatting, staff cannot guarantee that the black-line 
draft follows the existing code 100%, but it should provide a good reference of the proposed 
changes.  

Staff believes that the proposed Code is a vast improvement over the existing Code by being more 
business friendly and easier to understand and in most cases increasing the amount of permitted 
signage which should both be more accommodating to modern business needs and reduce the 
number of variation requests.  However, it is almost inevitable that unforeseen issues will arise as the 
new Code begins to be implemented.  Therefore, it is recommended that the Code be evaluated one-
year after adoption so that additional amendments can be considered if needed.  A provision to this 
effect has been incorporated into the proposed Ordinance.

Attachments.  
 Memo forwarding Letter from Historic Preservation Chairman Lee Marks dated March 11, 2011
 Email from Mark Pfefferman
 2010 Survey
 Table of Existing Single-Tenant Freestanding Sign Areas
 Table of Existing Multi-Tenant Freestanding Sign Areas
 Table of Existing Downtown Awning Coverages
 Table of Existing Projecting Sign Areas
 Table of Existing Incidental/Secondary Sign Areas
 Other Community Single-Tenant Freestanding Sign Areas 
 Other Community Multi-Tenant Sign Areas, Heights and Spacing
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 Other Community Projecting Sign Regulations 
 Other Community Permitted Awning Areas
 Minutes from September 25, 2013 ARC meeting
 Minutes from October 9, 2013 ARC meeting
 Minutes from October 23, 2013 ARC meeting
 Minutes from November 13, 2013 ARC meeting
 Minutes from December 11, 2013 ARC meeting
 Draft minutes from January 8, 2014 ARC meeting
 Black-line Copy of Proposed Code
 Clean Copy of Proposed Code
 Ordinance

Cc: Greg Mathews, Village Attorney 
Staci Hulseberg, Planning and Development Director
Joe Kvapil, Building and Zoning Official

X:\Plandev\PLANNING\CODES\SIGN CODE\Update\VB Memo.docx
.
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Village of Glen Ellyn

Ordinance No. _______

An Ordinance Approving a Comprehensive Amendment to the
Glen Ellyn Sign Code

Adopted by the
President and the Board of Trustees

of the
Village of Glen Ellyn

DuPage County, Illinois
This             Day of                               , 20          .

 
Published in pamphlet form by the authority of the
President and Board of Trustees of the Village of
Glen Ellyn, DuPage County, Illinois, this _______
day of                                    , 20        .

Ordinance No. _______

An Ordinance Approving a Comprehensive Amendment to the
Glen Ellyn Sign Code

Whereas, the current Sign Code of the Village of Glen Ellyn was approved on March 25, 

1993 by the adoption of Ordinance 3995; and 
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Whereas, although Ordinance 3995 has been amended several times since, a 

comprehensive update of the Sign Code has not since been considered; and 

Whereas, the Village President and Board of Trustees believe that it is in the best interest 

of the Village to adopt a comprehensive amendment of the Sign Code in order to make it more 

user friendly and better align the Code with the needs of modern day businesses; and 

Whereas, the Architectural Review Commission reviewed a proposed comprehensive 

update to the Sign Code at public meetings on September 25, 2013, October 9, 2013, October 23, 

2013, November 13, 2013, December 11, 2013 and January 8, 2014; and 

Whereas, copies of the minutes from the September 25, 2013, October 9, 2013, October 

23, 2013, November 13, 2013 and December 11, 2013 Architectural Review Commission 

meetings are attached hereto as Exhibits “A-E”; and 

Whereas, at the January 8, 2014 Architectural Review Commission meeting, by a vote of 

six (6) “yes” and zero (0) “no”, the Commission recommended approval of a proposed 

comprehensive update to the Sign Code as set forth in the minutes of the January 8, 2014 

Architectural Review Commission meeting, a draft of which is attached hereto as Exhibit “F”; 

and 

Whereas, the President and Board of Trustees of the Village of Glen Ellyn have 

reviewed the evidence and testimony presented at the aforementioned public meetings of the 

Architectural Review Commission and find that the proposed amendments to the Sign Code are 

consistent with the goals of the Village’s 2001 Comprehensive Plan and 2009 Downtown 

Strategic Plan and will promote the public health, safety and general welfare and therefore deem 
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it in the best interest of the Village to approve the proposed update of the Sign Code as set forth 

in Exhibit “G” attached hereto.

Now, Therefore be it Ordained by the President and Board of Trustees of the 

Village of Glen Ellyn, DuPage County, Illinois, in the exercise of its home rule powers, as 

follows:

Section One:  The minutes from the September 25, 2013, October 9, 2013, October 23, 

2013, November 13, 2013 and December 11, 2013 Architectural Review Commission meetings, 

copies of which are attached hereto as Exhibits "A-E" and the draft minutes from the January 8, 

2014 Architectural Review Commission meeting, a copy of which is attached hereto as Exhibit 

“F” are hereby accepted and the findings of fact and conclusions set forth therein and in the 

preambles above are hereby adopted by the President and Board of Trustees.

Section Two:  The Sign Code approved on March 25, 1993 by Ordinance 3995 is hereby 

repealed and replaced in its entirety with the Village of Glen Ellyn Sign Code dated January 27, 

2013 a copy of which is attached hereto as Exhibit “G”.   

Section Three:  The amended Sign Code approved herein shall be reviewed one year 

after the effective date of this Ordinance and any appropriate additional amendments shall be 

brought forth for consideration at the at time.

Section Four:  The Director of Planning and Development is hereby directed to cause the 

text of the Glen Ellyn Sign Code to be amended as approved by this Ordinance.  Said 

amendments shall be inserted in proper order into the Village Code and shall be published and 

made available for inspection and purchase by the general public.
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Passed by the President and Board of Trustees of the Village of Glen Ellyn, Illinois, this 

_____ day of                                   , 20         .

Ayes:

Nays:

Absent:

Approved by the Village President of the Village of Glen Ellyn, Illinois, this           day 

of                                     , 20         .

_______________________________
Village President of the
Village of Glen Ellyn, Illinois

Attest:

______________________________
Village Clerk of the
Village of Glen Ellyn, Illinois 

(Published in pamphlet form and posted on the          day of _________________, 20 ____).

X:\Plandev\PLANNING\CODES\SIGN CODE\Update\Ordinance.doc

ATTACHMENTS:

 Memorandum forwarding letter and comments from Lee Marks(PDF)
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CHAPTER 5

SIGN CODE

4-5-1:  SHORT TITLE
This Chapter shall be known and cited as the GLEN ELLYN SIGN CODE.

4-5-2:  STATEMENT OF PURPOSE
It is hereby determined that the primary purpose of signage is to help people find what they need without 
difficulty or confusion.  Thus, while not restricting freedom of expression, regulations must be established for 
preventing an overload of graphic messages in the environment.  The purpose of signs is subordinate to the 
structures and land use functions they reference.  Signs are to be considered accessory components of an overall 
composition of architectural elements, not as freestanding or dominant architectural elements by themselves.  
There should not be a proliferation of off-premise signs as it can obscure the legitimate efforts of local 
business establishments to reasonably identify the location and nature of their businesses.

This Code establishes standards and regulations for the erection, display, safety and maintenance of signs which 
are intended to allow a person to observe or ignore graphic messages, according to that person’s own purpose, 
as well as to encourage the general attractiveness of the community and to protect property values therein.  
These standards and regulations are intended to meet the following objectives:

(A) Effective Communication:  A reasonable, orderly and effective display of signs is to be promoted by 
authorizing the use of signs which:

1. Are legible in the context in which they are viewed;

2. Are appropriate to the functions to which they pertain;

3. Clearly and efficiently identify and classify the goods, services, facilities, activities and locations 
made available to the community by businesses, community service organizations and other 
enterprises; and

4. Eliminate or reduce the “canceling out” effect created by the inappropriate placement of signs in 
proximity to one another.

(B) Public Welfare:  The public health, safety and welfare is to be preserved, protected and promoted 
through sign regulations which:

1. Recognize that signs are a necessary means of visual communication for the convenience of the 
general public taken as a whole, as opposed to the convenience of any individual person;

2. Minimize the blighting influence posed by visual clutter, decay and neglect;

3. Eliminate confusion and distractions which jeopardize vehicular and pedestrian safety Reduce 
distractions, obstructions, and hazards to pedestrian and automobile traffic caused by the 
indiscriminate placement and use of signs and to protect pedestrians and motorists from 
injury and property damage caused by, or which may be fully or partially attributable to, 
cluttered, distracting or illegible signage;

4. Prohibit the placement of signs which obstruct vision or access in a manner which creates 
dangerous conditions;

7.C.s

Packet Pg. 169

A
tt

ac
h

m
en

t:
 D

ra
ft

 0
11

41
4 

B
la

ck
lin

e 
 (

N
O

. 6
21

3 
: 

S
ig

n
 C

o
d

e)



3

5. Protect the physical and mental well-being of the general public by encouraging a sense of 
aesthetic appreciation for the Village’s visual environment and ensuring that signs harmonize 
with their surroundings and are consistent with the character of their community context; 

6. Promote the use of graphics which are aesthetically pleasing, of appropriate scale, and 
integrated with surrounding buildings and landscaping, in order to meet the community’s 
expressed desire for quality development;

7. Protect the value of the Village’s architectural resources, by ensuring that the integrity of the 
architectural elements and character of buildings and sites to which signs principally relate is 
maintained;

8. Assure that public benefits derived from expenditures of public funds for the improvement 
and beautification of streets in accordance with the Downtown, Roosevelt Road and 
Historic Stacy’s Corners streetscape plans, and other public structures and spaces, are 
protected by exercising reasonable controls over the character and design of graphic 
structures;

9. Preserve the value of private property by assuring the compatibility of signs with surrounding 
land uses;  

10. Promote economic development by encouraging a more attractive economic and business 
climate within the commercial areas of the Village;

11. Further the objectives of the Comprehensive Plan and Downtown Strategic Plan;

12. Protect the general public from damage and injury caused by the faulty and uncontrolled 
construction and use of signs within the Village; and

13. Respect the rights of nearby property owners.

(C) Compatibility with Zoning Ordinance Objectives:  Sign regulation is to be permitted in a way which is 
compatible with the land use objectives set forth in the statement of purpose of zoning ordinance 3617-Z 
as amended.

(D) Type, Size, Location and Number of Signs.  Permitted sign types and the maximum surface area, 
maximum height, location and number of such signs are established for zoning districts as they are 
defined in the Zoning Code, and delineated on the zoning district map published annually by the Village.  
Each sign type permitted shall meet all applicable standards in this Code.

4-5-3: DEFINITIONS
Unless otherwise expressly stated or the context clearly indicates a different sense, the terms set forth below 
shall, for the purposes of this Code, have the meanings, indicated herein.  In the event a conflict arises 
concerning terms not defined in this Section, the following sources shall be consulted and the definition found 
in the sources listed in order of priority to be consulted shall be deemed correct:

(A) Glen Ellyn zoning ordinance 3617-Z, as amended
Dictionary of Architecture and Construction, 2nd ed. Cyril M. Harris, McGraw-Hill, 1992; and 

(B) Webster’s Ninth new Collegiate Dictionary, 9th ed., G. and C. Merriam Col, 1988 most recent edition.
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ABANDONED SIGN:  A sign which is located on property which becomes vacant, or any sign which pertains 
to a use or activity which is no longer available on the premises where the sign is displayed.  applies, or if the 
occupying business relocates, shall be deemed to be abandoned.

ANIMATED SIGN:  Any sign which includes action or motion.  For the purposes of this Code, this term does 
not refer to flashing, changing or indexing sign, which are separately identified.

ATTENTION GETTING DEVICE:  A sign or other device designed to attract attention.  Examples of such 
signs and devices include searchlights, beacon lights, lighting bands and any pennant, flag, banner, propeller, 
spinner, streamer, whirligig, inflatable device, balloon or similar device/ornamentation designed for the 
purposes of attracting attention or for promotion or advertising.

AWNING:  An architectural projection, which provides weather protection, identity or decoration which 
is supported by the building to which it is attached and composed of a lightweight rigid or retractable 
skeleton structure over which another cover is attached which may be of made of fabric or other 
materials. Any structure made of or other nonrigid material attached to and projecting from a building and 
include structures which are fixed or so erected as to permit their being raised or retracted to a position against 
the building when not in use.

AWNING AREA:  The total surface area of an awning including any side panels and valances. 

AWNING SIGN:  Individual letters, words or symbols painted or otherwise permanently affixed to the an
awning surface.

BANNER SIGN:  A temporary sign composed of cloth, canvas or other lightweight material either enclosed or 
not enclosed in a rigid frame.

BARE BULB ILLUMINATION:  Exposed or uncovered lighting elements found on a graphic, for 
example, light bulbs without a cover.

BILLBOARD:  See definition of Off Premises or Outdoor Advertising Sign.

BULIDING AND ZONING OFFICIAL.   The building and zoning official of the Village of Glen Ellyn is the 
enforcing officer of the Sign Code. 

BREEZEWAY SIGN:  A sign attached to the underside of a breezeway or arcade 
in a shopping center which identifies the establishments located therein.

BUILDING FACE OR WALL:  All window and wall areas of a building in one plane 
or elevation.

BOX SIGN, INTERNALLY ILLUMINATED:  An internally illuminated sign in 
the shape of a rectangle or square.

COMMON PROGRAM SIGN:  A uniform flag or projecting banner associated with a program or 
initiative sponsored or facilitated by a governmental entity, community service organization or 
educational, religious or charitable organization.

COMMUNITY SERVICES ORGANIZATION:  A not  for profit entity or corporation whose principal purpose 
is to provide services, financial assistance or personnel which benefit the residents of the Village of Glen Ellyn.

COPY:  The wording or symbols on a sign surface, either in permanent or changing letter form.  

Breezeway Sign
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DEVELOPMENT:  An area of land sharing common elements such as access drives, parking and 
stormwater facilities and constructed as a unified site.

DOUBLE-SIDED SIGN:  A sign with two (2) distinct faces, each designed to be viewed from separate 
directions. 

DRIVE-THRU CANOPY INFORMATIONAL SIGNAGE:  Signs placed on the canopy of drive-thru 
establishments intended to guide traffic and provide instructional information to motorists such as 
OPEN, CLOSED and CLEARANCE and including no advertisements.  (moved from exempt signs)

ELECTRONIC IDENTIFICATION SIGN:  An electronic sign constituting the main establishment 
identification signage which may include the name or other generally recognizable symbol or logo of an 
establishment not including ELECTRONIC MESSAGE BOARDS.

ELECTRONICALLY VARIABLE MESSAGE SIGN (ELECTRONICALLY VARIABLE MESSAGE):  See 
definition of Changing Sign (Automatic).

ESTABLISHMENT:  An individual business, institution or activity that occupies a portion of a building and
has its own exterior public entrance into the building accessible from ground level. and which has frontage on 
at least one public street.

ESTABLISHMENT FRONTAGE:  The linear length of the principal building frontage of an establishment 
oriented towards the front property line.  Walls which abut loading areas and service drives exclusively shall 
not be included in establishment frontage.  

EXTERNAL ILLUMINATION.  Illumination of a sign that is affected by an artificial source of light not 
contained within the sign itself, but not including silhouette lighting.

FESTOON LIGHTING:   A group of two (2) or more bulbs hung or strung overhead on a building or structure,
which are exposed to persons on a public right-of-way, or which are not shaded or hooded to prevent the direct 
rays of light from being visible at the property line.

FLASHING SIGN:  Any sign, exclusive of “message board (electronic)”changing sign (automatic)” on which 
illumination intermittently flashes off and on in whole or in part, or which includes the illusion of intermittent 
or flashing light by means of animation, or an externally mounted intermittent light source.

FREESTANDING SIGN:  A sign erected on a freestanding frame, mast or pole or supported by the ground 
and not attached to any building, including but not limited to For purposes of this Chapter, “detached signs”,
“ground signs”, or “freestanding sign” “monument signs” and “pole or pylon signs”. shall be synonymous.  
All freestanding signs shall be “monument” or “ground mounted” in design.

ILLUMINATED SIGN:  Any sign which emanates or receives light.  Light may be transmitted internally 
through the sign face, or be illuminated externally, or illuminated by indirect light.exposed tubing or lamps.

INCIDENTAL SIGN:  A sign, incidental to the principal signage goods, prices, services, products or facilities 
which are on the premises.  For purposes of this Chapter, “accessory sign” and “incidental sign” shall be 
synonymous.  

INDEXING SIGN:  A sign that has a series of triangular vertical sections that turn or stop, designed to show 
three (3) messages in the same area.
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INDIVIDUAL LETTER WALL SIGN:  Any sign made of individual letters that is mounted directly on the 
face of a building.  

INSTITUTIONAL SIGN:  A primary sign incorporating the name, address, or information referring exclusively 
to governmental, educational, charitable or religious institutions.  

INTERNAL ILLUMINATION.  A light source that is concealed or contained within the sign and 
becomes visible in darkness through a translucent surface.

INTERNALLY ILLUMINATED BOX SIGN:  An internally illuminated sign in the shape of a rectangle 
or square.

LOT FRONTAGE-STREET:  The combined length of the front and any corner side yard property lines.  
property frontage of any one premises parallel to and adjoining each right-of-way it borders, excluding alleys.

CANOPY OR MARQUEE SIGN:  A permanent roof like structure containing signage 
and projecting from a building extending from part or all of a building, and 
constructed of a metal framework that provides protection from the elements. with 
an acceptable covering. Also known as a canopy sign.

MARQUEE AREA:  The total surface area of a marquee excluding the top and 
bottom surfaces. 

MENU BOARD:  A permanent sign which functions to list items or show pictures of items for sale at a 
drive-thru and which is intended to be visible by motorists placing orders from their vehicles.

MESSAGE BOARD CHANGING SIGN (ELECTRONIC):  A sign such as an electronic or electronically 
controlled public service time, temperature or date sign, message center or reader board, where different copy 
changes are shown at timed intervals as specified regulated in Section 4-5-14 of this Chapter.

MESSAGE BOARD CHANGING SIGN (MANUAL CHANGING):  A sign on which copy is changed 
manually in the field, i.e., reader boards with changeable letters or changeable pictorial images patterns.

MONUMENT SIGN GROUND MOUNTED SIGN:  A sign for which the base/supports are one hundred 
percent (100%) (on all sides) in contact with the ground and the width of the base is at least equal to the 
width of the sign face.

MULTIFAMILY DWELLING SIGN:  A sign identifying the name and address of a multifamily 
building, other than a senior facility, consisting of three (3) or more dwelling units including apartments 
and condominiums, which may contain the name and contact information of the management company 
and associated information.

MULTI-TENANT SIGN:  A sign that serves as a common or collective sign for buildings with two (2) or 
more ground floor establishments located on the same lot or in the development which may contains the 
name of the development and/or information about one or more of the establishments located therein.  

MUNICIPAL SIGN:  Sign of a duly constituted municipality, as defined in the Illinois Municipal Code. and as 
regulated in Section 4-5-6 of this Chapter.

MUNICIPAL INFORMATIONAL DIRECTORY SIGNS:  Municipal signs providing information about 
products, activities, services and amenities available within the Village which may include, maps, store 
directories, historic district signs, and other educational or informational signage.

Marquee Sign
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MUNICIPAL REGULATORY AND DIRECTIONAL SIGNS:  Signs including vehicular or pedestrian 
traffic signs or other similar regulatory devises, directional signs, Glen Ellyn historic district signs, historic 
markers, legal notices, and other informational, instructional or regulatory signs pertaining to health, hazards, 
parking, dumping and such emergency or non-advertising signs.

NAMEPLATE:  A small wall mounted non-electronic sign identifying only the business 
or name and occupation or profession of the occupant of the premises on which the sign is 
located.  If any premises includes more than one business or occupant, nameplate refers to 
all businesses or occupants identified as well as the name of the building and directional 
information names and occupations or professions.

NEON SIGN:  A sign in which an inert gaseous chemical element is contained in a glass tube and which may 
be bent to form letters, symbols or other shapes.  

NONCOMMERCIAL SPEECH SIGN:  A sign whose primary purpose is not to direct attention to a 
business, development, institution, good, product, or service located on the premises or for sale and which 
is typically of political, religious or ideological nature.

NONCONFORMING SIGN (LEGAL):  Any sign which was lawfully erected and maintained or granted by 
variation prior to enactment of this Code and which fails to conform to all applicable regulations and 
restrictions of this Code.

NONRESIDENTIAL ESTABLISHMENT SIGN:  A sign identifying an establishment other than a 
residential establishment such as a business, institutional, private recreational, office, or service
establishment or any associated products, facilities or services located on the site. 

OFF-PREMISES OR OUTDOOR ADVERTISING SIGN:  Outdoor advertising sign which advertises goods, 
products or services not sold or provided on the premises on which the sign is located.  For the purposes of this 
Code, the terms “billboard”, “off premises sign” and “outdoor advertising sign” may be used interchangeably.  
There are three (3) main types:

(A)Poster panel or bulletin normally mounted on a building wall or freestanding structure. with advertising 
copy in the form of posted paper.

(B) Multi-faced sign – same as above and alternating advertising messages on the one display area.
(C) Painted bulletin where the advertiser’s message is painted directly on the background of a wall mounted 

or freestanding display area.

OFFICE COMPLEX:  A continuous area of land and any office buildings or structures thereon, under single 
ownership or operated under a single entity direction, with more than one at least three (3) separate firms or 
business.whose offices are used for administrative, professional, or research oriented activities.

OFFICE COMPLEX DIRECTORY SIGN:  A sign identifying the offices or other businesses located in an 
office complex.

ON PREMISES SIGN:  Any sign identifying or advertising a business, person, activity, goods, products or 
services located on premises where the sign is installed and maintained.

ORDER CONFIRMATION SIGN:  A sign displaying items, prices and total cost of a single transaction 
or purchase made at a drive-thru facility. (moved from exempt signs)

Nameplate 
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OWNER:  A person recorded as such on official records. and including a duly authorized agent, purchaser, 
tenant lessee or devisee, or any person having a vested or contingent interest in the property in question.

PARAPET OR PARAPET WALL:  A portion of a building wall that rises above the roof level. A wall-like 
barrier at the edge of a roof that extends above the roof surface and which may be an extension of the 
exterior building wall or a continuation of a vertical feature beneath the roof.

PARK SIGN:  A sign identifying a public park or any public recreational facilities located thereon.

POLE OR PYLON SIGN:  A freestanding sign that is permanently supported in a fixed location by a
mast or pole that has width less than the width of the sign face and which is not supported by a building,
base structure or end piers.

POLITICAL CAMPAIGN SIGN:  A sign referring to a candidate or issue subject to public election. or a 
noncommercial interest of public concern.

PORTABLE SIGN:  A sign which is not intended to be permanently attached to a structure or to the ground, but 
can be moved or is intended to be moved from one location to another.  

PREMISES (SITE):  An area of land with its appurtenances and buildings.

PRIMARY SIGN:  A sign that serves as and constitutes the principal signage to the property, site or 
establishment on which the sign is located and pertains to property, site or establishment identification, 
indicating either the name and address thereof, the major enterprise or principal product offered for sale on the 
premises, or a combination of these.

PRIVATE PARKING LOT SIGN:  A sign located in a private parking lot intended to regulate traffic or 
parking and which may denote time limits or other legal responsibilities.  Such signs may include, but not
be limited to towing and no trespass signs.  Private parking lot traffic regulatory sign and sign denoting time 
limits or legal responsibilities,(struck out portion taken from exempt signs)

PROJECTING SIGN:  Any sign other than a wall, awning, marquee or breezeway 
sign which is suspended from or supported by a building or wall and not in the same 
plane as the wall. and which projects more than twelve inches (12”) from the 
building or wall.  Any such sign suspended under a canopy, porch, walkway covering 
or similar covering structure and in place approximately perpendicular to the wall of 
the adjoining building shall not be deemed a projecting sign.

PUBLIC REGULATION SIGN:  Any notice or warning sign required by a valid and applicable federal, state 
or local law, regulation or resolution or used by a public body for the control of traffic, parking, legal notice, 
information or direction required by such bodies, but not including establishment identification signs. (moved 
from exempt signs).

REAL ESTATE SIGN:  A sign indicating the sale, lease or rental of the parcel, structure or establishment on 
which the sign is located.

RESIDENTIAL DEVELOPMENT SIGN:  A sign identifying a single-family detached, single-family 
attached or senior residential development. by name, trademark or other readily recognized symbol.

ROOF SIGN:  A signed erected on and or extending above the roofline or parapet of any building or structure.

Projecting Sign 
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ROOFLINE:  Either the edge of the roof or the top of the parapet, which forms the top line of the building 
silhouette.

SHOPPING CENTER:  A continuous area of land under single ownership or operating under a single direction, 
developed for retail commercial purposes and occupied by at least five (5) separate ground floor establishments.

SHOPPING CENTER IDENTIFICATION SIGN:  A sign identifying a shopping center and one or more 
establishments located therein.

SIGHT TRIANGLE:  A triangle formed by extending the lot lines at a street intersection thirty (30) feet 
in each direction and connecting the extended lines using a straight path.

SIGN:  Any identification, description, illustration or device illuminated or non-illuminated which is visible 
from any public place or is located on private property and exposed to the public and which directs attention to 
or provides information about a product, service, place, activity, person, institution, businesses or and
solicitation, including any permanently installed or situated merchandise or any emblem, painting, banner, 
pennant, placard or temporary sign designed to advertise, identify or convey information.  For purposes of 
removal, signs shall also include all sign structures. An object in the shape of a product is considered a sign.

AREA OF SIGN AREA:  The total area of exposed surface within a continuous perimeter enclosing the 
extreme limits of characters, lettering, illustrations, ornamentations, or other figures of the sign, together with 
any material, or color used as an integral part of the display or to differentiate the sign from the background. 
Where a base or frame is used as an integral part of the sign structure such elements shall not be 
included in the sign area unless lettering or graphics are located thereon.  More information about how to 
calculate sign area can be found in Section 4-5-13.

SIGN FACE:  FACE OF SIGN:  The entire area of the sign on which copy could be placed.

SIGN INCORPORATING MOVEMENT:  Any turning, rotating, swinging or other motion or simulated action 
of a sign or signpost.

SIGN STRUCTURE:  Any structure which supports, has supports or is capable of supporting a sign including 
decorative cover.

SILHOUETTE ILLUMINATED BACK-LIT SIGN:  A sign that is illuminated by 
casting or reflecting light behind the sign so as to create a silhouette or halo around 
the outer perimeter of the sign.  Sometimes referred to as a “halo” sign.

SPECIAL EVENT SIGN:  A temporary sign authorized by Section 4-5-7 of this Chapter
to promote an event, sale or other special activity.

TEMPORARY SIGN:  A sign which is not permanently affixed such as real estate and construction signs, 
banner signs, flags (not intended to include flags of nations) and other similar devices, and other signs of a 
temporary nature, as regulated in Section 4-5-6 and 4-5-7 of this Chapter.

TRAFFIC DIRECTIONAL SIGN:  A sign which directs traffic movement into or within a site. (moved 
from exempt signs, previously referred to as “private traffic direction sign”

UNLAWFUL SIGN:  A sign which violates this Chapter.

USUALLY SHAPED SIGN:  A sign of unusual shape shall be considered a double faced sign and the area of 
the sign shall be computed as one-half (1/2) of the total of the exposed surfaces.

Silhouette Illuminated Sign
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VIDEO DISPLAY SIGN:  An electronic sign that displays motion or pictorial images and which may 
include the presentation of pictorials or graphics displayed in a progression of frames which give the 
illusion of motion, including but not limited to the illusion of moving objects, moving patterns or bands of 
light, or expanding or contracting shapes.

WALL SIGN:  A sign attached or erected against the wall of the a building with the sign face in a parallel plane 
to the plane of the building. wall and not extending above the building face or parapet.

WINDOW SIGN:  A sign installed on inside or near a window for purpose of viewing from outside the 
building.

4-5-4: GENERAL STANDARDS AND DESIGN CRITERIA
The construction and structural components of All signs shall be constructed and maintained in conformance 
with the following general provisions:

(A) Corner Lots:  Signs located within the thirty foot (30’) of the lot corner formed by the intersection of 
any street lines or any other sight triangle must be constructed and maintained in such a manner that 
clearance is maintained from three feet (3’) to eight feet (8’) from ground level.

(B) Electrical Requirements:  All signs in which electrical wiring and connection are required shall conform 
to the applicable provisions of the Glen Ellyn Electrical Code adopted by the Village of Glen Ellyn.  
Conductors for all illuminated signs shall be enclosed in rigid conduit or enclosed in poles or other 
approved raceways and be controlled with an external disconnect located at the sign.  In no case shall 
the wiring be exposed to the view of the public. all sign circuit conduit shall be concealed from public 
view, where possible;

(C) Framework:  All signs shall be designed so that all framework for the lateral support of the sign other 
than the supporting base, poles or end piers of for a freestanding sign shall be contained within or 
behind the face of the sign or within the structure of the building to which it is attached, in such a 
manner as to not be visible from public view.

(D) Glass Requirements:  All glass forming a part of any sign shall be designed to resist a ninety (90)
mph three (3)-second gust wind speed and shall have safety glazing where subject to impact loads 
or placed in a hazardous location in accordance with the standards and regulations in the Building 
Code adopted by the Village.  Any glass forming a part of any sign shall be heavy safety glass, a 
minimum of one-fourth inch (1/4”) in thickness.  Any single piece of pane of glass that exceeds three (3)
square feet shall be wired glass.

(E) Illumination:  Signs may be externally illuminated, internally illuminated, silhouette illuminated or 
otherwise illuminated unless expressly stated otherwise in this Code.  by means of external light 
sources, a light source contained within the sign and visible through a translucent surface or by neon 
tubing, with such illumination complying with the following regulations The illumination of signs 
shall comply with the following regulations:

1. Signs in the CR, C5A and any residential zoning districts shall only be externally illuminated.  

2. Illumination shall not be used for decorative, advertising or attention getting purposes, except that 
incidental lighting may be provided to aid in the identification of the address and the entrance 
location.  This requirement applies to all signs including awning and marquee signs A canopy 
or marquee structure shall not be illuminated from an internal source or from a ground or pole 
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mounted source. The illumination may come from an attached light source.  The average horizontal 
illuminance under a canopy or marquee, including all direct, decorative, architectural and signage 
lighting, shall not exceed sixty (60) foot-candles measured at sixteen feet (16’) below the canopy or 
marquee or at grade, whichever is the higher elevation, and shall not exceed thirty (30) foot-candles 
measured perpendicular to the face of the canopy or marquee from a distance equal to the narrowest 
dimension.;

3. Brightness Limitation:  In no instance shall the lighting intensity of any sign, whether resulting 
from internal illumination or external illumination, exceed the following illumination intensity:

(a) Fifty (50) foot-candles Thirty (30) foot-candles measured perpendicular to the face of the sign 
from a distance equal to the narrowest dimension of the sign; or

(b) One foot-candle on the adjoining residential property lot line closest to the sign, measured three 
feet (3’) above the surface of the ground;  

4. Constant:  Illumination shall be constant in intensity and color and shall not consist of blinking, 
flashing, animated or scintillating lights including externally illuminated signs which shall be 
illuminated only with steady and stationary light sources.  Time and temperature signs are 
considered electronic message boards changing signs (automatic) and shall not be considered 
flashing signs;

5. Nonglaring:  Whenever an external artificial light source is used to illuminate a sign, the 
illumination source shall be located, shielded, and directed so as not to be directly visible from 
any public street and shall be so designed, located, shielded and directed so as to illuminate 
only the sign face and to prevent the casting of glare or direct light upon adjacent property or 
streets.  The light from any illuminated sign shall be so shaded, shielded or directed that the light 
intensity will not cause glare to surrounding areas, including adjacent public rights-of-way;

Maximum Exposed Lighting:  No exposed reflecting type bulb or incandescent lamp which exceeds 
fifteen (15) watts shall be used in any sign;

6. No Traffic Hazards:  Neither the direct nor reflected light from light sources shall create a traffic 
hazard for, or confuse operators of motor vehicles, or in any way interfere with the driver’s view of 
approaching, merging or intersecting traffic;

7. Marquee sign All luminaries shall be the cut off type with horizontally mounted flat lenses that do 
not extend below the marquee ceiling. with opaque tops and sides that completely block passage of 
light and extend downward vertically below the lowest point of the illumination source.  Prismatic 
and drop lenses are prohibited.  Illuminance shall be measured by including all on site manmade 
sources.

8. Projecting Light Fixtures:  Gooseneck reflectors or arms projecting from the sign surface mounted 
with lights for the purpose of illuminating the sign shall be permitted for wall and freestanding 
signs, except that fixtures shall not project more than two feet (2’) over into the public right-of-
way and a minimum clearance of seven feet six inches (7’6”) must be maintained beneath the 
fixture.  

(F) Letters to Be Secured;  All letters, figures, characters or representations which are attached or 
superimposed on any sign shall be safely and securely built or attached to the sign structure.
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(H) Obstruction To Ventilation:  No sign shall be constructed or maintained so as to obstruct any window 
surface required for ventilation by an applicable Code of the Village of Glen Ellyn.

(I) Obstructions to Doors, Windows or Fire Escapes:  No sign shall be constructed or maintained so as to 
obstruct or obscure the visibility of any fire escape, required exit, or window or door opening used as a 
means of egress.  No sign shall be attached to a standpipe or fire escape.

(J) Sign in or over the right-of-way:  No sign, except a:

a. Public Regulation Sign;
b. Municipal Sign;
c. Awning Sign;
d. Marquee Sign;
e. Projecting Sign;
f. Light pole banners approved by the Village;
g. Common Program Sign; or 
h. Special Event Sign as authorized in this Code;

shall be placed on or extend into or over any public right-of-way or municipal property.  Awnings and 
projecting signs are permitted to project beyond the property line but not closer than two feet (2’) to the 
curb line. A Wall, or Special Wall Sign as described in Section 4-5-12(E)4, as authorized in this Code 
may extend into or over any public right-of-way or municipal property.  An awning or Common 
Program Sign as authorized in the Code may extend into or over any public right-of-way.  The Village 
may, without prior notice, remove any sign unlawfully placed on public right-of-way.  

(K) Sign Projection:  

a. Wall signs shall not extend more than twelve inches (12”) from the wall or structural members to 
which they are attached or extend beyond the top or ends of the surface of the wall to which are 
attached.

b. Projecting signs may project extend no further than two feet eight inches (2’8”) four feet (4’) from 
the building wall.

(L) Sign To Not Obstruct Vision:  No sign shall be installed placed or constructed which obstructs vision or 
access in a manner that creates a dangerous conditions.

(M) Sign To Not Constitute Traffic Hazards:  In order to obtain and secure traffic safety, no sign shall be 
erected or maintained in such a manner as to be likely to interfere with, obstruct the view of, or be 
confused with any authorized traffic sign, signal or device, or interfere with, mislead, or confuse traffic 
or detract from the effectiveness of any traffic control device as determined by the Chief of Police.  
Accordingly, no sign shall make use of the words “stop”, “go”, “look”, “slow”, “danger”, or other 
similar word, phrase, symbol or character, or employ any red, yellow, orange, green or other colored 
lamp in such a manner as to interfere with, mislead or confuse traffic.

(N) Compliance with Building Code:  Any sign or advertising structure, as defined in this Code, shall be 
designed and constructed in accordance with the standards and regulations in the Building Code 
adopted by the Village.

(O) Wind Pressure and Dead Load Requirements:  be the standards established by the BOCA basic/national 
building Code/1984 article 9, structural loads and stresses (as amended) or other provisions of this Code. 
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All permanent signs and the attached mounting shall be capable of withstanding a ninety (90) mph 
three (3)-second gust wind speed and of receiving dead loads based on the actual weight of the 
structure. 

(P) Fire Resistance:  All permanent signs shall be constructed of fire resistant materials.

(Q) Minimum Clearance:  A minimum seven foot six inch (7’ 6”) vertical clearance must be 
maintained between any sign and walkway, except as otherwise permitted in Section 4-5-6 for
Common Program Signs where a minimum clearance of seven feet (7’) must be maintained 
beneath the sign support structure.

(R) Maintenance Required:  The owner of a sign and the owner of the premises on which such sign is 
located shall be jointly and severally responsible required to maintain the sign including its 
illumination sources, at all times in compliance with all applicable Codes and Ordinances in a safe 
and secure condition, in a neat and orderly condition and in good-working order, and to prevent 
the development of any rust, fading, corrosion, rotting or other deterioration in the physical 
appearance or safety of such sign.  Signs constructed from wood shall be maintained to prevent 
wood rot or de-lamination of wood plies. Rotted or de-laminated wood signs shall be removed or 
replaced.  The premises around freestanding signs shall be kept clean and free of all rubbish and 
weeds.  No signs or sign structure shall have any nails, tacks, wires or sharp metal edges 
protruding therefrom.  in a neat, safe and attractive condition.  The sign and sign supports must be 
kept painted to prevent rust, rot or deterioration. If the sign is illuminated, the source of illumination 
shall be kept in a state of safe working order at all times.

(P) Freestanding Signs:  

1. Material:  Freestanding signs shall be constructed of noncombustible or limited combustible 
materials, according to the Building Codes adopted by the Village, standards established by ASTM 
standard reference number E136-82, if electrical devices are placed on or in the signs.

2. Structural Requirements:  Freestanding signs shall be designed and constructed in accordance with 
the standards established by the BOCA basic/national building Code/1984, article 9, structural loads 
and stresses. Building Codes adopted by the Village.

Signs in the CR, R0, R1, R2, R3, R4 and R5 zoning districts must have a minimum setback of ten 
feet (10’) from each lot line.  Except as otherwise noted in this Code, sign may extend to the 
property like, no sign shall be located less than fifty five feet (55’) from the centerline of Roosevelt 
Road.

3. Location.  Freestanding signs must maintain a minimum setback of five feet (5’) from each 
property line.

4. Sign Spacing.  No freestanding sign shall be located closer than thirty feet (30’) to any other 
freestanding sign unless the Planning and Development Director determines such spacing to be 
impossible or impractical.

5. Number.  A maximum of one freestanding establishment sign shall be permitted per property 
or development, except as otherwise expressly permitted herein for multi-tenant signs.

6. Base Height.  The base of a monument sign shall not be greater than five feet (5’) in height.
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7. Support Material.  The material of the support structure shall match the primary material of 
the front building façade. 

8. Landscaping.  A landscape area equal to two (2) square feet for each square foot of signage is 
required around the base of all freestanding signs.  The landscaped area shall contain living 
landscape material consisting of shrubs, perennial ground cover plants or a combination of 
both.  

(Q) Noncommercial Speech:  Any sign that can be displayed under the provisions of this Chapter may 
contain a noncommercial message.

(R) General Safety:  Notwithstanding any other provision of this Chapter, no sign shall be constructed 
or maintained in any area or in any manner so as to create a nuisance or a threat to the public 
safety and welfare as determined by the Planning and Development Director.

4-5-5: PROHIBITED SIGNS
The following signs are specifically prohibited:

(A) Abandoned sign in accordance with Section 4-5-17.

(B) Attention getting devices, except for balloon displays, special event signs, public regulation signs and 
municipal signs as authorized pursuant to subsection 4-5-6(D) of this Chapter, special event signs 
banner signs as authorized pursuant to Section 4-5-6 and 4-5-7. of this Chapter

(C) Bare bulb illumination (except as permitted in subsection E below)

(D) Electronic identification signs.

(E) Festoon lighting (except in the C5A and C5B zoning districts in accordance with the following):

1. All such lights shall be white in color, except as otherwise allowed in association with permitted 
holiday decorations.

2. Such festoon lighting shall not blink, flash or otherwise change in illumination intensity.

3. A minimum clearance of seven (7) feet six (6) inches shall be provided maintained between 
ground level and any festoon lighting.

4. Such festoon lighting shall be maintained and operated in good working order.

5. Such festoon lighting shall not be strung across vehicular access drives, between buildings or in 
any location where it is the opinion of the Fire Chief that such lights may interfere with 
emergency operations.

6. Bare bulbs shall be kept a safe distance away from and shall not come in contact with any 
combustible material.

7. All festoon lighting shall conform with the applicable provisions of the Building Code.

(F) Indexing sign;
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(G) Internally illuminated box signs placed on a building wall.

(H) Neon tube lighting or light emitting diode (LED) lighting outlining or illuminating the features of 
a building or structure including, but not limited to, windows.  Any sign with exposed neon tubing 
or festoon lighting used to outline a building or other structure; and

(I) Neon signs of any type are prohibited in the C5A and C5B zoning districts.

(J) Off premise sign or billboard sign, except for municipal signs, and special event signs as authorized 
pursuant to Sections 4-5-6 and 4-5-7.or subsections 4-5-9(C) and (D) of this Chapter;

(K) Pole or pylon sign with the exception of municipal signs and private traffic directional signs 
authorized by Section 4-5-6..

(L) Portable sign, except on private property in the C5A and C5B zoning districts, pursuant to subsection 
4-5-6(W) of this Chapter or when authorized by the Village Manager in conjunction with 
construction, public notification or enforcement activities.

(M) Projecting sign;

(N) Roof sign, including all types of inflatable balloons and other temporary signs.

(O) Signs attached to a tree, utility pole, light pole or light standard whether on public or private 
property, except as approved by the Village on Village owned light poles or standards.

(P) Signs incorporating movement such as flashing signs, rotating signs, or moving signs, animated signs,
signs with moving lights, search lights, or any other sign creating the illusion of movement with 
the exception of public regulation signs, municipal signs and electronic message boards expressly 
authorized herein. 

(Q) Signs painted directly on a building wall, roof or fence.

(R) Sign which contains words, statements or pictures of obscene, indecent or immoral characters and which 
offends public morals or decency of the Glen Ellyn community;

(S) Vehicle and Trailer Signs.  Any vehicle or trailer parked on private commercial property 
containing any advertising, lettering, graphics, or any other writing or illustration that advertises 
a business, product or service that is for sale and parked so as to be visible from any adjacent 
roadway.  Provided however that during regular business hours, any vehicle or trailer necessary 
for the operation or servicing of a business on a given property and which contains advertising for 
the associated business, may be parked on the subject property provided that the vehicle or trailer 
is parked within a standard marked or striped parking space and is licensed, insured and 
operable and is not parked in the front yard if parking is available elsewhere on the site.. Signs 
placed on parked vehicles for the primary purpose of attracting attention to an occupant’s 
presence within a building or products or services that are for sale and signs resting on, or 
attached to, vehicles or trailers used as a means to circumvent the provisions of this Chapter are 
prohibited.

(T) Any sign which by reason of size, location, content, color or type or illumination and which is 
determined to be a traffic hazard as defined in Section 4-5-4 subsections (J) and (K) of this Chapter.
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(U) Any sign which is located on or which extends over the public right-of-way except as 
expressly permitted by Section 4-5-4(J) of this Code. as otherwise permitted in this 
Code.  This includes signs posted on trees or utility poles.

(V) Any lighted sign cast projected onto a public or private sidewalk, street, building 
or other object. is prohibited in the C5A and C5B zoning districts.

(W) Any sign not expressly permitted by this Code is prohibited.

(X) Internally illuminated or electronic window signs, including but not limited to neon signs, video 
displays and televisions.

SECTION 4-5-6:  EXEMPT SIGNS
The following signs shall be exempt from the requirement to obtain a sign permit and pay fees (unless 
expressly stated otherwise below or a building permit is required for associated electrical or structural 
work), but shall be subject to the other provisions of this Code, including Sections 4-5-4 and 4-5-5 of this 
Chapter.  Exempt signs shall not be included for purpose of calculating the total allowable number and size of 
signs on a premises.  Except for municipal signs and Common Program Signs no exempt signs are permitted to 
be placed in, or extend into or over any municipal property, public right-of-way or public easement.  No 
exempt sign shall exceed the maximum sign height permitted in the district it is located.

(A) Not visible:  A sign that is not visible from a public right-of-way or neighboring residential 
property.

(B) Address Sign. Address sign not over three (3) two (2) square feet in area.

(C) Automatic Teller Machine (ATM) Identification Signage:  An establishment identification sign 
located on an ATM machine provided that the size of such sign does not exceed a total of four (4) 
square feet.

(D) Balloon Displays:  Outdoor balloon displays in the C5A and C5B central business zoning districts 
provided that they comply with the following:

1. Such displays shall be limited to two (2) one bunches of no more than six (6) balloons per bunch
for each business location.

2. The size of each balloon shall not exceed twenty-four inches (24”) in diameter.

3. All balloon displays must be attached to the building or placed within one foot (1’) of the building.

4. Balloon displays shall only be displayed outside of the first floor of a building.

5. A minimum five foot (5’) wide clear area along all sidewalks must be maintained free from any 
balloon obstructions

6. Balloons may not be attached to structures, street furniture, utility poles or signs in the public right-
of-way.

7. Balloons shall not be placed in a location which obstructs the vision of pedestrians or motorists, 
restricts access or creates a dangerous condition.

Sign Cast
onto Sidewalk 
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(E) Breezeway Sign: One sign located under the breezeway of a shopping center is permitted for each 
establishment in the shopping center.  Establishments located in a corner unit may have two (2) 
breezeway signs with one sign located under the breezeway of each exterior building elevation.  
Breezeway signs shall not exceed four (4) square feet each.  

Under-Canopy Sign:  An under-canopy sign shall comply with the following regulations:

Height:  No under-canopy sign shall hang more than 18 inches from any canopy or other structure.  
There shall be a minimum of 7 feet 6 inches clearance between the walkway and any such sign;

Illumination:  Illumination shall be internal only within the under-canopy sign;

Number:  One sign located under a canopy shall be permitted for each establishment in a building.  Each 
sign shall not exceed 4 square feet; and

Width:  The width of said sign shall not exceed three-fourths of the horizontal canopy projection.

(F) Common Program Sign:  Upon written approval of the Village Manager or his or her designee, 
establishments in the C5A and C5B zoning districts shall be permitted to display a maximum of one flag 
or projecting banner sign that recognizes the establishment as participating in a program or initiative 
sponsored or facilitated by a governmental entity, community service organization or educational, 
religious or charitable organization provided that all such flags or banners throughout the C5A and C5B 
districts have a uniform design, size, colors and attachment/bracket system.  Such signs may extend a 
maximum of eighteen inches (18”) over the public right-of-way and must be removed upon conclusion 
of the program or initiative that they are associated with.  A minimum clearance of seven feet (7’) must 
be maintained beneath any sign support structures and a maximum sign area of four (4) square feet shall 
be permitted for the flag or banner.  

(G) Decorations:  Decorations customarily displayed on a national, local or religious holiday, provided they 
are displayed for a period of not more than sixty (60) days.

(H) Drive-Thru Canopy Informational Signage:  

(I) Door Sign:  Sign affixed to a door glass which identifies the name or and address of the an 
establishment and not exceeding two (2) square feet.

(J) Educational Information Sign.  A sign that provides educational information about historic 
activities or events, natural features, exhibits or other similar information on or about the 
property on which the sign is located. (Covered under miscellaneous signage)

(K) Flags:  The official flags of any nation, political subdivision, religious, charitable, public or nonprofit 
organization.  A corporate flag can be flown only in conjunction with the flag of the United States of 
America.

(L) Garage Sale: One sign not to exceed six (6) 4 square feet is permitted to which advertises a private 
garage or yard sale.  The sign must be located on private property and can be displayed only on the days 
of the sale. and only for a period of up to three (3) days. A garage sale sign shall not be illuminated.

(M) Government Sign:  On premises sign of a duly constituted governmental entity, other than a 
municipality, including special district, for the control of traffic, parking, legal notice, information or 
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direction required by such bodies, or authorized for a public purpose by any law, statute or ordinance, 
but not including primary signs.

(N) Light Pole Banners:  Motor vehicle dealerships and Sshopping centers comprised of six and one-half 
(6.5)-acres or more and motor vehicle dealerships shall be permitted to install banners on no more 
than fifty-percent 50% of the light poles on their property.  A maximum of two (2) styles of banners 
shall be permitted with no more than one banner per pole and the banners shall be secured to the pole(s) 
at both the top and bottom.  Each banner shall have an area of no more than eighteen (18) square feet 
and a minimum clearance of twelve feet (12) shall be maintained between the banners and ground level.  
Light pole banners signs shall only be displayed on privately owned light standards and shall not extend 
over public property.

(O) Historic Plaque:  Commemorative plaque located on designated historic structure officially designated 
as such by the Village or other non-profit or community service organization.

(P) Interior Sign:  Sign located within the interior of any building which is not visible from the public right-
of-way.

(Q) Memorial Sign:  Memorial sign or tablet indicating the or name of a building and/or date of
construction erection when cut into any masonry surface or otherwise made an integral part of the 
structure whether made of bronze, aluminum or other noncombustible material.

(R) Menu Boards:  Drive-thru businesses shall be permitted to display no more than three (3) menu 
boards the area of which shall not exceed sixty (60) square feet each.  To the extent possible, menu 
boards shall be oriented so that the sign face is not visible from the public right-of-way or any 
adjacent residential property.  A sign permit is required for a menu board.

(S) Miscellaneous Information:  Informational or instructional signage not including any business 
names, logos, emblems or other advertisements where the height of the lettering does not exceed 
four inches (4”).

(T) Municipal Informational Signs:  Municipal informational signs with the exception that any 
electronic message boards must comply with the provisions in Section 4-5-15.

(U) Municipal Regulatory and Directional Signs:  Municipal regulatory and directional signs approved by 
the Village Manager Administrator or his designee for safety purposes or by the Village Board.  

(V) Nameplate:  Professional or occupational Nameplates that do not to exceed two (2) square feet in area 
and that are and to be directly fastened to a building including signage for This includes home 
occupations as defined in the Zoning Code.  Where more than one business is located in a building 
such information must be consolidated on one common nameplate.  The total square footage 
permitted for the common nameplate may be increased an additional two (2) square feet for each 
additional business above one located in the building provided that the total area of the nameplate 
sign does not exceed six (6) square feet.

(W) No Trespassing Sign:  No trespassing or and dumping sign that does not to exceed six (6) two (2) 
square feet in area.  No and not more than two (2) no trespassing total signs shall be permitted per 
property lot. No trespassing signs may not be illuminated.

(X) Noncommercial Speech:  Noncommercial speech signs are only permitted on private property and 
may be placed on a property only with the approval of the property owner.  The total area of 
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noncommercial speech signage on a property shall not exceed thirty two (32) square feet. Corner 
lots may have two (2) such signs, with one sign facing directed toward each street frontage.  
Noncommercial speech signs shall not be illuminated.

(Y) Order Confirmation Sign:  A sign displaying items, prices and total cost of a single transaction or 
purchase made at a drive-thru facility. The total area of any advertising on an order confirmation 
sign shall not exceed two (2) square feet. (struck out portion moved to definitions)

(Z) Political Campaign Sign:  The total area of political campaign signs, announcing candidates seeking 
office or political issues, shall not exceed a total of thirty two (32) square feet for each property
premises.  Corner lots may have two (2) such signs, with one sign facing directed toward each street 
frontage.  Political campaign signs are only permitted on private property and may be placed on a 
property only with the approval of the property owner.  These signs shall be confined within private 
property.  Political campaign signs shall not be illuminated.

(AA) Portable Sign:  One portable sign may be located on a private sidewalk for ground floor 
establishments in the C5A and C5B zoning districts provided that a five (5) foot area is 
maintained on the sidewalk free of any obstructions.  Permission may be granted by a property 
owner to allow businesses located above or below a ground floor establishment to also use the sign.  
Portable signs are only permitted to be displayed when the associated business or businesses are 
open and shall not exceed six (6) square feet in area and four (4) feet in height.  Portable signs are 
not allowed in the public right-of-way and shall not be illuminated.   

Portable Sign:  This sign is only allowed in the C5 zoning district.  The sign is allowed only when the 
business is open and shall comply with the following regulations:

1. Area:  Sign area shall not exceed six (6) square feet;

2. Height:  Sign height shall not exceed four (4) feet in height.

3. Number:  A single sign may be erected at a major entrance to the business but not at more 
than two different entrances; and

4. Setback:  The sign shall be located only on the private property of the business and not in the 
right-of-way.

(BB) Private Parking Lot Sign:  Private parking lot traffic regulatory sign and sign denoting time limits or 
legal responsibilities, not to exceeding six (6) square feet five (5) square feet in area per sign.  Private 
parking lot signs shall not be illuminated.  

(CC) Private Warning Signs.  Such signs shall be no more than six (6) square feet in area each, shall be 
limited to the number necessary to accomplish the intended purpose, and shall be illuminated only 
as required to accomplish such purpose. Such signs may include, but no be limited to towing and 
no trespass signs.

(DD) Public Regulation Signs:  Any notice or warning sign required by a valid and applicable federal, 
state or local law, regulation or resolution or used by a public body for the control of traffic, 
parking, legal notice, information or direction required by such bodies, but not including 
establishment identification signs. (moved to definitions)

(EE) Railroad Sign:  Warnings at railroad crossings.
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(FF) Real Estate Sign:  Sign advertising property for sale or lease. The sign Real estate signs must be located 
entirely within the property to which the sign applies and.  The sign must be removed within seven (7) 
days after the sale, rental or lease has been accomplished.  No more than one such sign is permitted per 
lot, except corner lots may have one sign per street front.  Real estate sign shall not exceed five feet (5’) 
in height.  Real estate signs shall not be illuminated.

a. Detached single family, attached single-family and two family properties On residential lots
sign, may have one real estate sign with an area not exceeding six (6) square feet.

b. Multi-family and nonresidential properties Lots zoned commercial shall be allowed may 
have one sign with an area not exceeding thirty two (32) sixteen (16) square feet, except that 
corner lots may have a maximum of two (2) thirty two (32) square foot signs with one sign 
facing directed toward each per street frontage.

Lots zoned commercial with over two hundred feet (200’) of frontage shall be allowed up to two 
(2) signs with total a sign area not exceeding thirty two (32) square feet.

(GG) Religious Symbol:  Religious symbol or commemorative plaque located on a building or property. on 
grounds used for organized religious services.

(HH) Scoreboard:  Scoreboard for athletic fields, provided that no more than twenty-five (25%) of the area 
is used for advertising and any electronic portion thereof complies with the provisions for message 
boards set forth in Section 4-5-15.

(II) Special Event Sign:  In accordance with the provisions of this Code as set forth in Sections 4-5-7. of this 
Chapter.

(JJ) Temporary Large Scale Development Sign:  This sign is only permitted on developments with a 
minimum total land area of twenty (20) acres.  Said sign are permitted from the time of initial on site 
construction until the development is ninety percent (90%) occupied.  The sign shall not exceed one 
hundred (100) square feet of sign surface area. One such sign will be permitted for each major entrance 
not to exceed (2) signs for any one development.  The height of such sign shall not exceed fifteen feet 
(15’) from finished grade  .

(KK) Temporary Construction Signs:  One sign per construction project is permitted identifying the 
names of the architects, engineers, contractors and other firms or individuals involved in the 
project.  A temporary construction sign shall not exceed thirty two (32) square feet.  Corner lots 
may have two (2) such signs, with one facing directed towards each street frontage.  Temporary 
construction signs must be located on the same site as the associated construction project, and 
removed prior to issuance of a certificate of occupancy, whether temporary or final.  Temporary 
construction signs shall not be illuminated. 

Contractor’s Sign.  Not more than one sign per construction project not exceeding 32 square feet.  The 
content of such sign shall be limited to naming the architects, engineers, contractors and other firms or 
individuals involved with the project.  The sign shall be located on the site of construction, and shall be 
removed prior to issuance of an occupancy permit.

(LL) Temporary Developer’s Sign:  One sign advertising future construction on a site shall be 
permitted.  A temporary developer’s sign shall not exceed thirty two (32) square feet.  Corner lots 
may have two (2) such signs, with one sign facing directed towards each street frontage.  
Temporary developer’s signs must be located on the same site as the associated construction 
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project, and removed prior to issuance of a certificate of occupancy, whether temporary or final.  
Temporary developer’s signs shall not be illuminated.

Developer’s Sign:  One sign containing not more than 16 square feet or, on a corner lot, two signs may 
total 32 square feet advertising the future construction thereof.  This sign shall only be permitted to be 
displayed after final construction approval from the Village and removed prior to issuance of a 
certificate of occupancy.

(MM) Temporary Fundraising Sign.  One temporary sign advertising a fundraiser shall be permitted on 
a property.  A temporary fundraising sign shall not exceed thirty two (32) square feet.  Corner lots 
may have two (2) such signs, with one sign directed towards each street frontage.  Temporary 
fundraising signs may be located a property for no more than 45 consecutive days and shall be 
removed with seven (7) days of the conclusion of the associated fundraiser.  Temporary 
fundraising signs shall not be illuminated.

(NN) Temporary Hiring Signs:  Temporary signs indicating that a business or other entity is hiring 
personnel.  Such signs shall not exceed six (6) square feet in area and must be located on the same 
premise as the business or entity doing the hiring.  Temporary hiring signs shall not be 
illuminated.

(OO) Private Traffic Directional Sign:  Sign which directs traffic movement into or within a site.  No more 
than two (2) one signs shall be displayed at each entrance or exit and no more than five four (5) such 
signs shall be displayed on the interior of the lot.  Each sign shall not exceed four (4) square feet in area 
and shall not exceed four (4) feet in height.  In commercially zoned districts, no more than twenty five 
percent (25%) of each sign shall be used to advertise any business, product or service, and such signs 
shall contain no advertisement in residential districts.  The use of standard traffic signalization (stop, 
yield, etc.) is not limited by this Code.

(PP) Window Display:  Merchandise, pictures or models of products or services incorporated in a window 
display.

(QQ) Window Sign:  Sign located on the interior or exterior of a display windows in the CR, CC, C2, C3,C4, 
C5 and C6 zoning districts; provided that not more than fifty twenty five percent (5025%) of the total 
window area or nor more than fifty percent (50%) of any individual windowpane is shall be covered 
Internally illuminated or electronic window signs, including but not limited to neon signs, video 
displays and televisions are prohibited in accordance with Section 10-5-5(X).

4-5-7: SPECIAL EVENT SIGNS  
No special event sign shall be installed outdoors except under the conditions identified below. Special event 
signs shall be exempt from the requirement to obtain a permit and pay fees (except for banner signs or
unless a building permit is required for associated electrical or structural work), but shall be subject to 
the other provisions of this Code, including Sections 4-5-4 and 4-5-5 of this Chapter.  No special event 
sign identified below shall exceed the maximum sign height permitted in the district it is located.

(A) Commercial Event Banner Sign: An on-premises banner sign advertising or directing attention to a 
special product, promotion, or other commercial event may be located only in commercial districts 
with the issuance of a sign permit upon prior written approval by the Village Administrator or his 
designee in accordance with the following standards:

1. Application for approval shall be made by the owner or tenant of property;
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2. There shall not be more than one banner sign per lot, except that on a corner lot two (2) signs, 
one directed towards each street, shall be allowed;

3. The banner sign shall be affixed at each corner in such a manner so as the banner sign does not to
allow wind activation;

4. Banner signs It may be displayed for a maximum period of fourteen (14) days; thirty (30) days;
and must be removed within three (3) days following the event;

5. No entity may display a banner sign more than three (3) two (2) times a calendar year; with the 
exception of new businesses which are permitted to display one additional banner sign 
advertising a grand opening;

6. Banner signs It may not be located on or over the public right-of-way;

7. Signage must be located on the site of the event and on property owned or controlled by the 
business, organization or institution hosting the event.

(B) Special Event Sign: Private Property On-Premises:  Special event signs, banner signs and displays for 
special events sponsored by governmental entities, community service organizations and educational, 
religious and charitable institutions are allowed in accordance with the following  standards:

1. The sign must be located on property owned or controlled by the organization or institution;

2. Such signs It may be displayed for a maximum period commencing fourteen (14) days prior to, and 
ending three (3) days after, the scheduled event;

3. The Banner signs shall be affixed at each corner in such a manner so as the banner sign does not to 
allow wind activation;

4. No on premises special event sign Signs shall exceed thirty two (32) square feet in area size; 

5. There shall not be more than one sign per lot, except that on a corner lot two (2) signs, one facing
directed towards each street, shall be allowed;

6. No entity may display a temporary banner sign more than three (3) two (2) times a year; except for 
religious institutions who shall be permitted to display such signage in conjunction with all 
religious holidays and events;

8. Signage advertising or providing direction to special events of governmental entities, 
community service organizations and educational, religious and charitable institutions may 
only be placed on private property with the permission of the property owner; and

9. Such signs may not be located on or extend over a public right-of-way.

(C) Special Event Sign; Off Premise:  Special event signs advertising or providing direction to special 
events of governmental entities, community service organizations and educational, religious and 
charitable institutions shall be allowed on property not controlled by the organization or institution 
subject to the following regulations:

1. Signs may only be placed on private property with the permission of the property owner.  ;
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2. Off premise special event signage may be displayed for a maximum period commencing fourteen 
(14) days prior to, and ending three (3) days after, the scheduled event provided that in no case 
shall an off premises special event sign be permitted to be displayed for more than 45 
consecutive days;

3. Off premise special event signage shall exceed thirty two (32) square feet in size, and there shall not 
be more than one sign per lot, except that on a corner lot two (2) signs, one oriented towards each 
street, shall be allowed; and

(C) Special Event Sign Special Event Directional Sign; Rights of Way:  Special event directional signs, 
whether for governmental entities, educational, religious and charitable institutions, or community 
service organizations Glen Ellyn Economic Development Corporation the Downtown Glen Ellyn 
Alliance are allowed only upon prior written approval of the Village Manager or his or her designee, in 
accordance with the following standards:

1. The sign may extend on, into or over the public right-of-way or easement on the basis of need, 
impact on pedestrian and vehicular traffic and impact on surrounding property;

2. Such signs are limited to a total of ten (10) signs for the event;

3. Each sign shall not exceed a maximum height of three feet (3’) and a maximum surface area of six 
(6) four (4) square feet per sign;

4. No special event directional sign may be displayed for more than one day immediately preceding the 
event, and the sign must be removed immediately after the conclusion of the event; and

5. A minimum five foot (5’) wide open area along all sidewalks must be maintained free from any 
obstructions.

Section 4-5-10:  REGULATIONS BY TYPE OF SIGN
Regulations not shown below with strikethrough relocated elsewhere or incorporated into table.
The following criteria are established for signs classified by structure and function or use.  Additional 
regulations for certain signs appear under zoning district requirements.  Permits must be obtained to erect these 
signs as provided in Section 4-5-15 of this Chapter.

(A) Awning Sign:  All awning signs shall comply with the following regulations:

1. Height:  Awnings shall be not less than seven feet six inches (7’6”) above the walkway;

(B) Freestanding Off Premises Sign:  Freestanding off premises signs are allowed on unimproved lots by 
means of a Special Use Permit in the C3 and C4 zoning districts providing the lots have frontage on 
Roosevelt Road.  In addition to meeting the criteria for issuance of a Special Use in Section 10-10-14 of 
the Zoning Code, and the regulations for freestanding signs, off premise signs shall meet the following 
criteria and all applicable general standards:

1. Area:  The maximum sign surface area of an off premises sign shall be three hundred (300) square 
feet.  The maximum size limitation shall apply to each side of a sign or sign structure.  Signs may be 
double faced, placed back to back or V-type.  The area shall be measured by the smallest square, 
rectangle, triangle or combination thereof which will encompass  the entire sign including border 
and trim but excluding base, supports or other structural members;
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2. Height:  Not to exceed twenty five feet (25’)

3. Location:  All off premises signs must be located incompliance with the following regulations:

a. Nonobstruction of the Traffic Signs:  No sign shall be erected in such a manners as to 
obscure or otherwise physically interfere with an official traffic sign or obstruct the driver’s 
view of approaching merging or intersection traffic within one thousand feet (1,000’) of such 
sign, signal device or point of intersecting or merging traffic;

b. Proximity to Conservation/Recreation and Residential Districts:  Off premises signs shall not 
be located closer than one hundred feet (100’) from these zoning districts;

c. Separation:  No two (2) sign structures on the same side of the highway shall be erected less 
than one hundred feet (100’ feet) apart;

d. Zoning Lot: Off premises signs must meet minimum yard and lot requirements of the zoning 
district in which they are located; and

4. Number:  No more than one off premises sign per street frontage, per lo shall be permitted.

(C) Incidental Sign:  Sign indicating products, prices, trade information or other information may be 
attached to the building, the primary identification sign structure or on a separate structure according to 
the following standards:

(D) Institutional Sign:  A primary signs incorporating the name, address or information referring exclusively 
to governmental, educational, charitable or religious institutions shall comply with the following 
regulations:

1. Number:  One sign, except that on a corner lot, two (2) such signs, one oriented towards each street 
may be allowed; and

2. Type of Sign:  Either freestanding or wall sign.

(E) Multi-Family Dwelling Sign:  A sign indicating the name and address of the building, and the name of 
management, shall comply with the following regulations.  

1. Number:  One sign, except that on a corner lot, two (2) such signs, one oriented towards each street, 
may be allowed; and 

2. Type of Sign:  Either freestanding or wall sign.

(F) Office Complex Directory Sign:  All office complex directory signs shall comply with the following 
regulations:

1. Setback:  No directory sign shall be located closer than forty feet (40’) to any property line.

(G) Canopy or Marquee:  All canopy and marquees and signs on such structures shall comply with the 
following regulations:

1. Height:  Canopies that are located over a public place or public walkway shall not be less than nine 
feet (9’) above the walkway; 
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2. Luminaries:  

(H) Projecting Sign.  The sign shall comply with the following regulations:

1. Height:  There shall be a minimum clearance of seven feet (7’) between the walkway and sign;

2. Number:  A single sign may be erected at a major entrance to the business; and

3. This sign is only allowed in the C5 zoning district.

(I) Permanent Large Scale Development Sign:  This sign is only allowed for a development of (20) or more 
acres, is strictly for the purpose of identifying the development, and shall contain no commercial 
advertising.  The sign cannot be used in conjunction with a shopping center identification sign, is 
allowed on ornamental entry gates and shall comply with the following regulations:

i. Area:  Sign area shall not exceed fifty (50) square feet;

ii. Height:  Sign height shall not exceed eight feet (8’)

iii. Number:  A single sign may be erected at a major entrance to the development, but not at 
more than two (2) different entrances; and

iv. Setback:  The sign shall be setback at least thirty feet (30)’) from all rights of way.

(J) One primary sign per establishment conforming to the provisions herein established shall be allowed.
(K)Corner properties may have two (2) signs, the total area of which shall not exceed the allowable primary 

sign area.
(L) In addition to the sign area allowed for the individual businesses within a multi-tenant building or shopping 

center, one freestanding sign, which identifies the shopping center or businesses conducted therein shall 
permitted.

(M)
(N) Incidental Signs.  three (3) per establishment or property, except not more than two (2) in the C5 zoning 

district. 
(O) In addition to the area allowed for the individual establishments therein, office complexes are allowed 

one freestanding directory sign. which identifies the names and locations of occupants within the office 
complex.

(P)
(Q)Special Wall Sign:  An additional wall sign may be erected adjacent to a parking lot operated by the 

Village of Glen Ellyn.  Such a sign shall identify an establishment which is immediately accessible and 
has a building entrance on the parking lot.  Such a sign may have a maximum size of twenty-five (25%) 
of the allowable primary signage for that establishment.

(R) Projecting signs shall have a maximum area of four (4 ) square feet.
(S) Awning Signs: Letters and Area of Copy:  Individual letters words or symbols may be painted or 

otherwise permanently affixed to the awning surface.  Awning signs may be considered both primary
and incidental signs.  To be considered an incidental sign, the use of copy shall not exceed twenty 
percent (20%) of the exterior surface of the awning.  If the area of copy exceeds twenty percent (20%)
then the awning is considered to be a primary sign; and 

Canopy signs:  Letters and Area of Copy:  Individual letters, words or symbols may be painted or otherwise 
permanently affixed to a canopy surface.  Canopy signs may be considered both primary signs and incidental 
signs.  To be considered an incidental sign, the use of copy shall not exceed twenty percent (20%) of the 
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exterior surface of the canopy If the area of copy exceeds twenty percent (20%) then the canopy is considered to 
be a primary sign;
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4-5-8:  SIGN SCHEDULE (CR AND RESIDENTIAL ZONING DISTRICTS)
The following schedule establishes the type and number of signs permitted in the CR, RE, R1, R2, R2B, R3, R4 and R5 zoning districts along 
with the maximum permitted area and height.

CR and Residential Districts (a)
Sign Type Maximum Number Maximum Area Maximum Height

(A) Nonresidential Establishment Signs (b)
1. Freestanding Sign (d)  One freestanding sign per 

property (c)
30 square feet (c) 8 feet (c)

2. Wall Sign One wall sign for each principle 
building open to the public

1 square foot per lineal foot of 
establishment frontage per sign not 
to exceed 100 square feet per sign

No maximum height

(B) Multifamily Dwelling Sign
1. Awning Sign

One sign per development 5 square feet  

Permitted on first floor only
2. Freestanding Sign (d) 5 feet
3. Wall Sign 15 feet

(C)Park Signs
1. Freestanding Sign (d) One freestanding sign per 

property
30 square feet 5 feet

2. Wall Sign One wall sign for each principle 
building open to the public

1 square foot per lineal foot of 
establishment frontage per sign not 
to exceed 100 square feet per sign

No maximum height 

(D) Residential Development Freestanding Sign (d) One sign permitted for 
developments with 20 or more 

units

30 square feet 5 feet

Footnotes:
(a) Internal and silhouette illumination prohibited.
(b) Not including home occupation signs which are governed by the Zoning Code.
(c) Properties with 200 or more acres may have up to two freestanding signs the area of which shall not exceed 100 square feet each and the height of which shall not 

exceed 10 feet.
(d) See Section 4-5-4(R) for additional freestanding sign regulations.
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4-5-9:  SIGN SCHEDULE (C2 ZONING DISTRICT)
The following schedule establishes the type and number of signs permitted in the C2 zoning district along with the maximum permitted area and 
height.

C2 Zoning District
Sign Type Maximum Number Maximum Area Maximum Height

(A) Nonresidential Establishment Signs (single tenant building not part of a larger development) (a)
1. Awning Sign Two signs per establishment, not 

exceeding one freestanding sign 

Corner properties may have 3 signs, not 
exceeding one freestanding sign and two 
additional signs, one each on the front 

and corner side building elevations

1 square foot per lineal foot of establishment 
frontage per sign not to exceed 25% of the area of 

any one awning (b)

Permitted on first floor only, 
minimum 7’6” clearance

2. Freestanding Sign (c) 50 square feet 10 feet
3. Projecting Sign 6 square feet per sign 15 feet and below and second 

floor windows
4. Wall Sign 1 square foot per lineal foot of establishment 

frontage per sign not to exceed 100 square feet
No maximum height

5. Secondary Wall Sign 4 signs for establishments with 15,000 or 
more square feet 

.25 square feet per lineal foot of establishment 
frontage for each sign, not to exceed 20 square feet 

each

No maximum height

(B) Nonresidential Establishment Signs (establishments in multi-tenant buildings or located in the same development as other establishments)
1. Awning Sign

One sign per establishment, corner units 
may have two (2) signs, one each on the 

front and corner side building elevations

1 square feet per lineal foot of establishment 
frontage per sign not to exceed 25% of the area of 

any one awning (b)

Permitted on first floor only, 
minimum 7’6” clearance

2. Projecting Sign 6 square feet per sign 15 feet
3. Wall Sign 1 square foot per lineal foot of establishment 

frontage per sign not to exceed 100 square feet
No maximum height

4. Secondary Wall Sign 4 signs for establishments with 15,000 or 
more square feet 

.25 square feet per lineal foot of establishment 
frontage for each sign, not to exceed 20 square feet 

each

No maximum height

(C) Multi-Tenant Sign 
1. Properties with less than 300 

feet of lot frontage (c)
One freestanding Sign 50 square feet 10 feet

2. Properties with between 300 
feet and 600 feet of lot frontage 
(c)

One freestanding Sign 65 square feet 10 feet

3. Properties with 600 feet or more 
of lot frontage(c)

Two freestanding Signs 65 square feet, second sign shall not exceed 50 
square feet

10 feet 

(D) Park Signs (d)
1. Freestanding Sign (c) One freestanding sign per property and 

one projecting or wall sign for each 
principle building open to the public

50 square feet 10 feet
2. Projecting Sign (e) 6 square feet 15 feet

3. Wall Sign 1 square foot per lineal foot of establishment 
frontage not to exceed 100 square feet

15 feet

Footnotes:
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(a) Total combined sign area shall not exceed 120 square feet for an interior lot and 150 square feet for a corner lot.
(b) The total combined area of all letters and symbols on all of an establishment’s awnings shall be considered the sign area.
(c) See Section 4-5-4(Q) for additional freestanding sign regulations.
(d) Only external illumination permitted.
(e) Shall not be internally illuminated.
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4-5-10:  SIGN SCHEDULE (C3, C4 AND C6 ZONING DISTRICTS)
The following schedule establishes the type and number of signs permitted in the C3, C4 and C6 zoning districts along with the maximum 
permitted area and height.

C3, C4 and C6 Zoning Districts
Sign Type Maximum Number Maximum Area Maximum Height

(A) Nonresidential Establishment Signs (single tenant building not part of a larger development) (a)
1. Awning Sign Two signs per establishment, not 

exceeding one freestanding sign 

Corner properties and through lots, 
may have three (3) signs, including 

one freestanding sign and two 
additional signs, one each on the 
front and corner side building 

elevation

1 square foot per lineal foot of establishment 
frontage per sign not to exceed 30% of the area of 

any one awning (b)

Permitted on first floor 
only, minimum 7’6” 

clearance
2. Freestanding Sign (c) 50 square feet 15 feet
3. Wall Sign 1 square foot per lineal foot of establishment 

frontage for each sign not to exceed 100 square 
feet

No maximum height

4. Secondary Wall Sign 4 signs for establishments with 
15,000 or more square feet 

.25 square feet per lineal foot of establishment 
frontage for each sign, not to exceed 20 square 

feet each

No maximum height

(B) Nonresidential Establishment Signs (establishments in multi-tenant buildings or located in the same development as other establishments)
1. Awning Sign One sign per establishment, corner 

units may have two (2) signs, one 
each on the front and corner side 

building elevation

1 square foot per lineal foot of establishment 
frontage per sign not to exceed 30% of the area of 

any one awning (b)

Permitted on first floor 
only, minimum 7’6” 

clearance
2. Wall Sign 1 square foot per lineal foot of establishment 

frontage for each sign not to exceed 100 square 
feet

No maximum height

3. Secondary Wall Sign 4 signs for establishments with 
15,000 or more square feet 

.25 square feet per lineal foot of establishment 
frontage for each sign, not to exceed 20 square 

feet each

No maximum height

(C) Multi-Tenant Sign
1. Properties with less than 300 feet of lot 

frontage
One freestanding sign (c) 65 square feet 15 feet

2. Properties with between 300 feet and 600 feet 
of lot frontage

One freestanding sign (c) 80 square feet 15 feet

3. Properties with 600 feet or more of lot 
frontage

Two freestanding signs (c) (d) First sign 100 square feet, second sign 65 square 
feet 

15 feet 

(D) Office Complex Sign (e)
1. Freestanding Sign (c) One freestanding sign per complex 50 square feet 15 feet
2. Wall Sign One wall sign per complex 1 square foot per lineal foot of lot frontage not to 

exceed 100 square feet
No maximum height

(E) Residential Development Freestanding Sign (c) One sign is permitted for 
developments with 20 or more 

dwelling units 

30 square feet 5 feet
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Footnotes:
(a) Total combined area of all signs shall not exceed 120 square feet for an interior lot and 150 square feet for a corner lot.
(b) The total combined area of all letters and symbols on all of an establishment’s awnings shall be considered the sign area.
(c) See Section 4-5-4(Q) for additional freestanding sign regulations.
(d) A minimum of 200 feet must be maintained between each sign.
(e) Permitted in C4 district only.
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4-5-11:  SIGN SCHEDULE (C5A AND C5B ZONING DISTRICTS)
The following schedule establishes the type and number of signs permitted in the C5A and C5B zoning districts along with the maximum 
permitted area and height.

C5A and C5B Zoning Districts (e)
Sign Type Maximum Number Maximum Area Maximum Height

(A) Nonresidential Establishment Signs (a)
1. Awning Sign One sign per establishment

Corner properties, may have two (2) 
signs, one each on the front and 
corner side building elevation 

Properties with building walls 
parallel or nearly parallel to the 

Illinois Prairie Path or Union 
Pacific railroad may have an 

additional sign along said building 
wall 

.5 square feet per lineal foot of 
establishment frontage per sign not to 

exceed 25% of the area of any one 
awning (b)

Permitted on first floor only, 
minimum 7’6” clearance

2. Freestanding Sign (c) (d) 35 square feet 8 feet
3. Marquee Sign .5 square feet per lineal foot of 

establishment frontage per sign not to 
exceed 50% of marquee area

Permitted on first floor only, 
minimum 7’6” clearance

4. Projecting Sign (f) 6 square feet per sign 15 feet and below any second floor 
windows

5. Wall Sign .5 square feet per lineal foot of 
establishment frontage per sign not to 

exceed 60 square feet

C5A – 15 feet and below any 
second floor windows

C5B - No maximum height

(B) Residential Development Identification Sign (c) 
1. Freestanding Sign (d) One sign is permitted for 

developments with 20 or more 
dwelling units.

35 square feet 8 feet
2. Wall Sign 35 square feet C5A – 15 feet

C5B - No maximum height 

(C) Park Sign – Freestanding One per property 35 square feet 8 feet

Footnotes:
(a) Total combined sign area shall not exceed 60 square feet for an interior lot and 75 square feet for a corner lot or lot with a building wall facing parallel or nearly parallel 

to the Illinois Prairie Path or Union Pacific Railroad.
(b) The total combined area of all letters and symbols on all of an establishment’s awnings shall be considered the sign area.
(c) Permitted in C5B district only
(d) See Section 4-5-4(Q) for additional freestanding sign regulations.
(e) Internal illumination prohibited in C5A district and for park signs and residential identification signs in the C5A and C5B districts.
(f) Shall not be internally illuminated.
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4-5-12:  SIGN SCHEDULE (I1 LIGHT INDUSTRIAL ZONING DISTRICT)
The following schedule establishes the type and number of signs permitted in the I1 Light Industrial zoning district along with the maximum 
permitted area and height.

I1 Zoning District
Sign Type Maximum Number Maximum Area Maximum Height

(A) Nonresidential Establishment Signs (single tenant building not part of a larger development) (a)

1. Freestanding Sign (b) One per property 30 square feet 10 feet

2.    Wall Sign One per property; corner properties
may have two (2) signs, one each on 
the front and corner side building 

elevations

1 square foot per lineal foot of establishment 
frontage per sign not to exceed 100 square feet per 

sign

No maximum height

(B) Nonresidential Establishment Wall Sign 
(establishments in multi-tenant buildings or 
located in the same development as other 
establishments)

One per property; corner properties
may have two (2) signs, one each on 
the front and corner side building 

elevations

1 square foot per lineal foot of establishment 
frontage per sign not to exceed 100 square feet per 

sign

No maximum height

(C) Multi-Tenant Sign (b) One freestanding sign 50 square feet 10 feet

Footnotes:
a. Total combined area of all signs shall not exceed 120 square feet for an interior lot and 150 square feet for a corner lot.
b. See Section 4-5-4(Q) for additional freestanding sign regulations.
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4-5-13:  SIGN AREA AND HEIGHT COMPUTATIONS

(A) Sign Area:  The area of a sign shall be computed in accordance with the following:

1. The area of a sign shall be measured by computing the area of the smallest polygon that can 
encompass all words, letters, figures, emblems, and other elements of the sign (see diagrams
“a” and “e” below).  

2. Any material or color used as an integral part of the display or to differentiate the sign from 
the surface on which it is placed shall be included in calculating the area of the sign (see 
diagrams “b, c, d and f” below).

3. The supporting structure or bracing of a sign shall be omitted in measuring the area of the 
sign, unless such structure or bracing is made part of the message or face of the sign (see 
diagrams “c, d and f” below).  

4. Only one side of a double faced sign shall be used in calculating the area of the sign provided 
that both faces are the same dimension, parallel to each other, and supported by the same 
structure.  

5. When different elements of a sign are separated by a distance equal to or greater than half of 
the maximum height of the tallest element of the sign, such elements shall be considered 
separate signs (see diagram “g” below). 

Examples:

a. Individual letters/elements mounted on a 
building

 

 SIGN AREA = AREA WITHIN DASHED LINES

b. Wall sign with contrasting background 
on building or box sign

 SIGN AREA = LENGTH x HEIGHT

c. Freestanding sign

 SIGN AREA = LENGTH x HEIGHT

d. Individual letters mounted on brick or 
other background

SIGN AREA = LENGTH x HEIGHT
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e. Sign area of awning f. Sign area of multi-tenant sign

g. Spacing between different sign elements

(B) Sign Height:  The height of a sign shall be the distance measured from grade level vertically to the 
highest point of the sign structure.  Where a freestanding sign is located on uneven ground the 
height shall be the average height of the two extreme ends of the sign measured from grade (see 
diagram “c” below).

Examples:

a. Freestanding sign supported by end piers b.  Monument sign

SIGN AREA = LENGTH x HEIGHT
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c.    Freestanding sign on uneven ground

4-5-14:  BONUS PROVISIONS TO INCREASE SIGN AREA
The maximum permitted sign areas for on premises signs in commercially zoned districts set forth in Section 
4-5-8 to 4-5-12 may be increased by a specified percentage for compliance with the design criteria listed below.  
The percentage increases shall be based on the original maximum sign area allowed.  If more than one criteria is 
met, then bonuses may be granted cumulatively.

(A) Individual Letters: Ten percent (10%) bonus for any wall sign which consists of individual letters 
mounted directly on the building surface.  For the purposes of this Code, letters mounted on a 
raceway are not considered individual letter signs.

(B) Landscaping: Ten percent (10%) bonus for any freestanding sign which is erected in a landscaped area.  
The landscaped areas must contain a minimum of two (2) square feet for each square foot of the sign.  
The landscape design must be approved by the Architectural Review Commission. 

Example:  if a sign of 120 square feet was allowable, it could be increased to 120 square feet plus 10 
percent, or 132 square feet, if a 12 foot by 20 foot or 240 square foot, landscape area was installed was 
installed.

(C) Setback: One percent (1%) cumulative bonus for any wall sign for every 10 feet the building is 
setback above and beyond the required building setback.  Ten percent (10%) bonus for any wall 
sign for each full increment of setback of one hundred feet (100’) from the front lot line.

Examples:

40 foot setback no bonus

110 foot setback 10 percent bonus

160 foot setback 10 percent bonus

215 foot setback 20 percent bonus

(D) Shopping Centers:  Ten percent (10%) bonus for wall signs within a shopping center provided the 
shopping center management mandates each business establishment within the shopping center to have 
uniform or complimentary sign colors so long as such uniform or complementary color scheme is 
approved by the and Zoning Official.

(E) Ground Mounted:  Ten percent (10%) bonus for any ground mounted sign.

(F) Matching Materials:  Ten percent (10%) bonus for over fifty percent (50%) of the sign face and support 
structure matches the materials on the façade of the building.
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4-5-15: MESSAGE BOARD SIGNS
Message boards (manual changing or electronic) Changing Sign (Manual or Automatic):  Also known as an 
electronically variable message sign (electronically variable), this sign shall be allowed subject to the following 
regulations, in addition to all other applicable regulations in this Code:

(A) Message boards the sign shall be erected only by attachment to a freestanding the primary sign. Only 
one message board sign per property is allowed.

(B) The area of a message board shall be included in the allowable area of primary identification signage 
for the establishment or property. The maximum area of a message board shall not exceed eighteen 
(18) square feet, unless operated by a governmental body.

(C) Messages must be static, the use of video displays, animation, or flashing, scrolling or blinking 
characters is prohibited. 

(D) All message boards are subject to the illumination standards in Subsection 4-5-4(E).

(E) Message board text and graphics must be located on a black or “paper-white” background.

(F) A message board sign displaying time, temperature or date is allowed only in commercial districts, with 
the exception of the C5A and C5B districts and C5 (C5 may be allowed as a variation), The message
shall update appear in intervals of no less than five (5) seconds.

(G) An electronically variable message board, other than a time, temperature and date sign is allowed for
governmental bodies and for property in the CC, CR, C3, C4 and C6 districts subject to only in
commercial districts, except C4 and C5 (C5 maybe allowed as a variation), of this Chapter, and the 
following regulations:

1. Brightness Control:  The sign shall be equipped with photosensitive equipment which automatically 
adjusts the brightness and contrast of the sign in direct relation to the ambient outdoor illumination;

2. Hours of Operation:  In locations where an electronic message board is visible to an adjacent 
residential use, the message board sign may operate only between the hours of six o-clock (6:00) 
A.M. and ten o’clock (10:00) P.M. in commercial zoning districts where the establishments abuts a 
residential district; and shall be turned off when not in operation.

3. Minimal Interval: The message displayed on such sign may be changed no more than once every 30 
seconds.  twice in any twelve (12) hour period;

4. The face of an electronically variable message board shall be oriented away from any adjacent 
residential properties to the extent possible and shall not cause illumination in excess of .05 
foot-candles at any residential property line adjoining or across the street from the 
electronically variable message sign.

5. Messages must change instantaneously and shall not fade out or dissolve.

6. Single messages shall not be divided between two or more screens.
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7. The Village shall have the right to utilize any electronically variable message board during 
emergency situations to provide instructions and information to the public.  Examples of such 
emergency situations may include, but not be limited to, natural disasters and Amber Alerts.

4-5-16:  CC COMMUNITY COLLEGE SPECIAL SIGN DISTRICT
In accordance with Subsection 4-5-17(G)1(c) of this Code, the CC Community College zoning district is 
hereby designated as a special sign district.  The permitted type number, height and area of signage in 
this district shall be in accordance with a comprehensive sign plan approved by the Village.  Signage in 
this district shall otherwise comply with all other provisions in this Code.

4-5-17: SIGN CODE ADMINISTRATION
This Sign Code shall be administered in accordance with the following provisions:

(A) Type, Size, Location and Number of SIGNS.  Permitted SIGN types and the maximum surface area, 
maximum height, location and number of such SIGNS are established for zoning districts as they are 
defined in the Zoning Code, and delineated on the zoning district map published annually by the Village.  
Each SIGN type permitted shall meet all the applicable standards in this Code.

(B) Sign Permit Required:  Unless otherwise exempted from this Code, no sign shall be erected, altered or 
relocated without a permit being issued by the Building and Zoning Official.  When an electrical permit 
is required, it shall be obtained at the same time as the sign permit;

1. Permit Exceptions:  No permit shall be required for repainting, cleaning and other normal 
maintenance or repair of a sign, or for changing copy on a sign specifically designed for the use of 
changeable copy;

2. Permit Application:  Application for a permit shall be made to upon blanks provided by the Building 
and Zoning Official on the forms provided by the Village and shall include the following 
information:

a. Permit Fees:  Every applicant shall pay a fee the applicable permit fee set forth in the Village 
Code. for a permit to construct, replace or install a sign. canopy, awning, marquee or banner, 
for a comprehensive sign plan or for a sign variation.  See subsection ___ of this title. Exempt:
institutional special event signs, exception of banner signs.

b. Identity:  Name, address, email address and telephone number of applicant; owner of sign; 
person, firm, corporation or association submitting the application erecting the sign and the 
owner of the property if the property is not owned by the applicant.

c. Proof of Ownership:  Proof of ownership in the form of a deed or title insurance policy for 
the property on which the sign is to be placed.

d. Location:  Location of the building, structure or parcel of property to which, or upon which, the 
sign is to be attached or erected.

e. Sign Site Plan:  A site plan showing the position location of the proposed sign(s) and any other 
existing signs on the property in relation to nearby buildings, structures, access drives and 
parking spaces and street grade with the setback of the sign from any adjacent rights-of-way 
identified.
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f. Structural Drawings:  Unless waived by the Building and Zoning Official, two (2) copies of 
plans and specifications showing the method of construction, location and support.  These plans 
must be sealed by a registered architect, or structural engineer or registered professional 
engineer.

g. Sign Elevation Sketch:  An elevation or sketch showing sign faces, exposed surfaces and 
proposed message thereof accurately represented in scale as to size, proportion, dimensions of 
letters and features, color and with the total square footage of the sign noted thereon.

h. Building Elevation.  If the sign is to be placed on a building or other structure, an elevation 
or photo rendering drawn to scale shall be submitted showing the sign thereon.

i. Owner’s consent:  If the sign is proposed to be placed on property not owned by the 
applicant, written consent of the owner(s) of the building, structure or land on which the sign is 
to be erected.

j. Indemnification:  The owner of the sign for any and all signage projecting over the public right-
of-way shall indemnify and hold the Village harmless from any damage, cause of action or claim 
to be caused by the improper construction or maintenance of the sign.

k. Removal Upon Abandonment:  A statement that the sign owners agree to remove the sign at their 
own expense in the event the sign is not maintained or is abandoned as defined in Subsection (D) 
of this Section.

l. Other information:  Such other information as may be reasonably required by the Building and 
Zoning Official to show full compliance with this and all other Ordinances of the Village.

(B) Issuance of Permit:  It shall be the duty of the Building and Zoning Official or his or her designee, who 
shall be the enforcing officer, upon the filing of an application for a permit to examine such plans and 
specifications, the premises upon which it is proposed to erect the sign or other advertising structure and 
other data; and if it shall appear that the and determine whether or not the proposed structure is in 
compliance with all requirements of this Code and all other provisions of the Village Code, in which 
event a permit shall be issued. he shall then issue the permit.  If the work authorized under the permit 
has not been initiated within six (6) months and completed within twelve (12) months after the date 
of issuance, the permit shall become null and void.

(C) Removal of Unsafe or Unlawful Sign:  If the Building and Zoning Official shall find that any sign is 
unsafe, insecure or a menace to the public, or has been constructed, erected or maintained in violation of 
the provisions of this Section, he shall give written notice shall be given to the property owner, sign 
owner or permittee thereof. If the property owner, sign owner or permittee fails to remove or alter the 
structure so as to comply with the standards herein set forth within fifteen (15) days after such notice, 
the Building and Zoning Official may shall recommend to the Village Board that they authorize judicial 
process to cause the sign to be removed or repaired to place the sign in a safe condition pursuant to the 
provisions and of division 31, unsafe buildings, article 11, corporate powers granted by the and 
functions of the Illinois Municipal Code as amended.

(D) Removal of Abandoned Sign:

1. Generally:  Any sign which is located on property which becomes vacant, or any sign which pertains 
to a use or activity which no longer applies, or if the occupying business relocates, shall be deemed 
to be abandoned: and 
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1. Nonconforming Sign:  If the Building and Zoning Official finds that a nonconforming sign is 
abandoned, the Official shall give written notice to the permittee or owner to remove the sign
thereof.  If the permittee or owner fails to remove or bring such sign and sign structure into 
conformance with this Chapter within thirty (30) days after such notice, the Building and Zoning 
Official may initiate judicial process to cause the sign to be removed, and the owner shall be subject 
to the general penalty provisions of Title 1, Chapter 4 of this Code.

2. Conforming Sign:  If the Building and Zoning Official finds that a conforming sign is abandoned, 
the Official shall give written notice to the permittee or owner thereof.  If the permittee or owner 
fails to cover the sign face with an opaque single color material or remove the sign face and structure
within thirty (30) days after such requirement notice, the Building and Zoning Official may initiate 
judicial process to cause the sign to be removed, and the owner shall be subject to the general 
penalty provisions of Title 1, Chapter 4 of this Code.

(E) Enforcement Official:

1. The Planning and Development Director Building and Zoning Official is hereby authorized and 
directed to enforce all of the provisions of this Chapter.  Upon presentation of proper credentials, the
Planning and Development Director Building and Zoning Official, or a duly authorized 
representative, may enter, at reasonable times, any building, structure or premises in the Village to 
perform any duty imposed by this Chapter.

2. Where there is any ambiguity or dispute concerning the interpretation of this Chapter, the Planning 
and Development Director Building and Zoning Official shall prevail, subject to appeal as 
provided herein.

(F) Sign Variation Request:

1. Manner of Requesting:

a. Any person seeking a variation from this Chapter shall be entitled to a hearing before the 
Architectural Review Commission file an application with the Planning and Development 
Director who shall, in a timely manner, place the request on an agenda for the 
Architectural Review Commission to consider at a public hearing.  The Architectural 
Review Commission shall act in an advisory capacity and make a recommendation on the 
request to the Village Board of Trustees.  Upon receiving a recommendation from the 
Architectural Review Commission, the request shall be scheduled for consideration by the 
Village Board in a timely manner.  The Village Board shall then approve, approve with 
conditions or deny the application.

b. An application for variation must be filed with the Director of Planning and Development on the 
forms provided by the Village and .  The request shall contain at least the following: name, 
address and telephone number of the applicant; the location of the property upon which the sign 
is to be located; a description of the proposed signage including an elevation plan; and a brief 
summary of the relief sought and the evidence to be presented.  The Director of Planning and 
Development shall prepare an application form.  

i. Application Fee:  Every applicant shall pay the applicable application fee for a sign 
variation request set forth in the Village Code..
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ii. Sign Variation Application:  A completed sign variation application, including 
information about how the request complies with the standards for granting approval 
of a sign variation set forth in subsection 3 below.

iii. Identity:  Name, address, email address and telephone number of applicant, person, 
firm, corporation or association proposing to install the sign and the owner of the 
property if the property is not owned by the applicant.

iv. Proof of Ownership:  Proof of ownership in the form of a deed or title insurance policy 
for the property on which the sign is proposed.

v. Legal Description.  A current legal description of the property.

vi. Location:  Location of the building, structure or parcel of property to which, or upon 
which, the sign is to be attached or erected.

vii. Sign Plan:  A dimensioned plan showing the location of the proposed sign(s) and all 
other existing signage on the property in relation to nearby buildings, structures, drive 
aisles and parking spaces with the setback of the sign(s) from any adjacent rights-of-
way identified.

viii. Sign Elevation:  An elevation or sketch showing sign faces, exposed surfaces and 
proposed message thereof accurately represented in scale as to size, proportion, 
dimensions of letters and features, color and with the total square footage of the sign 
noted thereon.

ix. Building Elevation.  If the sign is to be placed on a building or other structure, an 
elevation or photo rendering drawn to scale shall be submitted showing the sign thereon 
and indicating the height of the sign.

x. Owner’s Consent:  If the sign is proposed to be placed on property not owned by the 
applicant, written consent of the owner(s) of the building, structure or land on which 
the sign is to proposed granting the applicant the right to file the variation request.

xi. Design Information:  A description of the proposed kind, color and texture of materials, 
including cut sheets, pictures or samples as may be deemed appropriate by the 
Planning and Development Director.

xii. Landscape Plan:  A landscape plan shall be provided if a freestanding sign is proposed. 

xiii. Other Information:  Such other information as may be reasonably required by the 
Planning and Development Director.

c. Any entity which, by reason of unique circumstances relating to a geographic area larger than 
twenty five (25) acres which requires regulations beyond the application and scope of the 
specific provisions in this Code, may be deemed a special sign district and may apply to the 
Village Board for approval of a comprehensive sign plan.  Said plan shall include all proposed 
signs for which the entity seeks approval, the Sign Code sections for which any variations are is
required and a statement of the need for the signage and its relation to the district.
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2. Hearing:  The Architectural Review Commission will conduct a public hearing at a regularly 
scheduled meeting to consider the request.  Said hearing shall will be duly advertised in a newspaper 
with a general circulation within the municipality not less than fifteen (15) nor more than thirty (30) 
days before the hearing;

3. Evidence and Findings:  The applicant or his or her representative is required to attend the hearing 
and present the case.  

4. Evidence and Findings:  The applicant or his or her representative is required to attend the hearing 
and present the case.  

a. The Architectural Review Commission shall conduct an evidentiary hearing and shall use the 
criteria in Section 10-10-12 of the Zoning Code and the Statement of Purpose found in Section 
4-5-2 o this Chapter to evaluate the request. not recommend approval of the request unless 
the Commission makes positive findings based on the evidence presented that all of the 
following standards have been met:

i. The request complies with the Statement of Purpose found in Section 4-5-2 of this 
Chapter; and  

ii. The plight of the owner is based on unique circumstances due to an unusual physical 
limitation, such as an irregular lot shape, substantial lot depth, unusual geographic 
location, exceptional topographic feature, or other condition, that is peculiar to the
subject property or establishment and the conditions upon which the request is based 
are not generally applicable to other property within the same zoning district; and

iii. The variation, if granted, would have no adverse impact on property values in the 
surrounding area or be injurious to other property or improvements in the 
neighborhood in which the property is located; and

iv. The variation, if granted, would have no adverse impact on the existing or desired 
character of the surrounding area; and

v. The variation, if granted, would not endanger, the public health, safety or welfare.

b. For the purpose of supplementing the above standards, the Architectural Review 
Commission, in making its findings and recommendation may also take into consideration 
the extent to which the evidence establishes or fails to establish the following facts 
favorably to the applicant:

i. That the purpose of the variation is not based exclusively upon a desire to make more 
money out of the property.

ii. That the alleged difficulty or particular hardship has not been created by any person 
presently having an interest in the property or by the applicant.

iii. That the variation is the minimum variation necessary.

iv. That the property in question cannot yield a reasonable return if permitted to be used 
only under the conditions allowed by the regulations governing the district in which it is 
located. 
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c. A showing that the granting of the requested variation would be more profitable to the 
applicant or that the sign would be more valuable if the requested variation is granted is 
not grounds for granting approval of a variation. 

5. The Architectural Review Commission may recommend and the Village Board may require such 
conditions and restrictions upon the premises benefited by a sign variation as may be necessary in 
their opinion to comply with the standards set forth in this Section, to reduce or minimize any
injurious effects of such sign variation upon other property in the neighborhood, and/or to implement 
the general purpose and intent of this Chapter or to bring the existing or proposed signs on the 
property into compliance or closer into compliance with this Code and the Village’s 
Appearance Review Guidelines.  The Village Board of Trustees may approve, deny or require such 
conditions and restrictions as may be necessary to implement the general purpose and intent of this 
Code; and

6. Ordinance:  All variations shall be granted only by the adoption and approval of an Ordinance. 
Violation of any condition or limitation set forth in an approved Ordinance shall be a violation 
of this Code and shall constitute grounds for revocation of the variance.

7. The grant of a sign variation shall not authorize construction or maintenance of any sign, but 
shall merely authorize the preparation, filing and processing of a sign permit application.

(G) Appeals:

1. Notice of Appeals:  Any person aggrieved by a decision of the Building and Zoning Official
Planning and Development Director may appeal to the Village Board of Trustees by a written 
notice to the Village Manager Administrator.  Such appeal must be filed within 10 working days 
of the action being appealed.

2. Stay Pending Appeal:  The Building and Zoning Official Planning and Development Director 
shall take no further action on the matter pending the Village Board’s decision, except for unsafe 
signs which present an immediate and serious danger to the public.

3. Appeals Promptly Heard:  Theis appeal shall be heard at the next regularly scheduled meeting of by 
the Village Board in a timely manner, and that body may affirm, reverse or modify the action of the 
Building and Zoning Official Planning and Development Director.

(H) Legal Nonconforming Signs:

1. Defined:  Signs legally existing at the time of the enactment of this Chapter and not conforming to 
its provisions shall be regarded as legal nonconforming signs.

2. Statement of Policy:  It is not the intent of this Chapter to encourage their survival of legal 
nonconforming signs but rather to bring such signs into conformance with the provisions of the 
Sign Code.  Legal nonconforming signs are permitted to continue, subject to the following 
provisions in Subsections (H)3 and (H)4 of this Section;

3. Restrictions on Legal Nonconforming Signs:  Legal nonconforming signs shall not be:

a. Reestablished if the sign has been abandoned discontinued for a period of thirty (30) 
consecutive days.
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b. Expanded, enlarged, re-erected, replaced or, except for changing signs, altered in copy 
(including the replacement of the sign face).

c. Reconstructed after damage or destruction to an extent equal to or more than fifty percent 
(50%) of the sign’s original value, as determined by the enforcement Planning and 
Development Director.

d. Moved in whole or part to another location unless the sign is made to conform to all 
regulations in this Chapter.

e. Structurally altered so as to prolong the life of the sign.

4. Any monument sign that does not conform to this Code shall not be required to be brought 
into compliance upon replacement of the sign face if the only nonconformity is the height of the 
base. 

5. In the event of the construction of a new building, any building addition that increases the 
gross floor area of an existing building by twenty five percent (25%) or more, or any exterior 
remodeling, renovation or rehabilitation of a building that triggers the requirement for 
exterior appearance review, shall require all nonconforming signs on the premises to be 
brought into conformance with the provisions of this Chapter.

6. Maintenance:  

a. Normal repair and maintenance shall be allowed.

b. Immediately upon the removal of a sign, the wall, structure or other appurtenances 
previously used to support the sign shall be repaired so as to return the building, structure 
or site to the condition it was in prior to installation of the sign.  Specifically, any remaining 
holes in a wall must be repaired in kind, no wires shall be left exposed and the ground 
around a removed freestanding sign shall be graded and planted with grass or other 
landscaping. 

(I) Penalties and Interpretation:

1. Penalties:  Any person who violates any of the provisions of this Chapter shall be subject to the 
general penalty provisions set forth in Title 1, Chapter 4 of the Village Code for each violation, and 
a separate offense shall be deemed committed on each day during or on which a violation occurs or 
continues; and

2. Interpretation:  Should any regulation in this Chapter be in conflict with provisions of any other 
lawfully adopted rule, regulation or Ordinance, the more restrictive provision shall prevail.  

(J) Severability:  Furthermore If any section, subsection, sentence, clause or phrase of this Chapter is held 
to be invalid by a court of competent jurisdiction, then all remaining parts, which are severable from 
the invalid parts, shall be valid and remain in effect

X:\Plandev\PLANNING\CODES\SIGN CODE\Update\Draft 011414 Working.docx
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CHAPTER 5

SIGN CODE

4-5-1:  SHORT TITLE
This Chapter shall be known and cited as the GLEN ELLYN SIGN CODE.

4-5-2:  STATEMENT OF PURPOSE
It is hereby determined that the primary purpose of signage is to help people find what they need 
without difficulty or confusion.  Thus, while not restricting freedom of expression, regulations 
must be established for preventing an overload of graphic messages in the environment.  The 
purpose of SIGNS is subordinate to the structures and land use functions they reference.  SIGNS
are to be considered accessory components of an overall composition of architectural elements, 
not as freestanding or dominant architectural elements by themselves.  There should not be a 
proliferation of off-premise SIGNS as it can obscure the legitimate efforts of local business 
ESTABLISHMENTS to reasonably identify the location and nature of their businesses.

This Code establishes standards and regulations for the erection, display, safety and maintenance 
of SIGNS which are intended to allow a person to observe or ignore graphic messages, according 
to that person’s own purpose, as well as to encourage the general attractiveness of the 
community and to protect property values.  These standards and regulations are intended to meet 
the following objectives:

(A) Effective Communication:  A reasonable, orderly and effective display of SIGNS is to be 
promoted by authorizing the use of SIGNS which:

1. Are legible in the context in which they are viewed;

2. Are appropriate to the functions to which they pertain;

3. Clearly and efficiently identify and classify the goods, services, facilities, activities 
and locations made available to the community by businesses, COMMUNITY 
SERVICE ORGANIZATIONS and other enterprises; and

4. Eliminate or reduce the “canceling out” effect created by the inappropriate placement 
of SIGNS in proximity to one another.

(B) Public Welfare:  The public health, safety and welfare is to be preserved, protected and 
promoted through SIGN regulations which:

1. Recognize that SIGNS are a necessary means of visual communication for the 
convenience of the general public taken as a whole, as opposed to the convenience of 
any individual person;

2. Minimize the blighting influence posed by visual clutter, decay and neglect;

3. Reduce distractions, obstructions, and hazards to pedestrian and automobile traffic 
caused by the indiscriminate placement and use of SIGNS and to protect pedestrians 
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and motorists from injury and property damage caused by, or which may be fully or 
partially attributable to, cluttered, distracting or illegible signage;

4. Prohibit the placement of SIGNS which obstruct vision or access in a manner which 
creates dangerous conditions;

5. Protect the physical and mental well-being of the general public by encouraging a 
sense of aesthetic appreciation for the Village’s visual environment and ensuring that 
SIGNS harmonize with their surroundings and are consistent with the character of 
their community context; 

6. Promote the use of graphics which are aesthetically pleasing, of appropriate scale, and 
integrated with surrounding buildings and landscaping, in order to meet the 
community’s expressed desire for quality development;

7. Protect the value of the Village’s architectural resources, by ensuring that the 
integrity of the architectural elements and character of buildings and sites to which 
SIGNS principally relate is maintained;

8. Assure that public benefits derived from expenditures of public funds for the 
improvement and beautification of streets in accordance with the Downtown, 
Roosevelt Road and Historic Stacy’s Corners streetscape plans, and other public 
structures and spaces, are protected by exercising reasonable controls over the 
character and design of graphic structures;

9. Preserve the value of private property by assuring the compatibility of SIGNS with 
surrounding land uses;  

10. Promote economic development by encouraging a more attractive economic and 
business climate within the commercial areas of the Village;

11. Further the objectives of the Comprehensive Plan and Downtown Strategic Plan;

12. Protect the general public from damage and injury caused by the faulty and 
uncontrolled construction and use of SIGNS within the Village; and

13. Respect the rights of nearby property OWNERS.

4-5-3: DEFINITIONS
Unless otherwise expressly stated or the context clearly indicates a different sense, the terms set 
forth below shall, for the purposes of this Code, have the meanings, indicated herein.  In the 
event a conflict arises concerning terms not defined in this Section, the following sources shall 
be consulted and the definition found in the sources listed in order of priority to be consulted 
shall be deemed correct:

(A) Glen Ellyn zoning ordinance 3617-Z, as amended.

(B) Webster’s Collegiate Dictionary, most recent edition.
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ABANDONED SIGN:  A SIGN located on property which becomes vacant, or any SIGN which 
pertains to a use or activity which is no longer available on the premises where the SIGN is 
displayed.  

ANIMATED SIGN:  Any SIGN which includes action or motion.  For the purposes of this Code, 
this term does not refer to flashing, changing or INDEXING SIGNS, which are separately 
identified.

ATTENTION GETTING DEVICE:  A SIGN or other device designed to attract attention.  
Examples of such SIGNS and devices include searchlights, beacon lights, lighting bands and any 
pennant, flag, banner, propeller, spinner, streamer, whirligig, inflatable device, balloon or similar 
device/ornamentation designed for the purposes of attracting attention or for promotion or 
advertising.

AWNING:  An architectural projection, which provides weather protection, identity or 
decoration which is supported by the building to which it is attached and composed of a 
lightweight rigid or retractable skeleton structure over which another cover is attached which 
may be of made of fabric or other materials. 

AWNING AREA:  The total surface area of an AWNING including any side panels and 
valances. 

AWNING SIGN:  Individual letters, words or symbols painted or otherwise permanently affixed 
to an AWNING surface.

BANNER SIGN:  A TEMPORARY SIGN composed of cloth, canvas or other lightweight 
material either enclosed or not enclosed in a rigid frame.

BARE BULB ILLUMINATION:  Exposed or uncovered lighting elements, for example, light 
bulbs without a cover.

BILLBOARD:  See definition of Off Premise SIGN.

BREEZEWAY SIGN:  A SIGN attached to the underside of a breezeway or 
arcade in a shopping center which identifies the ESTABLISHMENTS
located therein.

BOX SIGN, INTERNALLY ILLUMINATED:  An internally 
ILLUMINATED SIGN in the shape of a rectangle or square.

COMMON PROGRAM SIGN:  A uniform flag or projecting banner associated with a program 
or initiative sponsored or facilitated by a governmental entity, COMMUNITY SERVICE 
ORGANIZATION or educational, religious or charitable organization.

COMMUNITY SERVICE ORGANIZATION:  A not for profit entity or corporation whose 
principal purpose is to provide services, financial assistance or personnel which benefit the 
residents of the Village of Glen Ellyn.

COPY:  The wording or symbols on a SIGN surface, either in permanent or changing letter form.  

BREEZEWAY SIGN
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DEVELOPMENT:  An area of land sharing common elements such as access drives, parking 
and stormwater facilities and constructed as a unified site.

DOUBLE-SIDED SIGN:  A SIGN with two (2) distinct faces, each designed to be viewed from 
separate directions. 

DRIVE-THRU CANOPY INFORMATIONAL SIGNAGE:  SIGNS placed on the canopy of 
drive-thru ESTABLISHMENTS intended to guide traffic and provide instructional information 
to motorists such as OPEN, CLOSED and CLEARANCE and including no advertisements.  

ELECTRONIC IDENTIFICATION SIGN:  An electronic SIGN constituting the main 
ESTABLISHMENT identification signage which may include the name or other generally 
recognizable symbol or logo of an ESTABLISHMENT, not including ELECTRONIC 
MESSAGE BOARDS.

ESTABLISHMENT:  An individual business, institution or activity that occupies a portion of a 
building and has its own exterior public entrance accessible from ground level.

ESTABLISHMENT FRONTAGE:  The linear length of the principal building frontage of an 
ESTABLISHMENT oriented towards the front property line. 

EXTERNAL ILLUMINATION:  Illumination of a SIGN that is affected by an artificial source 
of light not contained within the SIGN itself, but not including silhouette lighting.

FESTOON LIGHTING:   A group of two (2) or more bulbs hung or strung on a building or 
structure, which are not shaded or hooded to prevent direct rays of light from being visible.

FLASHING SIGN:  Any SIGN, exclusive of “MESSAGE BOARDS (ELECTRONIC)” on 
which illumination intermittently flashes off and on in whole or in part, or which includes the 
illusion of intermittent or flashing light by means of animation, or an externally mounted 
intermittent light source.

FREESTANDING SIGN:  A SIGN erected on a freestanding frame, mast or pole or supported 
by the ground and not attached to any building, including but not limited to “MONUMENT 
SIGNS” and “POLE OR PYLON SIGNS”.

ILLUMINATED SIGN:  Any SIGN which emanates or receives light.  Light may be transmitted 
internally through the SIGN FACE, be illuminated externally, or illuminated by indirect light.

INDEXING SIGN:  A SIGN that has a series of triangular vertical sections that turn or stop, 
designed to show three (3) messages in the same area.

INDIVIDUAL LETTER WALL SIGN:  Any SIGN made of individual letters that is mounted 
directly on the face of a building.  

INTERNAL ILLUMINATION:  A light source that is concealed or contained within the SIGN
and becomes visible in darkness through a translucent surface.

LOT FRONTAGE:  The combined length of the front and any corner side yard property lines.
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MARQUEE SIGN:  A permanent roof like structure containing signage and 
projecting from a building that provides protection from the elements.  Also 
known as a canopy SIGN.

MARQUEE AREA:  The total surface area of a marquee excluding the top and 
bottom surfaces. 

MENU BOARD:  A permanent SIGN which functions to list items or show 
pictures of items for sale at a drive-thru and which is intended to be visible by motorists placing 
orders from their vehicles.

MESSAGE BOARD (ELECTRONIC):  A SIGN such as an electronic or electronically 
controlled time, temperature or date SIGN, message center or reader board, where different 
COPY changes are shown at timed intervals as regulated in Section 4-5-14 of this Chapter.

MESSAGE BOARD (MANUAL CHANGING):  A SIGN on which COPY is changed manually 
in the field, i.e., reader boards with changeable letters or changeable pictorial images.

MONUMENT SIGN:  A SIGN for which the base/supports are one hundred percent (100%) (on 
all sides) in contact with the ground and the width of the base is at least equal to the width of the 
SIGN FACE.

MULTIFAMILY DWELLING SIGN:  A SIGN identifying a multifamily building, other than a 
senior facility, consisting of three (3) or more dwelling units including apartments and 
condominiums, which may contain the name and contact information of the management 
company and associated information.

MULTI-TENANT SIGN:  A SIGN that serves as a common or collective SIGN for buildings 
with two (2) or more ground floor ESTABLISHMENTS located on the same lot or in the 
DEVELOPMENT which may contain the name of the DEVELOPMENT and/or information 
about one or more of the ESTABLISHMENTS located therein.  

MUNICIPAL SIGN:  SIGN of a duly constituted municipality, as defined in the Illinois 
Municipal Code.

MUNICIPAL INFORMATIONAL SIGNS:  MUNICIPAL SIGNS providing information about 
products, activities, services and amenities available within the Village which may include, 
maps, store directories, historic district SIGNS, and other educational or informational signage.

MUNICIPAL REGULATORY AND DIRECTIONAL SIGNS:  SIGNS including vehicular or 
pedestrian traffic SIGNS or other similar regulatory devises, directional SIGNS, legal notices, 
and other informational, instructional or regulatory SIGNS pertaining to health, hazards, parking, 
dumping and such emergency or non-advertising SIGNS.

NAMEPLATE:  A small wall-mounted non-electronic SIGN identifying a 
business or occupant located on the premises on which the SIGN is located.  If 
any premises includes more than one business or occupant, NAMEPLATE
refers to all the businesses or occupants identified as well as the name of the 
building and directional information. NAMEPLATE

MARQUEE SIGN
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NEON SIGN:  A SIGN in which an inert gaseous chemical element is contained in a glass tube 
and which may be bent to form letters, symbols or other shapes.  

NONCOMMERCIAL SPEECH SIGN:  A SIGN whose primary purpose is not to direct attention 
to a business, DEVELOPMENT, institution, good, product, or service located on the premises or 
for sale and which is typically of political, religious or ideological nature.

NONCONFORMING SIGN (LEGAL):  Any SIGN which was lawfully erected and maintained 
prior to enactment of this Code and which fails to conform to all applicable regulations and 
restrictions of this Code.

NONRESIDENTIAL ESTABLISHMENT SIGN:  A SIGN identifying an ESTABLISHMENT
other than a residential ESTABLISHMENT such as a business, institutional, private recreational, 
office, or service ESTABLISHMENT or any associated products, facilities or services located on 
the site. 

OFF-PREMISES SIGN:  Outdoor SIGN which advertises goods, products or services not sold or 
provided on the premises on which the SIGN is located.  

OFFICE COMPLEX:  A continuous area of land and any office buildings or structures thereon, 
under single ownership or operated under a single entity with more than one firm or business.

OFFICE COMPLEX DIRECTORY SIGN:  A SIGN identifying the offices or other businesses 
located in an OFFICE COMPLEX.

ORDER CONFIRMATION SIGN:  A SIGN displaying items, prices and total cost of a single 
transaction or purchase made at a drive-thru facility.

OWNER:  A person recorded as such on official records.

PARAPET OR PARAPET WALL:  A wall-like barrier at the edge of a roof that extends above 
the roof surface and which may be an extension of the exterior building wall or a continuation of 
a vertical feature beneath the roof.

PARK SIGN:  A SIGN identifying a public park or any public recreational facilities located 
thereon.

POLE OR PYLON SIGN:  A FREESTANDING SIGN that is permanently supported in a fixed 
location by a mast or pole that has width less than the width of the SIGN FACE and which is not 
supported by a building, base structure or end piers.

POLITICAL CAMPAIGN SIGN:  A SIGN referring to a candidate or issue subject to public 
election.

PORTABLE SIGN:  A SIGN which is not intended to be permanently attached to a structure or 
to the ground, but can be moved or is intended to be moved from one location to another.  
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7

PRIVATE PARKING LOT SIGN:  A SIGN located in a private parking lot intended to regulate 
traffic or parking and which may denote time limits or other legal responsibilities.  Such SIGNS
may include, but not be limited to towing and no trespass SIGNS.  

PROJECTING SIGN:  Any SIGN other than a wall, AWNING, 
MARQUEE or BREEZEWAY SIGN which is suspended from or 
supported by a building or wall and not in the same plane as the wall.

PUBLIC REGULATION SIGN:  Any notice or warning SIGN required 
by a valid and applicable federal, state or local law, regulation or 
resolution or used by a public body for the control of traffic, parking, 
legal notice, information or direction required by such bodies, but not 
including ESTABLISHMENT identification SIGNS.

REAL ESTATE SIGN:  A SIGN indicating the sale, lease or rental of the parcel, structure or 
ESTABLISHMENT on which the SIGN is located.

RESIDENTIAL DEVELOPMENT SIGN:  A SIGN identifying a single-family detached, single-
family attached or senior residential DEVELOPMENT.

ROOF SIGN:  A signed erected on or extending above the roof or PARAPET of any building or 
structure.

SIGHT TRIANGLE:  A triangle formed by extending the lot lines at a street intersection thirty 
(30) feet in each direction and connecting the extended lines using a straight path.

SIGN:  Any identification, description, illustration or device illuminated or non-illuminated 
which directs attention to or provides information about a product, service, place, activity, 
person, institution, business or solicitation, including any permanently installed or situated 
merchandise or any emblem, banner, pennant, placard or TEMPORARY SIGN designed to 
advertise, identify or convey information.  An object in the shape of a product is considered a 
SIGN.

SIGN AREA:  The total area within a continuous perimeter enclosing the extreme limits of 
characters, lettering, illustrations, ornamentations, or other figures of the SIGN, together with 
any material, or color used as an integral part of the display or to differentiate the SIGN from the 
background. Where a base or frame is used as an integral part of the SIGN STRUCTURE such 
elements shall not be included in the SIGN AREA unless lettering or graphics are located 
thereon.  More information about how to calculate SIGN AREA can be found in Section 4-5-13.

SIGN FACE:  The entire area of the SIGN on which COPY could be placed.

SIGN INCORPORATING MOVEMENT:  Any turning, rotating, swinging or other motion or 
simulated action of a SIGN or signpost.

SIGN STRUCTURE:  Any structure which supports, has supports or is capable of supporting a 
SIGN including decorative cover.

PROJECTING SIGN
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SILHOUETTE ILLUMINATED SIGN:  A SIGN that is illuminated by 
casting or reflecting light behind the SIGN so as to create a silhouette or 
halo around the outer perimeter of the SIGN.  Sometimes referred to as a 
“halo” SIGN.

SPECIAL EVENT SIGN:  A TEMPORARY SIGN authorized by Section 4-5-7 of this Chapter
to promote an event, sale or other special activity.

TEMPORARY SIGN:  A SIGN which is not permanently affixed such as real estate and
construction SIGNS, BANNER SIGNS, and other similar devices, and other SIGNS of a 
temporary nature, as regulated in Sections 4-5-6 and 4-5-7 of this Chapter.

TRAFFIC DIRECTIONAL SIGN:  A SIGN which directs traffic movement into or within a site.  

UNLAWFUL SIGN:  A SIGN which violates this Chapter.

VIDEO DISPLAY SIGN:  An electronic SIGN that displays motion or pictorial images and 
which may include the presentation of pictorials or graphics displayed in a progression of frames 
which give the illusion of motion, including but not limited to the illusion of moving objects, 
moving patterns or bands of light, or expanding or contracting shapes.

WALL SIGN:  A SIGN attached or erected against the wall of a building with the SIGN FACE
in a parallel plane to the plane of the building.

WINDOW SIGN:  A SIGN installed on, inside or near a window for purpose of viewing from 
outside the building.

4-5-4: GENERAL STANDARDS AND DESIGN CRITERIA
All SIGNS shall be constructed and maintained in conformance with the following general 
provisions:

(A) Corner Lots:  SIGNS located within the thirty foot (30’) SIGHT TRIANGLE must be 
constructed and maintained in such a manner that clearance is maintained from three feet 
(3’) to eight feet (8’) from ground level.

(B) Electrical Requirements:  All SIGNS in which electrical wiring and connection are 
required shall conform to the applicable provisions of the Electrical Code adopted by the 
Village of Glen Ellyn.  Conductors for all ILLUMINATED SIGNS shall be enclosed in 
rigid conduit or enclosed in poles or raceways and be controlled with an external 
disconnect located at the SIGN.  In no case shall the wiring be exposed to the view of the 
public.

(C) Framework:  All SIGNS shall be designed so that all framework for the lateral support of 
the SIGN, other than the supporting base, poles or end piers of a FREESTANDING 
SIGN, shall be contained within or behind the face of the SIGN or within the structure of 
the building to which it is attached, in such a manner as to not be visible from public 
view.

SILHOUETTE ILLUMINATED 
SIGN

7.C.t

Packet Pg. 221

A
tt

ac
h

m
en

t:
 P

ro
p

o
se

d
 C

o
d

e 
01

27
14

  (
N

O
. 6

21
3 

: 
S

ig
n

 C
o

d
e)



9

(D) Glass Requirements:  All glass forming a part of any SIGN shall be designed to resist a 
ninety (90) mph three (3)-second gust wind speed and shall have safety glazing where 
subject to impact loads or placed in a hazardous location in accordance with the standards 
and regulations in the Building Code adopted by the Village.  

(E) Illumination:  SIGNS may be EXTERNALLY ILLUMINATED, INTERNALLY 
ILLUMINATED, SILHOUETTE ILLUMINATED or otherwise illuminated unless 
expressly stated otherwise in this Code.  The illumination of SIGNS shall comply with 
the following regulations:

1. SIGNS in the CR, C5A and any residential zoning districts shall only be externally 
illuminated.  

2. Illumination shall not be used for decorative, advertising or attention getting 
purposes, except that incidental lighting may be provided to aid in the identification 
of the address and the entrance location.  This requirement applies to all SIGNS
including AWNING and MARQUEE SIGNS.

3. Brightness Limitation:  In no instance shall the lighting intensity of any SIGN, 
whether resulting from INTERNAL ILLUMINATION or EXTERNAL 
ILLUMINATION, exceed the following: 

(a) Fifty (50) foot-candles measured perpendicular to the face of the SIGN from a 
distance equal to the narrowest dimension of the SIGN; or

(b) One foot-candle on the adjoining residential property lot line closest to the SIGN, 
measured three feet (3’) above the surface of the ground.  

4. Constant:  Illumination shall be constant in intensity and color and shall not consist 
of blinking, flashing, animated or scintillating lights including externally 
ILLUMINATED SIGNS which shall be illuminated only with steady and stationary
light sources.  Time and temperature SIGNS are considered electronic message 
boards and shall not be considered FLASHING SIGNS.

5. Nonglaring:  Whenever an external artificial light source is used to illuminate a 
SIGN, the illumination source shall be located, shielded, and directed so as not to be 
directly visible from any public street and shall be so designed, located, shielded and 
directed so as to illuminate only the SIGN FACE and to prevent the casting of glare 
or direct light upon adjacent property or streets. 

6. No Traffic Hazards:  Neither the direct nor reflected light from light sources shall
create a traffic hazard for, or confuse operators of motor vehicles, or in any way 
interfere with the driver’s view of approaching, merging or intersecting traffic.

7. MARQUEE SIGN luminaries shall be the cut off type with horizontally mounted flat 
lenses that do not extend below the marquee ceiling. Prismatic and drop lenses are 
prohibited.  

7.C.t

Packet Pg. 222

A
tt

ac
h

m
en

t:
 P

ro
p

o
se

d
 C

o
d

e 
01

27
14

  (
N

O
. 6

21
3 

: 
S

ig
n

 C
o

d
e)



10

8. Projecting Light Fixtures:  Gooseneck reflectors or arms projecting from the SIGN
surface mounted with lights for the purpose of illuminating the SIGN shall be 
permitted for wall and FREESTANDING SIGNS, except that fixtures shall not 
project more than two feet (2’) over the public right-of-way and a minimum clearance 
of seven feet six inches (7’6”) must be maintained beneath the fixture.   

(F) Letters to Be Secured:  All letters, figures, characters or representations which are 
attached or superimposed on any SIGN shall be safely and securely built or attached to 
the SIGN STRUCTURE.

(G) Obstruction To Ventilation:  No SIGN shall be constructed or maintained so as to 
obstruct any window surface required for ventilation by an applicable Code of the Village 
of Glen Ellyn.

(H) Obstructions to Doors, Windows or Fire Escapes:  No SIGN shall be constructed or 
maintained so as to obstruct or obscure the visibility of any fire escape, required exit, or 
window or door opening used as a means of egress.  No SIGN shall be attached to a 
standpipe or fire escape.

(I) SIGN in or over the right-of-way:  No SIGN, except a:

1. PUBLIC REGULATION SIGN;

2. MUNICIPAL SIGN;

3. AWNING SIGN;

4. MARQUEE SIGN;

5. PROJECTING SIGN;

6. Light pole banners approved by the Village; 

7. COMMON PROGRAM SIGN; or 

8. SPECIAL EVENT SIGN; as authorized in this Code;

shall be placed on or extend into or over any public right-of-way or municipal property.  
AWNINGS and PROJECTING SIGNS are permitted to project no closer than two feet 
(2’) to the curb line.  The Village may, without prior notice, remove any SIGN
unlawfully placed on public right-of-way.  

(J) SIGN Projection:  

1. WALL SIGNS shall not extend more than twelve inches (12”) from the wall or 
structural members to which they are attached or extend beyond the top or ends of the 
surface of the wall to which are attached.
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2. PROJECTING SIGNS may extend no further than four feet (4’) from the building 
wall.

(K) SIGN To Not Obstruct Vision:  No SIGN shall be installed or constructed which 
obstructs vision or access in a manner that creates a dangerous condition.

(L) SIGN To Not Constitute Traffic Hazards:  In order to obtain and secure traffic safety, no 
SIGN shall be erected or maintained in such a manner as to be likely to interfere with, 
obstruct the view of, or be confused with any authorized traffic SIGN, signal or device, or 
interfere with, mislead, confuse traffic or detract from the effectiveness of any traffic 
control device as determined by the Chief of Police.  Accordingly, no SIGN shall make 
use of the words “stop”, “go”, “look”, “slow”, “danger”, or other similar word, phrase, 
symbol or character, or employ any red, yellow, orange, green or other colored lamp in 
such a manner as to interfere with, mislead or confuse traffic.

(M) Compliance with Building Code:  Any SIGN as defined in this Code, shall be designed 
and constructed in accordance with the standards and regulations in the Building Code 
adopted by the Village.

(N) Wind Pressure and Dead Load Requirements:  All permanent SIGNS and the attached 
mounting shall be capable of withstanding a ninety (90) mph three (3)-second gust wind 
speed and of receiving dead loads based on the actual weight of the structure. 

(O) Fire Resistance:  All permanent SIGNS shall be constructed of fire resistant materials.

(P) Minimum Clearance:  A minimum seven foot six inch (7’ 6”) vertical clearance must be 
maintained between any SIGN and walkway, except as otherwise permitted in Section 4-
5-6 for COMMON PROGRAM SIGNS where a minimum clearance of seven feet (7’) 
must be maintained beneath the SIGN support structure.

(Q) Maintenance Required:  The OWNER of a SIGN and the OWNER of the premises on 
which such SIGN is located shall be jointly and severally responsible to maintain the 
SIGN including its illumination sources, at all times in compliance with all applicable 
Codes and Ordinances in a safe and secure condition, in a neat and orderly condition and 
in good-working order, and to prevent the development of any rust, fading, corrosion, 
rotting or other deterioration in the physical appearance or safety of such SIGN.  SIGNS
constructed from wood shall be maintained to prevent wood rot or de-lamination of wood 
plies. Rotted or de-laminated wood SIGNS shall be removed or replaced.  The premises 
around FREESTANDING SIGNS shall be kept clean and free of all rubbish and weeds.  
No SIGNS or SIGN STRUCTURE shall have any nails, tacks, wires or sharp metal edges 
protruding there from.  

(R) FREESTANDING SIGNS:  

1. Material:  FREESTANDING SIGNS shall be constructed of noncombustible or 
limited combustible materials, according to the Building Codes adopted by the 
Village.
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2. Structural Requirements:  FREESTANDING SIGNS shall be designed and 
constructed in accordance with the standards established by the Building Codes
adopted by the Village.

3. Location:  FREESTANDING SIGNS must maintain a minimum setback of five feet 
(5’) from each property line.

4. SIGN Spacing:  No FREESTANDING SIGN shall be located closer than thirty feet 
(30’) to any other FREESTANDING SIGN unless the Planning and Development 
Director determines such spacing to be impossible or impractical.

5. Number:  A maximum of one freestanding ESTABLISHMENT SIGN shall be 
permitted per property or DEVELOPMENT, except as otherwise expressly permitted 
herein for MULT-TENANT SIGNS.

6. Base Height:  The base of a MONUMENT SIGN shall not be greater than five feet 
(5’) in height.

7. Support Material:  The material of the support structure shall match the primary 
material of the front building façade. 

8. Landscaping:  A landscape area equal to two (2) square feet for each square foot of 
signage is required around the base of all FREESTANDING SIGNS.  The landscaped 
area shall contain living landscape material consisting of shrubs, perennial ground 
cover plants or a combination of both.  

(S) Noncommercial Speech:  Any SIGN that can be displayed under the provisions of this 
Chapter may contain a noncommercial message.

(T) General Safety: Notwithstanding any other provision of this Chapter, no SIGN shall be 
constructed or maintained in any area or in any manner so as to create a nuisance or a 
threat to the public safety and welfare as determined by the Planning and Development 
Director.

4-5-5: PROHIBITED SIGNS
The following SIGNS are specifically prohibited:

(A) ABANDONED SIGN in accordance with Section 4-5-17.

(B) ATTENTION GETTING DEVICES, except for balloon displays, SPECIAL EVENT 
SIGNS, PUBLIC REGULATION SIGNS and MUNICIPAL SIGNS expressly authorized 
by Sections 4-5-6 and 4-5-7.

(C) BARE BULB ILLUMINATION (except as permitted in subsection E below)

(D) ELECTRONIC IDENTIFICATION SIGNS.
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(E) FESTOON LIGHTING (except in the C5A and C5B zoning districts in accordance with 
the following):

1. All such lights shall be white in color, except as otherwise allowed in association with 
permitted holiday decorations.

2. Such FESTOON LIGHTING shall not blink, flash or otherwise change in 
illumination intensity.

3. A minimum clearance of seven feet six inches (7’6”) shall be maintained between 
ground level and any FESTOON LIGHTING.

4. Such FESTOON LIGHTING shall be maintained and operated in good working 
order.

5. Such FESTOON LIGHTING shall not be strung across vehicular access drives, 
between buildings or in any location where it is the opinion of the Fire Chief that such 
lights may interfere with emergency operations.

6. Bare bulbs shall be kept a safe distance away from and shall not come in contact with 
any combustible material.

7. All FESTOON LIGHTING shall conform with the applicable provisions of the 
Building Code.

(F) INDEXING SIGN.

(G) INTERNALLY ILLUMINATED BOX SIGNS placed on a building wall.

(H) Neon tube lighting or light emitting diode (LED) lighting outlining or illuminating the 
features of a building or structure including, but not limited to, windows.  

(I) NEON SIGNS of any type are prohibited in the C5A and C5B zoning districts.

(J) Off premise SIGN or BILLBOARD SIGN, except for MUNICIPAL SIGNS, and 
SPECIAL EVENT SIGNS authorized pursuant to Sections 4-5-6 and 4-5-7.

(K) POLE OR PYLON SIGN with the exception of MUNICIPAL SIGNS and private 
TRAFFIC DIRECTIONAL SIGNS authorized by Section 4-5-6.

(L) PORTABLE SIGN, except on private property in the C5A and C5B zoning districts,
pursuant to subsection 4-5-6(W) of this Chapter or when authorized by the Village 
Manager in conjunction with construction, public notification or enforcement activities.

(M) ROOF SIGN, including all types of inflatable balloons and other TEMPORARY SIGNS.

(N) SIGNS attached to a tree, utility pole, light pole or light standard whether on public or 
private property, except as approved by the Village on Village owned light poles or 
standards.
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(O) SIGNS incorporating movement such as FLASHING SIGNS, rotating SIGNS, moving 
SIGNS, ANIMATED SIGNS, SIGNS with moving lights, search lights, or any other 
SIGN creating the illusion of movement with the exception of PUBLIC REGULATION 
and MUNICIPAL SIGNS and ELECTRONIC MESSAGE BOARDS expressly 
authorized herein. 

(P) SIGNS painted directly on a building wall, roof or fence.

(Q) SIGN which contains words, statements or pictures of obscene, indecent or immoral 
characters and which offends public morals or decency of the Glen Ellyn community.

(R) Vehicle and Trailer SIGNS.  Any vehicle or trailer parked on private commercial 
property containing any advertising, lettering, graphics, or any other writing or 
illustration that advertises a business, product or service that is for sale and parked so as 
to be visible from any adjacent roadway.  Provided however that during regular business 
hours, any vehicle or trailer necessary for the operation or servicing of a business on a 
given property and which contains advertising for the associated business, may be parked 
on the subject property provided that the vehicle or trailer is parked within a standard 
marked or striped parking space and is licensed, insured and operable and is not parked in 
the front yard if parking is available elsewhere on the site. SIGNS placed on parked 
vehicles for the primary purpose of attracting attention to an occupant’s presence within a 
building or products or services that are for sale and SIGNS resting on, or attached to, 
vehicles or trailers used as a means to circumvent the provisions of this Chapter are 
prohibited.

(S) Any SIGN which by reason of size, location, content, color or type of illumination which 
is determined to be a traffic hazard as defined in Section 4-5-4 of this 
Chapter.

(T) Any SIGN which is located on or which extends over the public right-of-
way except as expressly permitted by Section 4-5-4(J) of this Code.

(U) Any lighted SIGN cast onto a public or private sidewalk, street, building or 
other object.

(V) Any SIGN not expressly permitted by this Code is prohibited.

(W) Internally illuminated or electronic window signs, including but not limited to neon signs, 
VIDEO DISPLAYS and televisions.

4-5-6:  EXEMPT SIGNS
The following SIGNS shall be exempt from the requirement to obtain a SIGN permit and pay 
fees (unless expressly stated otherwise below or a building permit is required for associated 
electrical or structural work), but shall be subject to the other provisions of this Code, including 
Sections 4-5-4 and 4-5-5 of this Chapter.  Exempt SIGNS shall not be included for purpose of 
calculating the total allowable number and size of SIGNS on a premises.  No exempt SIGN shall 
exceed the maximum SIGN height permitted in the district it is located. 

SIGN Cast
onto Sidewalk 

7.C.t

Packet Pg. 227

A
tt

ac
h

m
en

t:
 P

ro
p

o
se

d
 C

o
d

e 
01

27
14

  (
N

O
. 6

21
3 

: 
S

ig
n

 C
o

d
e)



15

(A) Not Visible:  A SIGN that is not visible from a public right-of-way or neighboring 
residential property.

(B) Address SIGN: Address SIGN not over three (3) square feet in area.

(C) Automatic Teller Machine (ATM) Identification Signage:  An ESTABLISHMENT
identification SIGN located on an ATM machine provided that the size of such SIGN
does not exceed a total of four (4) square feet.  

(D) Balloon Displays:  Outdoor balloon displays in the C5A and C5B central business zoning 
districts provided that they comply with the following:

1. Such displays shall be limited to two (2) bunches of no more than six (6) balloons per 
bunch for each business location.

2. The size of each balloon shall not exceed twenty-four inches (24”) in diameter.

3. All balloon displays must be attached to the building or placed within one foot (1’) of 
the building.

4. Balloon displays shall only be displayed outside of the first floor of a building.

5. A minimum five foot (5’) wide clear area along all sidewalks must be maintained free 
from any balloon obstructions.

6. Balloons may not be attached to structures, street furniture, utility poles or SIGNS in 
the public right-of-way.

7. Balloons shall not be placed in a location which obstructs the vision of pedestrians or 
motorists, restricts access or creates a dangerous condition.

(E) BREEZEWAY SIGN: One SIGN located under the breezeway of a shopping center is 
permitted for each ESTABLISHMENT in the shopping center.  ESTABLISHMENTS
located in a corner unit may have two (2) BREEZEWAY SIGNS with one SIGN located 
under the breezeway of each exterior building elevation.  BREEZEWAY SIGNS shall 
not exceed four (4) square feet each.  

(F) COMMON PROGRAM SIGN:  Upon written approval of the Village Manager or his or 
her designee, ESTABLISHMENTS in the C5A and C5B zoning districts shall be 
permitted to display a maximum of one flag or projecting BANNER SIGN that 
recognizes the ESTABLISHMENT as participating in a program or initiative sponsored 
or facilitated by a governmental entity, COMMUNITY SERVICE ORGANIZATION or 
educational, religious or charitable organization provided that all such flags or banners 
throughout the C5A and C5B districts have a uniform design, size, colors and 
attachment/bracket system.  Such SIGNS may extend a maximum of eighteen inches 
(18”) over the public right-of-way and must be removed upon conclusion of the program 
or initiative that they are associated with.  A minimum clearance of seven feet (7’) must 
be maintained beneath any SIGN support structures and a maximum SIGN AREA of four 
(4) square feet shall be permitted for the flag or banner.  
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(G) Decorations:  Decorations customarily displayed on a national, local or religious holiday, 
provided they are displayed for a period of not more than sixty (60) days.

(H) Door SIGN:  SIGN affixed to a door which identifies the name or address of the
ESTABLISHMENT and not exceeding two (2) square feet.

(I) DRIVE-THRU CANOPY INFORMATIONAL SIGNAGE:  

(J) Flags:  The official flags of any nation, political subdivision, religious, charitable, public 
or nonprofit organization.  A corporate flag can be flown only in conjunction with the 
flag of the United States of America.

(K) Garage Sale:  One SIGN not to exceed six (6) square feet is permitted to advertise a 
private garage or yard sale.  The SIGN must be located on private property and can be 
displayed only on the days of the sale. A garage sale SIGN shall not be illuminated.

(L) Light Pole Banners:  Shopping centers comprised of six and one-half (6.5)-acres or more 
and motor vehicle dealerships shall be permitted to install banners on no more than fifty-
percent (50%) of the light poles on their property.  A maximum of two (2) styles of 
banners shall be permitted with no more than one banner per pole and the banners shall 
be secured to the pole(s) at both the top and bottom.  Each banner shall have an area of no 
more than eighteen (18) square feet and a minimum clearance of twelve feet (12’) shall 
be maintained between the banners and ground level.  Light pole BANNER SIGNS shall 
only be displayed on privately owned light standards and shall not extend over public 
property.

(M) Historic Plaque:  Commemorative plaque located on a historic structure officially 
designated as such by the Village or other non-profit or COMMUNITY SERVICE 
ORGANIZATION.

(N) Memorial SIGN:  Memorial SIGN or tablet indicating the name of a building and/or date 
of construction when cut into any masonry surface or otherwise made an integral part of 
the structure whether made of bronze, aluminum or other noncombustible material. 

(O) MENU BOARDS:  Drive-thru businesses shall be permitted to display no more than 
three (3) MENU BOARDS the area of which shall not exceed sixty (60) square feet each.  
To the extent possible, MENU BOARDS shall be oriented so that the SIGN FACE is not 
visible from the public right-of-way or any adjacent residential property.  A SIGN permit 
is required for a MENU BOARD.

(P) Miscellaneous Information:  Informational or instructional signage not including any 
business names, logos, emblems or other advertisements where the height of the lettering 
does not exceed four inches (4”).

(Q) MUNICIPAL INFORMATIONAL SIGNS:  MUNICIPAL INFORMATIONAL SIGNS
with the exception that any electronic message boards must comply with the provisions in 
Section 4-5-15.
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(R) MUNICIPAL REGULATORY AND DIRECTIONAL SIGNS:  MUNICIPAL 
REGULATORY AND DIRECTIONAL SIGNS approved by the Village Manager or his 
designee for safety purposes or by the Village Board.  

(S) NAMEPLATE:  NAMEPLATES that do not exceed two (2) square feet in area and that 
are directly fastened to a building, including signage for home occupations as defined in 
the Zoning Code.  Where more than one business is located in a building such 
information must be consolidated on one common NAMEPLATE.  The total square 
footage permitted for the common NAMEPLATE SIGN may be increased an additional 
two (2) square feet for each additional business above one located in the building, 
provided that the total area of the NAMEPLATE SIGN does not exceed six (6) square 
feet.

(T) Noncommercial Speech:  NONCOMMERCIAL SPEECH SIGNS are only permitted on 
private property and may be placed on a property only with the approval of the property 
OWNER.  The total area of NONCOMMERCIAL SPEECH SIGNAGE on a property 
shall not exceed thirty two (32) square feet. Corner lots may have two (2) such SIGNS, 
with one SIGN directed toward each street frontage.  NONCOMMERCIAL SPEECH 
SIGNS shall not be illuminated.

(U) ORDER CONFIRMATION SIGN:  The total area of any advertising on an ORDER 
CONFIRMATION SIGN shall not exceed two (2) square feet.

(V) POLITICAL CAMPAIGN SIGN:  The total area of POLITICAL CAMPAIGN SIGNS, 
announcing candidates seeking office or political issues, shall not exceed a total of thirty 
two (32) square feet for each property.  Corner lots may have two (2) such SIGNS, with 
one SIGN directed toward each street frontage.  POLITICAL CAMPAIGN SIGNS are 
only permitted on private property and may be placed on a property only with the 
approval of the property OWNER.  POLITICAL CAMPAIGN SIGNS shall not be 
illuminated.

(W) PORTABLE SIGN:  One PORTABLE SIGN may be located on a private sidewalk for 
ground floor ESTABLISHMENTS in the C5A and C5B zoning districts provided that a 
five (5) foot area is maintained on the sidewalk free of any obstructions.  Permission may 
be granted by a property OWNER to allow businesses located above or below a ground 
floor ESTABLISHMENT to also use the SIGN.  PORTABLE SIGNS are only permitted 
to be displayed when the associated business or businesses are open and shall not exceed 
six (6) square feet in area and four (4) feet in height.  PORTABLE SIGNS are not 
allowed in the public right-of-way and shall not be illuminated.  

(X) PRIVATE PARKING LOT SIGN:  PRIVATE PARKING LOT SIGN not exceeding six 
(6) square feet in area per SIGN.  PRIVATE PARKING LOT SIGNS shall not be 
illuminated.  

(Y) Private Warning SIGNS:  Such SIGNS shall be no more than six (6) square feet in area 
each, shall be limited to the number necessary to accomplish the intended purpose, and 
shall be illuminated only as required to accomplish such purpose. Such SIGNS may 
include, but not be limited to towing and no trespass SIGNS.
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(Z) PUBLIC REGULATION SIGNS:  

(AA) Railroad SIGN:  Warnings at railroad crossings.

(BB) REAL ESTATE SIGN:  REAL ESTATE SIGNS must be located entirely within the 
property to which the SIGN applies and must be removed within seven (7) days after the 
sale, rental or lease has been accomplished.  REAL ESTATE SIGNS shall not be 
illuminated.

1. Detached single family, attached single-family and two family properties may have 
one REAL ESTATE SIGN with an area not exceeding six (6) square feet.

2. Multi-family and nonresidential properties may have one SIGN with an area not 
exceeding thirty two (32) square feet, except that corner lots may have a maximum of
two (2) with one SIGN directed toward each street frontage.

(CC) Religious Symbol:  Religious symbol or commemorative plaque located on a building or 
property. 

(DD) Scoreboard:  Scoreboard for athletic fields, provided that no more than twenty-five 
percent (25%) of the area is used for advertising and any electronic portion thereof 
complies with the provisions for message boards set forth in Section 4-5-15.

(EE) SPECIAL EVENT SIGN:  In accordance with the provisions set forth in Section 4-5-7.

(FF) Temporary Construction SIGNS:  One SIGN per construction project is permitted 
identifying the names of the architects, engineers, contractors and other firms or 
individuals involved in the project.  A temporary construction SIGN shall not exceed
thirty two (32) square feet.  Corner lots may have two (2) such SIGNS, with one SIGN
directed towards each street frontage. Temporary construction SIGNS must be located 
on the same site as the associated construction project, and removed prior to issuance of a 
certificate of occupancy, whether temporary or final.  Temporary construction SIGNS
shall not be illuminated.

(GG) Temporary Developer’s SIGN:  One SIGN advertising future construction on a site shall 
be permitted.  A temporary developer’s SIGN shall not exceed thirty two (32) square feet.  
Corner lots may have two (2) such SIGNS, with one SIGN directed towards each street 
frontage.  Temporary developer’s SIGNS must be located on the same site as the 
associated construction project, and removed prior to issuance of a certificate of 
occupancy, whether temporary or final. Temporary developer’s SIGNS shall not be 
illuminated.

(HH) Temporary Fundraising SIGN:  One TEMPORARY SIGN advertising a fundraiser shall
be permitted on a property.  A temporary fundraising SIGN shall not exceed thirty two 
(32) square feet.  Corner lots may have two (2) such SIGNS, with one SIGN directed 
towards each street frontage.  Temporary fundraising SIGNS may be located on a 
property for no more than 45 consecutive days and shall be removed with seven (7) days 

7.C.t

Packet Pg. 231

A
tt

ac
h

m
en

t:
 P

ro
p

o
se

d
 C

o
d

e 
01

27
14

  (
N

O
. 6

21
3 

: 
S

ig
n

 C
o

d
e)



19

of the conclusion of the associated fundraiser. Temporary fundraising SIGNS shall not be 
illuminated.

(II) Temporary Hiring SIGNS:  TEMPORARY SIGNS indicating that a business or other 
entity is hiring personnel.  Such SIGNS shall not exceed six (6) square feet in area and 
must be located on the same premise as the business or entity doing the hiring.  
Temporary hiring SIGNS shall not be illuminated.

(JJ) TRAFFIC DIRECTIONAL SIGN:  No more than two (2) SIGNS shall be displayed at 
each entrance or exit and no more than five (5) such SIGNS shall be displayed on the 
interior of the lot.  Each SIGN shall not exceed four (4) square feet in area and four (4) 
feet in height.  In commercially zoned districts, no more than twenty five percent (25%) 
of each SIGN shall be used to advertise any business, product or service, and such 
SIGNS shall contain no advertisement in residential districts.  The use of standard traffic 
signalization (stop, yield, etc.) is not limited by this Code.

(KK) Window Display:  Merchandise, pictures or models of products or services incorporated 
in a window display.

(LL) Window SIGN:  SIGN located on the interior or exterior of a window in the CR, CC, C2, 
C3,C4, C5 and C6 zoning districts; provided that not more than fifty percent (50%) of the 
total window area or an individual windowpane is covered.  Internally illuminated or 
electronic window signs, including but not limited to neon signs, VIDEO DISPLAYS and 
televisions are prohibited in accordance with Section 10-5-5(W).

4-5-7: SPECIAL EVENT SIGNS  
No SPECIAL EVENT SIGN shall be installed outdoors except under the conditions identified 
below. SPECIAL EVENT SIGNS shall be exempt from the requirement to obtain a permit and 
pay fees (except for BANNER SIGNS or unless a building permit is required for associated 
electrical or structural work), but shall be subject to the other provisions of this Code, including 
Sections 4-5-4 and 4-5-5 of this Chapter.  No SPECIAL EVENT SIGN identified below shall 
exceed the maximum SIGN height permitted in the district it is located.

(A) Commercial Event BANNER SIGN:  An on-premises BANNER SIGN advertising or 
directing attention to a special product, promotion, or other commercial event may be 
located only in commercial districts with the issuance of a SIGN permit in accordance 
with the following standards:

1. Application for approval shall be made by the OWNER or tenant of property;

2. SIGNS shall not exceed thirty two (32) square feet in area; 

3. There shall not be more than one BANNER SIGN per lot, except that on a corner lot 
two (2) SIGNS, one directed towards each street, shall be allowed;

4. The BANNER SIGN shall be affixed at each corner in such a manner so as not to 
allow wind activation;
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5. BANNER SIGNS may be displayed for a maximum period of fourteen (14) days;

6. No entity may display a BANNER SIGN more than three (3) times a calendar year; 
with the exception of new businesses which are permitted to display one additional 
BANNER SIGN advertising a grand opening;

7. BANNER SIGNS may not be located on or over the public right-of-way;

8. Signage must be located on the site of the event and on property owned or controlled 
by the business, organization or institution hosting the event.

(B) SPECIAL EVENT SIGN: Private Property:  SPECIAL EVENT SIGNS, BANNER 
SIGNS and displays for special events sponsored by governmental entities, 
COMMUNITY SERVICE ORGANIZATIONS and educational, religious and charitable 
institutions are allowed in accordance with the following  standards:

1. The SIGN must be located on property owned or controlled by the organization or 
institution;

2. Such SIGNS may be displayed for a maximum period commencing fourteen (14) 
days prior to, and ending three (3) days after, the scheduled event;

3. BANNER SIGNS shall be affixed at each corner in such a manner so as not to allow 
wind activation;

4. SIGNS shall not exceed thirty two (32) square feet in area; 

5. There shall not be more than one SIGN per lot, except that on a corner lot two (2) 
SIGNS, one directed towards each street, shall be allowed;

6. No entity may display a temporary BANNER SIGN more than three (3) times a year; 
except for religious institutions who shall be permitted to display such signage in 
conjunction with all religious holidays and events;

9. Signage advertising or providing direction to special events of governmental entities, 
COMMUNITY SERVICE ORGANIZATIONS and educational, religious and 
charitable institutions may only be placed on private property with the permission of 
the property OWNER; and

10. Such SIGNS may not be located on or extend over a public right-of-way.

(C) SPECIAL EVENT SIGN; Rights of Way:  Special event directional SIGNS, whether for 
governmental entities, educational, religious and charitable institutions, or 
COMMUNITY SERVICE ORGANIZATIONS are allowed only upon prior written 
approval of the Village Manager or his or her designee, in accordance with the following 
standards:
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1. The SIGN may extend on, into or over the public right-of-way or easement on the 
basis of need, impact on pedestrian and vehicular traffic and impact on surrounding 
property;

2. Such SIGNS are limited to a total of ten (10) SIGNS for the event;

3. Each SIGN shall not exceed a maximum height of three feet (3’) and a maximum 
surface area of six (6) square feet per SIGN;

4. No special event directional SIGN may be displayed for more than one day 
immediately preceding the event, and the SIGN must be removed immediately after 
the conclusion of the event; and

5. A minimum five foot (5’) wide open area along all sidewalks must be maintained free 
from any obstructions.
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4-5-8:  SIGN SCHEDULE (CR AND RESIDENTIAL ZONING DISTRICTS)
The following schedule establishes the type and number of SIGNS permitted in the CR, RE, R1, R2, R2B, R3, R4 and R5 zoning districts along with 
the maximum permitted area and height.

CR and Residential Districts (a)
SIGN Type Maximum Number Maximum Area Maximum Height

(A) NONRESIDENTIAL ESTABLISHMENT SIGNS (b)
1. FREESTANDING SIGN (d)  One FREESTANDING SIGN per 

property (c)
30 square feet (c) 8 feet (c)

2. WALL SIGN One WALL SIGN for each 
principle building open to the public

1 square foot per lineal foot of 
ESTABLISHMENT FRONTAGE per 

SIGN not to exceed 100 square feet
per SIGN

No maximum height

(B) MULTIFAMILY DWELLING SIGN
1. AWNING SIGN

One SIGN per DEVELOPMENT 5 square feet  

Permitted on first floor only
2. FREESTANDING SIGN (d) 5 feet
3. WALL SIGN 15 feet

(C) PARK SIGNS
1. FREESTANDING SIGN (d) One FREESTANDING SIGN per 

property
30 square feet 5 feet

2. WALL SIGN One WALL SIGN for each 
principle building open to the public

1 square foot per lineal foot of 
ESTABLISHMENT FRONTAGE per 

SIGN not to exceed 100 square feet
per SIGN

No maximum height 

(D) Residential DEVELOPMENT FREESTANDING 
SIGN (d)

One SIGN permitted for 
DEVELOPMENTS with 20 or more 

units

30 square feet 5 feet

Footnotes:
(a) INTERNAL and SILHOUETTE ILLUMINATION prohibited.
(b) Not including home occupation SIGNS which are governed by the Zoning Code.
(c) Properties with 200 or more acres may have up to two FREESTANDING SIGNS the area of which shall not exceed 100 square feet each and the height of which shall not 

exceed 10 feet.
(d) See Section 4-5-4(R) for additional FREESTANDING SIGN regulations.
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4-5-9:  SIGN SCHEDULE (C2 ZONING DISTRICT)
The following schedule establishes the type and number of SIGNS permitted in the C2 zoning district along with the maximum permitted area and height.

C2 Zoning District
SIGN Type Maximum Number Maximum Area Maximum Height

(A) NONRESIDENTIAL ESTABLISHMENT SIGNS (single tenant building not part of a larger DEVELOPMENT) (a)
1. AWNING SIGN

Two SIGNS per ESTABLISHMENT, not 
exceeding one FREESTANDING SIGN

Corner properties may have 3 SIGNS, not 
exceeding one FREESTANDING SIGN

and two additional SIGNS, one each on the 
front and corner side building elevations

1 square foot per lineal foot of ESTABLISHMENT 
FRONTAGE per SIGN not to exceed 25% of the area of any 

one AWNING (b)

Permitted on first floor 
only, minimum 7’6” 

clearance
2. FREESTANDING SIGN (c) 50 square feet 10 feet
3. PROJECTING SIGN 6 square feet per SIGN 15 feet and below any

second floor windows
4. WALL SIGN 1 square foot per lineal foot of ESTABLISHMENT 

FRONTAGE per SIGN not to exceed 100 square feet
No maximum height

5. Secondary WALL SIGN 4 SIGNS for ESTABLISHMENTS with 
15,000 or more square feet 

.25 square feet per lineal foot of ESTABLISHMENT 
FRONTAGE for each SIGN, not to exceed 20 square feet each

No maximum height

(B) NONRESIDENTIAL ESTABLISHMENT SIGNS (ESTABLISHMENTS in multi-tenant buildings or located in the same development as other ESTABLISHMENTS)
1. AWNING SIGN

One SIGN per ESTABLISHMENT, corner 
units may have two (2) SIGNS, one each on 
the front and corner side building elevations

1 square feet per lineal foot of ESTABLISHMENT 
FRONTAGE per SIGN not to exceed 25% of the area of any 

one AWNING (b)

Permitted on first floor 
only, minimum 7’6” 

clearance
2. PROJECTING SIGN 6 square feet per SIGN 15 feet
3. WALL SIGN 1 square foot per lineal foot of ESTABLISHMENT 

FRONTAGE per SIGN not to exceed 100 square feet
No maximum height

4. Secondary WALL SIGN 4 SIGNS for ESTABLISHMENTS with 
15,000 or more square feet 

.25 square feet per lineal foot of ESTABLISHMENT 
FRONTAGE for each SIGN, not to exceed 20 square feet each

No maximum height

(C) MULTI-TENANT SIGN
1. Properties with less than 300 feet 

of LOT FRONTAGE (c)
One FREESTANDING SIGN 50 square feet 10 feet

2. Properties with between 300 feet 
and 600 feet of LOT 
FRONTAGE (c)

One FREESTANDING SIGN 65 square feet 10 feet

3. Properties with 600 feet or more 
of LOT FRONTAGE(c)

Two FREESTANDING SIGNS 65 square feet, second SIGN shall not exceed 50 square feet 10 feet 

(D) PARK SIGNS (d)
1. FREESTANDING SIGN (c) One FREESTANDING SIGN per property 

and one projecting or WALL SIGN for each 
principle building open to the public

50 square feet 10 feet
2. PROJECTING SIGN (e) 6 square feet 15 feet

3. WALL SIGN 1 square foot per lineal foot of ESTABLISHMENT 
FRONTAGE not to exceed 100 square feet

15 feet

Footnotes:
(a) Total combined SIGN AREA shall not exceed 120 square feet for an interior lot and 150 square feet for a corner lot.
(b) The total combined area of all letters and symbols on all of an ESTABLISHMENT’S AWNINGS shall be considered the SIGN AREA.
(c) See Section 4-5-4(R) for additional FREESTANDING SIGN regulations.
(d) Only EXTERNAL ILLUMINATION permitted.
(e) Shall not be internally illuminated.
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4-5-10:  SIGN SCHEDULE (C3, C4 AND C6 ZONING DISTRICTS)
The following schedule establishes the type and number of SIGNS permitted in the C3, C4 and C6 zoning districts along with the maximum permitted area 
and height.

C3, C4 and C6 Zoning Districts
SIGN Type Maximum Number Maximum Area Maximum Height

(A) NONRESIDENTIAL ESTABLISHMENT SIGNS (single tenant building not part of a larger development) (a)
1. AWNING SIGN Two SIGNS per ESTABLISHMENT, not 

exceeding one FREESTANDING SIGN

Corner properties and through lots, may 
have three (3) SIGNS, including one 

FREESTANDING SIGN and two 
additional SIGNS, one each on the front 

and corner side building elevations 

1 square foot per lineal foot of ESTABLISHMENT 
FRONTAGE per SIGN not to exceed 30% of the area 

of any one AWNING (b)

Permitted on first floor 
only, minimum 7’6” 

clearance
2. FREESTANDING SIGN (c) 50 square feet 15 feet
3. WALL SIGN 1 square foot per lineal foot of ESTABLISHMENT 

FRONTAGE for each SIGN not to exceed 100 square 
feet

No maximum height

4. Secondary WALL SIGN 4 SIGNS for ESTABLISHMENTS with 
15,000 or more square feet 

.25 square feet per lineal foot of ESTABLISHMENT 
FRONTAGE for each SIGN, not to exceed 20 square 

feet each

No maximum height

(B) NONRESIDENTIAL ESTABLISHMENT SIGNS (ESTABLISHMENTS in multi-tenant buildings or located in the same DEVELOPMENT as other ESTABLISHMENTS)
1. AWNING SIGN

One SIGN per ESTABLISHMENT, corner 
units may have two (2) SIGNS, one each 

on the front and corner side building 
elevations

1 square foot per lineal foot of ESTABLISHMENT 
FRONTAGE per SIGN not to exceed 30% of the area 

of any one AWNING (b)

Permitted on first floor 
only, minimum 7’6” 

clearance
2. WALL SIGN 1 square foot per lineal foot of ESTABLISHMENT 

FRONTAGE for each SIGN not to exceed 100 square 
feet

No maximum height

3. Secondary WALL SIGN 4 SIGNS for ESTABLISHMENT with 
15,000 or more square feet 

.25 square feet per lineal foot of ESTABLISHMENT 
FRONTAGE for each SIGN, not to exceed 20 square 

feet each

No maximum height

(C) MULTI-TENANT SIGN
1. Properties with less than 300 feet of LOT 

FRONTAGE
One FREESTANDING SIGN (c) 65 square feet 15 feet

2. Properties with between 300 feet and 600 feet 
of LOT FRONTAGE

One FREESTANDING SIGN (c) 80 square feet 15 feet

3. Properties with 600 feet or more of LOT 
FRONTAGE

Two FREESTANDING SIGNS (c) (d) First SIGN 100 square feet, second SIGN 65 square 
feet

15 feet 

(D) OFFICE COMPLEX SIGN (e)
1. FREESTANDING SIGN (c) One FREESTANDING SIGN per complex 50 square feet 15 feet
2. WALL SIGN One WALL SIGN per complex 1 square foot per lineal foot of LOT FRONTAGE not 

to exceed 100 square feet
No maximum height

(E) Residential DEVELOPMENT FREESTANDING 
SIGN (c) 

One SIGN is permitted for 
DEVELOPMENTS with 20 or more 

dwelling units 

30 square feet 5 feet
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Footnotes:
(a) Total combined area of all SIGNS shall not exceed 120 square feet for an interior lot and 150 square feet for a corner lot.
(b) The total combined area of all letters and symbols on all of an ESTABLISHMENT’S AWNINGS shall be considered the SIGN AREA.
(c) See Section 4-5-4(R) for additional FREESTANDING SIGN regulations.
(d) A minimum of 200 feet must be maintained between each SIGN.
(e) Permitted in C4 district only.
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4-5-11:  SIGN SCHEDULE (C5A AND C5B ZONING DISTRICTS)
The following schedule establishes the type and number of SIGNS permitted in the C5A and C5B zoning districts along with the maximum permitted area 
and height.

C5A and C5B Zoning Districts (e)
SIGN Type Maximum Number Maximum Area Maximum Height

(A) NONRESIDENTIAL ESTABLISHMENT SIGNS (a)
1. AWNING SIGN One SIGN per ESTABLISHMENT

Corner properties, may have two (2) 
SIGNS, one each on the front and 

corner side building elevations 

Properties with building walls parallel 
or nearly parallel to the Illinois Prairie 

Path or Union Pacific railroad may 
have an additional SIGN along said 

building wall 

.5 square feet per lineal foot of 
ESTABLISHMENT FRONTAGE per 
SIGN not to exceed 25% of the area of 

any one AWNING (b)

Permitted on first floor only, 
minimum 7’6” clearance

2. FREESTANDING SIGN (c) (d) 35 square feet 8 feet
3. MARQUEE SIGN .5 square feet per lineal foot of 

ESTABLISHMENT FRONTAGE per 
SIGN not to exceed 50% of MARQUEE 

AREA

Permitted on first floor only, 
minimum 7’6” clearance

4. PROJECTING SIGN (f) 6 square feet per SIGN 15 feet and below any second floor 
windows

5. WALL SIGN .5 square feet per lineal foot of 
ESTABLISHMENT FRONTAGE per 

SIGN not to exceed 60 square feet

C5A – 15 feet and below any 
second floor windows

C5B - No maximum height

(B) Residential DEVELOPMENT Identification SIGN (c)
1. FREESTANDING SIGN (d) One SIGN is permitted for 

DEVELOPMENTS with 20 or more 
dwelling units

35 square feet 8 feet
2. WALL SIGN 35 square feet C5A – 15 feet

C5B - No maximum height 

(C) PARK SIGN – Freestanding One per property 35 square feet 8 feet

Footnotes:
(a) Total combined SIGN AREA shall not exceed 60 square feet for an interior lot and 75 square feet for a corner lot or lot with a building wall parallel or nearly parallel to the Illinois 

Prairie Path or Union Pacific Railroad.
(b) The total combined area of all letters and symbols on all of an ESTABLISHMENT’S AWNINGS shall be considered the SIGN AREA.
(c) Permitted in C5B district only
(d) See Section 4-5-4(R) for additional FREESTANDING SIGN regulations.
(e) Internal and silhouette illumination is prohibited in C5A district and for PARK SIGNS and residential identification SIGNS in the C5A and C5B districts.
(f) Shall not be internally illuminated.
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4-5-12:  SIGN SCHEDULE (I1 LIGHT INDUSTRIAL ZONING DISTRICT)
The following schedule establishes the type and number of SIGNS permitted in the I1 Light Industrial zoning district along with the maximum permitted 
area and height.

I1 Zoning District
SIGN Type Maximum Number Maximum Area Maximum Height

(A) NONRESIDENTIAL ESTABLISHMENT SIGNS (single tenant building not part of a larger DEVELOPMENT) (a)

1. FREESTANDING SIGN (b) One per property 30 square feet 10 feet

2.    WALL SIGN One per property; corner properties
may have two (2) SIGNS, one each on

the front and corner side building 
elevations

1 square foot per lineal foot of ESTABLISHMENT 
FRONTAGE per SIGN not to exceed 100 square feet

per SIGN

No maximum height

(B) Nonresidential ESTABLISHMENT WALL SIGN
(ESTABLISHMENTS in multi-tenant buildings or 
located in the same DEVELOPMENT as other 
ESTABLISHMENTS)

One per property; corner properties
may have two (2) SIGNS, one each on 

the front and corner side building 
elevations

1 square foot per lineal foot of ESTABLISHMENT 
FRONTAGE per SIGN not to exceed 100 square feet

per SIGN

No maximum height

(C) MULTI-TENANT SIGN (b) One FREESTANDING SIGN 50 square feet 10 feet

Footnotes:
(a) Total combined area of all SIGNS shall not exceed 120 square feet for an interior lot and 150 square feet for a corner lot.
(b) See Section 4-5-4(R) for additional FREESTANDING SIGN regulations.
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4-5-13:  SIGN AREA AND HEIGHT COMPUTATIONS

(A) SIGN AREA:  The area of a SIGN shall be computed in accordance with the following:

1. The area of a SIGN shall be measured by computing the area of the smallest polygon 
that can encompass all words, letters, figures, emblems, and other elements of the 
SIGN (see diagrams “a” and “e” below).  

2. Any material or color used as an integral part of the display or to differentiate the 
SIGN from the surface on which it is placed shall be included in calculating the area 
of the SIGN (see diagrams “b, c, d and f” below).

3. The supporting structure or bracing of a SIGN shall be omitted in measuring the area 
of the SIGN, unless such structure or bracing is made part of the message or face of 
the SIGN (see diagrams “c, d and f” below).  

4. Only one side of a double faced SIGN shall be used in calculating the area of the 
SIGN provided that both faces are the same dimension, parallel to each other, and 
supported by the same structure.  

5. When different elements of a SIGN are separated by a distance equal to or greater 
than half of the maximum height of the tallest element of the SIGN, such elements 
shall be considered separate SIGNS (see diagram “g” below). 

Examples:

a. Individual letters/elements mounted on a 
building

 

 SIGN AREA = AREA WITHIN DASHED LINES

b. WALL SIGN with contrasting background 
on building or box SIGN

 SIGN AREA = LENGTH x HEIGHT

c. FREESTANDING SIGN

 SIGN AREA = LENGTH x HEIGHT

d. Individual letters mounted on brick or other 
background

SIGN AREA = LENGTH x HEIGHT
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e. SIGN AREA of AWNING f. SIGN AREA of MULTI-TENANT SIGN

g. Spacing between different SIGN elements

(B) SIGN Height: The height of a SIGN shall be the distance measured from grade level 
vertically to the highest point of the SIGN STRUCTURE.  Where a FREESTANDING 
SIGN is located on uneven ground the height shall be the average height of the two 
extreme ends of the SIGN measured from grade (see diagram “c” below).

Examples:
a. FREESTANDING SIGN supported by end 

piers
b.  MONUMENT SIGN

SIGN AREA = LENGTH x HEIGHT

7.C.t

Packet Pg. 242

A
tt

ac
h

m
en

t:
 P

ro
p

o
se

d
 C

o
d

e 
01

27
14

  (
N

O
. 6

21
3 

: 
S

ig
n

 C
o

d
e)



30

c.    FREESTANDING SIGN on uneven ground

4-5-14:  BONUS PROVISIONS TO INCREASE SIGN AREA
The maximum permitted SIGN AREA set forth in Sections 4-5-8 to 4-5-12 may be increased by 
a specified percentage for compliance with the design criteria listed below.  The percentage 
increase shall be based on the original maximum SIGN AREA allowed.  If more then one 
criterion is met, then bonuses may be granted cumulatively.

(A) Individual Letters:  Ten percent (10%) bonus for any WALL SIGN which consists of 
individual letters mounted directly on the building surface.  For the purposes of this 
Code, letters mounted on a raceway are not considered individual letter SIGNS.

(B) Setback:  One percent (1%) cumulative bonus for any WALL SIGN for every 10 feet the 
building is setback above and beyond the required building setback.  

4-5-15: MESSAGE BOARDS
Message boards (manual changing or electronic) shall be allowed subject to the following 
regulations, in addition to all other applicable regulations in this Code:

(A) Message boards shall be erected only by attachment to a FREESTANDING SIGN.  Only 
one message board per property is allowed.

(B) The area of a message board shall be included in the allowable area of identification 
signage for the ESTABLISHMENT or property.  The maximum area of a message board 
shall not exceed eighteen (18) square feet, unless operated by a governmental body.

(C) Messages must be static, the use of VIDEO DISPLAYS, animation, or flashing, scrolling 
or blinking characters is prohibited. 

(D) All message boards are subject to the illumination standards in Subsection 4-5-4(E).

(E) Message board text and graphics must be located on a black or “paper-white” 
background.

(F) A message board displaying time, temperature or date is allowed only in commercial 
districts, with the exception of the C5A and C5B districts.  The message shall update in 
intervals of no less than five (5) seconds.
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(G) An electronically variable message board SIGN, other than a time, temperature and date 
SIGN is allowed for governmental bodies and for property in the CC, CR, C3, C4 and C6 
districts subject to the following regulations:

1. The SIGN shall be equipped with photosensitive equipment which automatically 
adjusts the brightness and contrast of the SIGN in direct relation to the ambient 
outdoor illumination.

2. In locations where an electronic message board is visible to an adjacent residential 
use, the message board may operate only between the hours of six o-clock (6:00) 
A.M. and ten o’clock (10:00) P.M. and shall be turned off when not in operation.

3. The message displayed on such SIGN may be changed no more than once every 30 
seconds.  

4. The face of an electronically variable message board shall be oriented away from any 
adjacent residential properties to the extent possible and shall not cause illumination 
in excess of .05 foot-candles at any residential property line adjoining or across the 
street from the electronically variable message board.

5. Messages must change instantaneously and shall not fade out or dissolve.

6. Single messages shall not be divided between two or more screens.

7. The Village shall have the right to utilize any ELECTRONIC MESSAGE BOARD
during emergency situations to provide instructions and information to the public.  
Examples of such emergency situations may include, but not be limited to, natural 
disasters and Amber Alerts.

4-5-16:  CC COMMUNITY COLLEGE SPECIAL SIGN DISTRICT
In accordance with Subsection 4-5-17(G)1(c) of this Code, the CC Community College zoning 
district is hereby designated as a special SIGN district.  The permitted type, number, height and 
area of signage in this district shall be in accordance with a comprehensive SIGN plan approved 
by the Village.  Signage in this district shall otherwise comply with all other provisions in this 
Code.

4-5-17:  SIGN CODE ADMINISTRATION
This SIGN Code shall be administered in accordance with the following provisions:

(A) Type, Size, Location and Number of SIGNS.  Permitted SIGN types and the maximum 
surface area, maximum height, location and number of such SIGNS are established for 
zoning districts as they are defined in the Zoning Code, and delineated on the zoning 
district map published annually by the Village.  Each SIGN type permitted shall meet all 
the applicable standards in this Code.
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(B) SIGN Permit Required:  Unless otherwise exempted from this Code, no SIGN shall be 
erected, altered or relocated without a permit being issued by the Building and Zoning 
Official.  When an electrical permit is required, it shall be obtained at the same time as 
the SIGN permit.

1. Permit Exceptions:  No permit shall be required for repainting, cleaning and other 
normal maintenance or repair of a SIGN, or for changing COPY on a SIGN
specifically designed for the use of changeable COPY.

2. Permit Application:  Application for a permit shall be made to the Building and 
Zoning Official on the forms provided by the Village and shall include the following 
information:

a. Permit Fees:  Every applicant shall pay the applicable permit fee set forth in the 
Village Code. 

b. Identity:  Name, address, email address and telephone number of applicant, 
person, firm, corporation or association submitting the application and the 
OWNER of the property if the property is not owned by the applicant.

c. Proof of Ownership:  Proof of ownership in the form of a deed or title insurance 
policy for the property on which the sign is to be placed.

d. Location:  Location of the building, structure or parcel of property to which, or 
upon which, the SIGN is to be attached or erected.

e. SIGN Plan:  A plan showing the location of the proposed SIGN(s) and any other 
existing SIGNS on the property in relation to nearby buildings, structures, access 
drives and parking spaces with the setback of the SIGN from any adjacent rights-
of-way identified.

f. Structural Drawings:  Unless waived by the Building and Zoning Official, two (2) 
copies of plans and specifications showing the method of construction, location 
and support.  These plans must be sealed by a registered architect, structural 
engineer or registered professional engineer.

g. SIGN Elevation:  An elevation or sketch showing SIGN FACES, exposed 
surfaces and proposed message thereof accurately represented in scale as to size, 
proportion, dimensions of letters and features, color and with the total square 
footage of the SIGN noted thereon.

h. Building Elevation:  If the SIGN is to be placed on a building or other structure, 
an elevation or photo rendering drawn to scale shall be submitted showing the 
SIGN thereon.

i. OWNER’S consent:  If the SIGN is proposed to be placed on property not owned 
by the applicant, written consent of the OWNER(S) of the building, structure or 
land on which the sign is to be erected.
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j. Indemnification:  The OWNER of the SIGN for any and all signage projecting 
over the public right-of-way shall indemnify and hold the Village harmless from 
any damage, cause of action or claim to be caused by the improper construction or 
maintenance of the SIGN.

k. Removal Upon Abandonment:  A statement that the SIGN OWNERS agree to 
remove the SIGN at their own expense in the event the SIGN is abandoned as 
defined in Subsection (D) of this Section.

l. Other information:  Such other information as may be reasonably required by the 
Building and Zoning Official to show full compliance with this and all other 
Ordinances of the Village.

(C) Issuance of Permit:  It shall be the duty of the Building and Zoning Official or his or her 
designee, upon the filing of an application for a permit to examine such plans and 
specifications, and determine whether or not the proposed structure is in compliance with 
all requirements of this Code and all other provisions of the Village Code, in which event 
a permit shall be issued. If the work authorized under the permit has not been initiated 
within six (6) months and completed within twelve (12) months after the date of issuance, 
the permit shall become null and void.

(D) Removal of Unsafe or UNLAWFUL SIGN:  If the Building and Zoning Official shall 
find that any SIGN is unsafe, insecure or a menace to the public, or has been constructed, 
erected or maintained in violation of the provisions of this Section, written notice shall be 
given to the property OWNER, SIGN OWNER or permittee thereof. If the property 
OWNER, SIGN OWNER or permittee fails to remove or alter the structure so as to 
comply with the standards herein set forth within fifteen (15) days after such notice, the
Building and Zoning Official may cause the SIGN to be removed or repaired to place the 
SIGN in a safe condition pursuant to the corporate powers granted by the Illinois 
Municipal Code as amended.

(E) Removal of ABANDONED SIGN:

1. Nonconforming SIGN:  If the Building and Zoning Official finds that a 
nonconforming SIGN is abandoned, the Official shall give written notice to the 
permittee or OWNER to remove the SIGN. If the permittee or OWNER fails to 
remove or bring such SIGN and SIGN STRUCTURE into conformance with this 
Chapter within thirty (30) days after such notice, the Building and Zoning Official 
may initiate judicial process to cause the SIGN to be removed, and the OWNER shall 
be subject to the general penalty provisions of this Code.

2. Conforming SIGN:  If the Building and Zoning Official finds that a conforming 
SIGN is abandoned, the Official shall give written notice to the permittee or OWNER
thereof.  If the permittee or OWNER fails to cover the SIGN FACE with an opaque 
single color material or remove the SIGN FACE within thirty (30) days after such 
requirement notice, the Building and Zoning Official may initiate judicial process to 
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cause the SIGN to be removed, and the OWNER shall be subject to the general 
penalty provisions of this Code.

(F) Enforcement Official:

1. The Planning and Development Director is hereby authorized and directed to enforce 
all of the provisions of this Chapter.  Upon presentation of proper credentials, the
Planning and Development Director, or a duly authorized representative, may enter, 
at reasonable times, any building, structure or premises in the Village to perform any 
duty imposed by this Chapter.

2. Where there is any ambiguity or dispute concerning the interpretation of this Chapter, 
the interpretation of the Planning and Development Director shall prevail, subject to 
appeal as provided herein.

(G) SIGN Variation Request:

1. Manner of Requesting:

a. Any person seeking a variation from this Chapter shall file an application with the 
Planning and Development Director who shall, in a timely manner, place the 
request on an agenda for the Architectural Review Commission to consider at a 
public hearing.  The Architectural Review Commission shall act in an advisory 
capacity and make a recommendation on the request to the Village Board of 
Trustees.  Upon receiving a recommendation from the Architectural Review 
Commission, the request shall be scheduled for consideration by the Village 
Board in a timely manner.  The Village Board shall then approve, approve with 
conditions or deny the application.

b. An application for variation must be filed with the Director of Planning and 
Development on the forms provided by the Village and shall contain at least the 
following:

i. Application Fee:  Every applicant shall pay the applicable application fee for a 
SIGN variation request set forth in the Village Code.

ii. SIGN Variation Application:  A completed SIGN variation application, 
including information about how the request complies with the standards for 
granting approval of a SIGN variation set forth in Subsection 3 below.

iii. Identity:  Name, address, email address and telephone number of applicant, 
person, firm, corporation or association proposing to install the SIGN and the 
OWNER of the property if the property is not owned by the applicant.

iv. Proof of Ownership:  Proof of ownership in the form of a deed or title 
insurance policy for the property on which the SIGN is proposed.

v. Legal Description:  A current legal description of the property.
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vi. Location:  Location of the building, structure or parcel of property to which, 
or upon which, the SIGN is to be attached or erected.

vii. SIGN Plan:  A dimensioned plan showing the location of the proposed 
SIGN(s) and all other existing signage on the property in relation to nearby 
buildings, structures, drive aisles and parking spaces with the setback of the 
SIGN(s) from any adjacent rights-of-way identified.

viii. SIGN Elevation:  An elevation or sketch showing SIGN FACES, exposed 
surfaces and proposed message thereof accurately represented in scale as to 
size, proportion, dimensions of letters and features, color and with the total 
square footage of the SIGN noted thereon measured from ground level.

ix. Building Elevation:  If the SIGN is to be placed on a building or other 
structure, an elevation or photo rendering drawn to scale shall be submitted 
showing the SIGN thereon and indicating the height of the SIGN. 

x. Owner’s Consent:  If the SIGN is proposed to be placed on property not 
owned by the applicant, written consent of the OWNER(S) of the building, 
structure or land on which the SIGN is proposed granting the applicant the 
right to file the variation request.

xi. Design Information:  A description of the proposed kind, color and texture of 
materials, including cut sheets, pictures or samples as may be deemed 
appropriate by the Planning and Development Director.

xii. Landscape Plan:  A landscape plan shall be provided if a FREESTANDING 
SIGN is proposed. 

xiii. Other Information:  Such other information as may be reasonably required by 
the Planning and Development Director.

c. Any entity which, by reason of unique circumstances relating to a geographic area 
larger than twenty five (25) acres which requires regulations beyond the 
application and scope of the specific provisions in this Code, may be deemed a 
special SIGN district and may apply to the Village Board for approval of a 
comprehensive SIGN plan.  Said plan shall include all proposed SIGNS for which 
the entity seeks approval, the Sign Code sections for which any variations are
requested and a statement of the need for the signage and its relation to the 
district.

2. Hearing:  The Architectural Review Commission will conduct a public hearing at a 
regularly scheduled meeting to consider the request.  Said hearing shall be duly 
advertised in a newspaper with a general circulation within the municipality not less 
than fifteen (15) nor more than thirty (30) days before the hearing;

3. Evidence and Findings:  The applicant or his or her representative is required to 
attend the hearing and present the case.  
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a. The Architectural Review Commission shall conduct an evidentiary hearing and 
shall not recommend approval of the request unless the Commission makes 
positive findings based on the evidence presented that all of the following 
standards have been met:

i. The request complies with the Statement of Purpose found in Section 4-5-2 of 
this Chapter; and  

ii. The plight of the OWNER is based on unique circumstances due to an unusual 
physical limitation, such as an irregular lot shape, substantial lot depth, 
unusual geographic location, exceptional topographic feature, or other 
condition, that is peculiar to the subject property or ESTABLISHMENT and 
the conditions upon which the request is based are not generally applicable to 
other property within the same zoning district; and

iii. The variation, if granted, would have no adverse impact on property values in 
the surrounding area or be injurious to other property or improvements in the 
neighborhood in which the property is located; and

iv. The variation, if granted, would have no adverse impact on the existing or 
desired character of the surrounding area; and

v. The variation, if granted, would not endanger, the public health, safety or 
welfare.

b. For the purpose of supplementing the above standards, the Architectural Review 
Commission, in making its findings and recommendation may also take into 
consideration the extent to which the evidence establishes or fails to establish the 
following facts favorably to the applicant:

i. That the purpose of the variation is not based exclusively upon a desire to 
make more money out of the property.

ii. That the alleged difficulty or particular hardship has not been created by any 
person presently having an interest in the property or by the applicant.

iii. That the variation is the minimum variation necessary.

iv. That the property in question cannot yield a reasonable return if permitted to 
be used only under the conditions allowed by the regulations governing the 
district in which it is located. 

c. A showing that the granting of the requested variation would be more profitable 
to the applicant or that the SIGN would be more valuable if the requested 
variation is granted is not grounds for granting approval of a variation. 

4. The Architectural Review Commission may recommend and the Village Board may 
require such conditions and restrictions upon the premises benefited by a SIGN
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variation as may be necessary in their opinion to comply with the standards set forth 
in this Section, to reduce or minimize any injurious effects of such sign variation 
upon other property in the neighborhood, to implement the general purpose and intent 
of this Chapter or to bring the existing or proposed SIGNS on the property into
compliance or closer into compliance with this Code and the Village’s Appearance 
Review Guidelines.  

5. Ordinance:  All variations shall be granted only by the adoption and approval of an 
Ordinance. Violation of any condition or limitation set forth in an approved
Ordinance shall be a violation of this Code and shall constitute grounds for revocation 
of the variance.

6. The grant of a SIGN variation shall not authorize construction or maintenance of any 
SIGN, but shall merely authorize the preparation, filing and processing of a SIGN
permit application.

(H) Appeals:

1. Notice of Appeals:  Any person aggrieved by a decision of the Planning and 
Development Director may appeal to the Village Board of Trustees by a written 
notice to the Village Manager.  Such appeal must be filed within 10 working days of 
the action being appealed.

2. Stay Pending Appeal:  The Planning and Development Director shall take no further 
action on the matter pending the Village Board’s decision, except for unsafe SIGNS
which present an immediate and serious danger to the public.

3. Appeals Promptly Heard:  The appeal shall be heard by the Village Board in a timely 
manner, and that body may affirm, reverse or modify the action of the Building and 
Zoning Official.

(I) Legal Nonconforming SIGNS:

1. Defined:  SIGNS legally existing at the time of the enactment of this Chapter and not 
conforming to its provisions shall be regarded as legal nonconforming SIGNS.

2. Statement of Policy:  It is not the intent of this Chapter to encourage the survival of 
legal nonconforming SIGNS but rather to bring such SIGNS into conformance with 
the provisions of the SIGN Code.  Legal nonconforming SIGNS are permitted to 
continue, subject to the following provisions in Subsections (H)3 and (H)4 of this 
Section.

3. Restrictions on Legal Nonconforming SIGNS:  Legal nonconforming SIGNS shall 
not be:

a. Reestablished if the SIGN has been abandoned for a period of thirty (30) 
consecutive days.
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b. Expanded, enlarged, re-erected, replaced or, except for changing SIGNS, altered 
in COPY (including the replacement of the SIGN FACE). 

c. Reconstructed after damage or destruction to an extent equal to or more than fifty 
percent (50%) of the SIGN’S original value, as determined by the Planning and 
Development Director.

d. Moved in whole or part to another location unless the SIGN is made to conform 
to all regulations in this Chapter.

e. Structurally altered so as to prolong the life of the SIGN.

4. Any MONUMENT SIGN that does not conform to this Code shall not be required to 
be brought into compliance upon replacement of the SIGN FACE if the only 
nonconformity is the height of the base. 

5. In the event of the construction of a new building, any building addition that increases 
the gross floor area of an existing building by twenty five percent (25%) or more, or 
any exterior remodeling, renovation or rehabilitation of a building that triggers the 
requirement for exterior appearance review, shall require all nonconforming SIGNS
on the premises to be brought into conformance with the provisions of this Chapter.

6. Maintenance:  

a. Normal repair and maintenance shall be allowed.

b. Immediately upon the removal of a SIGN, the wall, structure or other 
appurtenances previously used to support the SIGN shall be repaired so as to 
return the building, structure or site to the condition it was in prior to installation
of the SIGN.  Specifically, any remaining holes in a wall must be repaired in kind, 
no wires shall be left exposed and the ground around a removed 
FREESTANDING SIGN shall be graded and planted with grass or other 
landscaping.

(J) Penalties and Interpretation:

1. Penalties:  Any person who violates any of the provisions of this Chapter shall be 
subject to the general penalty provision set forth in Title 1, Chapter 4 of the Village 
Code for each violation, and a separate offense shall be deemed committed on each 
day during or on which a violation occurs or continues; and

2. Interpretation:  Should any regulation in this Chapter be in conflict with provisions of 
any other lawfully adopted rule, regulation or Ordinance, the more restrictive 
provision shall prevail.  

(K) Severability:  If any section, subsection, sentence, clause or phrase of this Chapter is held 
to be invalid by a court of competent jurisdiction, then all remaining parts, which are 
severable from the invalid parts, shall be valid and remain in effect.
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	2. Roll Call
	Roll Call

	3. Pledge of Allegiance
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	A. 1061 : Recognition 01 PW Unblocked Sewer Grate during Rain
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